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PART A
TERMS NEGOTIATED CENTRALLY
BETWEEN
COUNCI L OF TRUSTEESS®6 ASSOCI ATI ON
AND

(C

ONTARIOSECONDARY SCHOOL TEACHERSOG FEDERATIC

EDUCATION WORKERS

C1.0 STRUCTURE AND CONTENT OF COLLECTIVE AGREEMENT
(ALL JOB CLASSIFICATIONS)

C2.0

Cl.1 Separate Central and Local terms

Cl.2

C13

Cl4

a) The collective agreement shall consist of 2 (two) parts: Central Terms and
Local Terms.

Implementation

a) Central Terms may include provisions respecting the implementation of central
terms by the school board and, where applicable, the bargaining agent. Any
such provision shall be binding on the school board and, where applicable, the
bargaining agent.

Parties

a) The parties to the collective agreement are the school board and the bargaining
agent.

b) Central collective bargaining shall be conducted by the central employer and
employee bargaining agencies representing the local parties.

Single Collective Agreement

a) Central terms and local terms shall together constitute a single collective
agreement.

LENGTH OF TERM/NOTICE TO BARGAIN/RENEWAL (ALL JOB CLASSIFICATIONS)

c21

Term of Agreement
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a) The term of this collective agreement, including central terms and local terms,
shall be for a period of three (3) years from September 1, 2014 to August 31,
2017, inclusive.

C2.2 Amendment of Terms

a) In accordance with the School Boards Collective Bargaining Act, the central
terms of this agreement, excepting term, may be amended at any time during
the life of the agreement upon mutual consent of the central parties and
agreement of the Crown.

C2.3 Notice to Bargain

a) Where central bargaining is required under the School Boards Collective
Bargaining Act, notice to bargain centrally shall be in accordance with the
School Boards Collective Bargaining Act, and Labour Relations Act. For
greater clarity:

b) Notice to commence bargaining shall be given by a central party:
I within 90 (ninety) days of the expiry of the collective agreement; or
il. within such greater period agreed upon by the parties; or
iii. within any greater period set by regulation by the Minister of Education.
C) Notice to bargain centrally constitutes notice to bargain locally.

d) Where no central table is designated, notice to bargain shall be consistent with
section 59 of the Labour Relations Act, 1995.

C3.0 DEFINITIONS

C3.1 Unless otherwise specified, the following definitions shall apply only with respect to
their usage in standard central terms. Where the same word is used in Part B of this
collective agreement, the definition in that part, or any existing local interpretation shall
prevail.

C32 The ACentr al Par t i e s emplsyerdadrdainifgagency thé Coendil a s
of Trusteesd Association (CTA/ CAE) and the
Federation (OSSTF/FEESO). The Council of Trustees' Associations (CTA/CAE) refers
to the designated employer bargaining agency pursuant to subsection 21 (6) of the Act
for central bargaining with respect to employees in the bargaining units for which
OSSTF/FEESO is the designated employee bargaining agency. The CTA/CAE is
composed of:
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ACEPO refers to the Association des conseils scolaires des écoles publiques de
I'Ontario as the designated bargaining agency for every French-language public
district school board.

AFOCSC refers to the Association franco-ontarienne des conseils scolaires
Catholiques as the designated bargaining agency for every French-language Catholic
district school board.

OCSTA refers to Ontario Catholic School Trustees' Association as the designated
bargaining agency for every English-language Catholic district school board.

OPSBA refers to the Ontario Public School Boards' Association as the designated
bargaining agency for every English-language public district school board, including
isolate boards.

C33 AEmpl oyeeo shall bEenplayreentiSaredards &dct. per t he

C34 AnCasual Empl oyeed means

I. a casual employee within the meaning of the local collective agreement,

il. if clause (i) does not apply, an employee who is a casual employee as
agreed upon by the board and the bargaining agent, or

iii. if clauses (i) and (ii) do not apply, an employee who is not regularly
scheduled to work

C35 iTerm Assignment o means, in relation to an

I. a term assignment within the meaning of the local collective agreement,
or

il. where no such definition exists, a term assignment will be defined as
twelve (12) days of continuous employment in one assignment

C4.0 CENTRAL LABOUR RELATIONS COMMITTEE

C4.1 The CTA and OSSTF/FEESO agree to establish a joint Central Labour Relations
Committee to promote and facilitate communication between rounds of bargaining on
issues of joint interest.

C4.2 The parties to the Committee shall meet within sixty days of the completion of the
current round of negotiations to agree on Terms of Reference for the Committee.

C4.3 The Committee shall meet as agreed but a minimum of three times in each school
year.
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C5.0

C4.4 The parties to the Committee agree that any discussion at the Committee will be on a
without prejudice and without precedent basis, unless agreed otherwise.

C4.5 The committee shall include four (4) representatives from OSSTF/FEESO and four (4)
representatives from the CTA. The parties agree that the Crown may attend meetings.

C4.6 OSSTF/FEESO and CTA representatives will each select one co-chair.

C4.7 Additional representatives may attend as required by each party.

CENTRAL GRIEVANCE PROCESS

The following process pertains exclusively to grievances on central matters that have been
referred to the central process. In accordance with the School Boards Collective Bargaining
Act central matters may also be grieved locally, in which case local grievance processes will

apply.

C5.1 Definitions

iv.

A "grievance" shall be defined as any difference relating to the
interpretation, application, administration, or alleged violation or
arbitrability of an item concerning any central term of a collective
agreement.

The "Central Parties" shall be defined as the employer bargaining
agency, comprised of: the Ontario Public School Boards' Association
(OPSBA), I'Association des conseils scolaires des écoles publiques de
Ontario (ACEPO), I'Association franco-ontarienne des conseils scolaires
catholiques (AFOCSC), Ontario Catholic School Trustees' Association
(OCSTA), hereinafter the Council of Trustees' Associations (the
"Council"), and the Ontario Secondary School Teachers' Federation,
OSSTF/FEESO.

The "Local Parties" shall be defined as the Board or the local OSSTF/
FEESO bargaining unit party to a collective agreement.

"Days" shall mean regular school days.

C5.2 Central Dispute Resolution Committee

There shall be established a Central Dispute Resolution Committee (the
"Committee™), which shall be composed of up to four (4) representatives
of the employer bargaining agency, up to four (4) representatives of
OSSTF/FEESO and up to three (3) representatives of the Crown.

The Committee shall meet at the request of one of the central parties.

The central parties shall each have the following rights:
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C5.3

a.
b.
C.
d.
e.
f.
iv.
a.
b.
C.
V.
Vi.
Vil.

To file a dispute as a grievance with the Committee.

To engage in settlement discussions, and to mutually settle a grievance with
the consent of the Crown.

To withdraw a grievance.
To mutually agree to refer a grievance to the local grievance procedure.
To mutually agree to voluntary mediation.
To refer a grievance to final and binding arbitration at any time.
The Crown shall have the following rights:

To give or withhold approval to any proposed settlement between the central
parties.

To participate in voluntary mediation.
To intervene in any matter referred to arbitration.

Only a central party may file a grievance and refer it to the Committee for
discussion and review. No grievance can be referred to arbitration
without three (3) days prior notice to the Committee.

It shall be the responsibility of each central party to inform their
respective local parties of the Committee's disposition of the dispute at
each step in the central dispute resolution process including mediation
and arbitration, and to direct them accordingly.

Each of the central parties and the Crown shall be responsible for their
own costs for the central dispute resolution process.

Language of Process

Where a dispute arises uniquely under a collective agreement in the French language,
the documentation shall be provided, and the proceedings conducted in French.
Interpretative and translation services shall be provided accordingly to ensure that
non-francophone participants are able to participate effectively.

a)

Where such a dispute is filed:

i) The decision of the committee shall be available in both French and
English.
i) Mediation and arbitration shall be conducted in the French language
with interpretative and translation services provided accordingly.
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C5.4 Grievance Shall Include

i) Any central provision of the collective agreement alleged to have been
violated.

i) The provision of any statute, regulation, policy, guideline, or directive at
issue.

iii) A detailed statement of any relevant facts.
iv) The remedy requested.
C5.5 Referral to the Committee

i) Prior to referral to the Committee, the matter must be brought to the
attention of the other local party.

i) A central party shall refer the grievance forthwith to the Committee by
written notice to the other central party, with a copy to the Crown, but in
no case later than 40 days after becoming aware of the dispute.

i) The Committee shall complete its review within 20 days of the grievance
being filed.

iv) If the grievance is not settled, withdrawn, or referred to the local
grievance procedure by the Committee, the central party who has filed
the grievance may, within a further 10 days, refer the grievance to
arbitration.

V) All timelines may be extended by mutual consent of the parties.

C5.6 Voluntary Mediation

i) The central parties may, on mutual agreement, request the assistance of
a mediator.
i) Where the central parties have agreed to mediation, the remuneration

and expenses of the person selected as mediator shall be shared
equally between the central parties.

i) Timelines shall be suspended for the period of mediation.
C5.7 Selection of the Arbitrator
i) Arbitration shall be by a single arbitrator.

i) The central parties shall select a mutually agreed upon arbitrator.
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iii) The central parties may refer multiple grievances to a single arbitrator.

iv) Where the central parties are unable to agree upon an arbitrator within
10 days of referral to arbitration, either central party may request that the
Minister of Labour appoint an arbitrator.

v) The remuneration and expenses of the arbitrator shall be shared equally
between the central parties.

C6.0 EXTENDED MANDATORY ENROLLMENT IN OMERS (for employees not currently
enrolled)

Commencing September 1, 2016 for employees hired on or after this date, all school boards
will ensure that mandatory OMERS enroliment is extended to employees that meet the
following three (3) criteria:

1 fills a continuing full-time position with the employer;

T regularly wor ks t hetimewokiweek aefided asmolessrizah f u |
thirty-two

T (32) hours per week; and

1 regularly work at least ten (10) months of the year (including paid vacation).
Notwithstanding the above, employees hired prior to September 1, 2016 who meet the above
three (3) criteria will be offered the opportunity to enroll in OMERS, commencing September
1, 2016.

C7.0 SPECIALIZED JOB CLASSES

Where there is a particular specialized job class in which the pay rate is below the local
market value assessment of that job class, the parties may use existing means under the

collective agreement to adjust compensation for that job class.

C8.0 WORK YEAR

The fulltime work year for all empl shgllbea 6 e mp

minimum of 194 work days to correspond with the school year calendar.
C9.0 VESTED RETIREMENT GRATUITY VOLUNTARY EARLY PAYOUT
a) An Employee eligible for a Sick Leave Credit retirement gratuity as per

Appendix A shall have the option of receiving a payout of his/her gratuity on
August 31, 2016, or on the employeeds
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b) The employee must declare his/her intention to receive the earlier gratuity
payout by June 30, 2016.

Pursuant to b) above, the following will apply:

C) The earlier payout shall be equivalent to the present discounted value of the
payout as per Appendix A. The present value shall be based on a discount rate
of 7.87% and on the average retirement
at June 30, 2016.

d) If an Employee is 61 years of age or older as at June 30, 2016, the retirement
gratuity payout will be discounted by 2% if they chose the early gratuity payout.

C10.0 BENEFITS

Parties have agreed to participate in a Provincial Benefit Trust, set out in the appended
Letter of Agreement #2, subject to the due diligence process contained therein. The date
on which a Board commences participation in the Trust shall be referred to herein as the
AParticipation Dateo.

The Boards will continue to provide benefits in accordance with the existing benefit plans
and terms of collective agreements in effect
Participation Date in the Trust.

Post Participation Date, the following shall apply:
C10.1 Funding

a) The funding per full-time equivalent employee will be calculated as per the
appended Letter of Agreement.

C10.2 Cost Sharing

a) With respect to the funding in C10.1 a), should there be an amount of employee
co-pay, the Trust shall advise boards what that amount shall be. Unless
advised otherwise, there will be no deductions upon the Participation Date.

b) Any further cost sharing or funding arrangements as per previous local
collective agreements in effect as of August 31, 2014 remain status quo.

C10.3 Payment in Lieu of Benefits

a) All employees not transferred to the Trust who received pay in lieu of benefits
under a collective agreement in effect as of August 31, 2014, shall continue to
receive the same benefit.

C10.4 Any other benefits not described above remain in effect in accordance with terms of
collective agreements as of August 31, 2014.
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C11.0 STATUTORY LEAVES OF ABSENCE/SEB
C11.1 Family Medical Leave or Critically Ill Child Care Leave

a) Family Medical Leave or Critically Ill Child Care leaves granted to an employee
under this Article shall be in accordance with the provisions of the Employment
Standards Act, as amended.

b) The employee will provide to the employer such evidence as necessary to
prove entitlement under the ESA.

C) An employee contemplating taking such leave(s) shall notify the employer of
the intended date the leave is to begin and the anticipated date of return to
active employment.

d) Seniority and experience continue to accrue during such leave(s).

e) Where an employee is on such leave(s), the Employer shall continue to pay its
share of the benefit premiums, where applicable. To maintain participation and
coverage under the Collective Agreement, the employee must agree to provide
for payment for the employeeds share of
applicable.

f) In order to receive pay for such leaves, an employee must access Employment
Insurance and the Supplemental Employment Benefit (SEB) in accordance with
g) to ), if allowable by legislation. An employee who is eligible for E.I. is not
entitled to benefits under a school boa
plan.

Supplemental Employment Benefits (SEB)

g) The Employer shall provide for permanent employees who access such
Leaves, a SEB plan to top up their E.l. Benefits. The permanent employee who
is eligible for such leave shall receive 100% salary for a period not to exceed
eight (8) weeks provided the period falls within the work year and during a
period for which the permanent employee would normally be paid. The SEB
Plan pay will be the difference between the gross amount the employee
receives from E.l. and their regular gross pay.

h) Employees completing a term assignment shall also be eligible for the SEB
plan with the length of the benefit limited by the term of the assignment.

)] SEB payments are available only to supplement E.l. benefits during the
absence period as specified in this plan.
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)] The employee must provide the Board with proof that he/she has applied for
and is in receipt of employment insurance benefits in accordance with the
Employment Insurance Act, as amended, before SEB is payable.

C12.0 SICK LEAVE
C12.1 Sick Leave/Short Term Leave and Disability Plan
a) Sick Leave Benefit Plan

The Sick Leave Benefit Plan will provide sick leave days and short term disability
days for reasons of personal illness, personal injury, including personal medical
appointments and personal dental appointments. Casual employees are not
entitled to benefits under this article.

b) Sick Leave Days

Subject to paragraphs C12.1 d) i-vi below, full-time Employees will be allocated
eleven (11) sick days at one hundred percent (100%) salary in each school year.
Employees who are less than full-time shall have their sick leave allocation pro-
rated.

C) Short-Term Leave and Disability Plan (STLDP)

Subject to paragraphs C12.1 d) i-vi below, full-time Employees will be allocated
one hundred and twenty (120) short-term disability days in September of each
school year. Employees who are less than full-time shall have their STLDP
allocation pro-rated. Employees eligible to access STLDP shall receive payment
equivalent to ninety percent (90%) of regular salary.

d) Eligibility and Allocation

The allocations outlined in paragraphs C12.1 b) and c) above, will be provided on
the first day of each school year, subject to the restrictions outlined in C12.1 d) i-vi
below.

i. An employee is eligible for the full allocation of sick leave and STLDP
regardless of start date of employment or return to work from any leave
other than sick leave, WSIB or LTD.

il. All allocations of sick leave and STLDP shall be pro-rated based on FTE
at the start of the school year. Any changes in FTE during a school year
shall result in an adjustment to allocations.

iii. Where an employee is accessing sick leave, STLDP, WSIB or LTD in a
school year and the absence due to the same illness or injury continues
into the following school year, the employee will continue to access any
unused sick | eave days or STLDP days
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f)

allocation. Access to the new allocation provided as per paragraphs
C12.1(b) and (c) for a recurrence of the same illness or injury will not be
provided to the employee until the employee has completed eleven (11)
consecutive working days at his/her full FTE without absence due to
illness.

iv. Where an employee is accessing STLDP, WSIB, or LTD in the current
school year as a result of an absence due to the same illness or injury
that continued from the previous school year and has returned to work at
less than his/her FTE, the employee will continue to access any unused

sick | eave days or STLDP days from

allocation. In the event the employee exhausts their STLDP allotment
and continues to work part-time their salary will be reduced accordingly
and a new prorated sick leave and STLDP allocation will be provided.
Any absences during the working portion of the day will not result in a
lossof sal ary or further reduction
allocation, but will instead be deducted from the new allocation once
provided.

V. A partial sick leave day or short-term disability day will be deducted for

an absence for a partial day.
Short-Term Leave and Disability Plan Top-up

I Employees accessing STLDP will have access to any unused Sick
Leave Days from their last year worked for the purpose of topping up
salary to one hundred percent (100%) under the STLDP.

il. This top-up is calculated as follows:

Eleven (11) days less the number of sick leave days used in the most
recent year worked.

iii. Each top-up from 90% to 100% requires the corresponding fraction of a
day available for top-up.

iv. In addition to the top-up bank, top-up for compassionate reasons may be
considered at the discretion of the board on a case by case basis. The
top-up will not exceed two (2) days and is dependent on having two (2)
unused Short Term Paid Leave Days in the current year. These days
can be used to top-up salary under the STLDP.

V. When employees use any part of an STLDP day they may access their
top up bank to top up their salary to 100%.

Sick Leave and STLDP Eligibility and Allocation for Employees in a Term
Assignment
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g)

Notwithstanding the parameters outlined above, the following shall apply to an
employee in a term assignment:

I. Employees in term assignments of less than a full year, and/or less than
full-time, shall have their allocation of sick leave and STLDP prorated on
the basis of the number of their working days compared to the full
working year for their classification. The length of the sick leave shall be
limited to the length of the assignment.

. Where the length of the term assignment is not known in advance, a
projected length must be determined at the start of the assignment in
order for the appropriate allocation of sick leave/STLDP to occur. If a
change is made to the length of the term or the FTE, an adjustment will
be made to the allocation and applied retroactively.

iii. An employee who works more than one term assignment in the same
school year may carry forward Sick leave and STLDP from one term
assignment to the next, provided the assignments occur in the same
school year.

Administration

I The Board may require medical confirmation of iliness or injury to
substantiate access to sick leave or STLDP. Medical confirmation may
be required to be provided by the Employee to access sick leave or
STLDP.

. The Board may require information to assess whether an employee is
able to return to work and perform the essential duties of his/her
position. Where this is required, such information shall include his/her
limitations, restrictions and disability related needs to assess workplace
accommodation as necessary (omitting a diagnosis) and will be collected
using the form as per Appendix B. An alternate form may be used where
one is mutually developed and agreed upon at the local level.

iii. I f the employeeds medicalheformacti ti on

referenced in (ii) above that the employee is totally disabled from work,
the Board wildl not inquire further
and/ or restrictions until the next
restrictions in accordance with the review date indicated on the form,
subject to the Boardbés ability to
reasonable period of time.

iv. At no time shall the employer or any of its agents contact the medical
practitioner directly.
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V. A board decision to deny access to benefits under sick leave or STLDP
will be made on a case-by-case basis and not based solely on a denial
of LTD.

Vi. The employer shall be responsible for any costs related to independent
third party medical assessments required by the employer.

h) Pension Contributions While on Short Term Disability
Contributions for OMERS Plan Members:

When an employee/plan member is on short-term sick leave and receiving

less than 100% of regular salary, the Board will continue to deduct and remit
OMERS contributions based on 100% of
regular pay.

Contributions for OTPP Plan Members:

I When an employee/plan member is on short term sick leave and
receiving less than 100% of regular salary, the Board will continue to
deduct and remit OTPP contributions based on 100% of the
empl oyee/ pl an member6s regular pay.

. If the plan employee/plan member exceeds the maximum allowable paid
sick leave before qualifying for Long Term Disability (LTD)/Long Term
Income Protection (LTIP), pension contributions will cease. The
employee/plan member is entitled to complete a purchase of credited
service, subject to existing plan provisions for periods of absence due to
illness between contributions ceasing under a paid short term sick leave
provision and qualification for Long Term Disability (LTD)/Long Term
Income Protection (LTIP) when employee contributions are waived. If an
employee/plan member is not approved for LTD/LTIP, such absence
shall be subject to existing plan provisions.

C13.0 MINISTRY INITIATIVES

OSSTF/FEESO education workers will be an active participant in the consultation process
to develop a Ministry of Education PPM regarding Ministry/School Board Initiatives.
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APPENDIX AT RETIREMENT GRATUITIES

A. Sick Leave Credit-Based Retirement Gratuities (where applicable)

1. An Employee is not eligible to receive a sick leave credit gratuity after August 31,
2012, except a sick leave credit gratuity that the Employee had accumulated and
was eligible to receive as of that day.

2. If the Employee is eligible to receive a sick leave credit gratuity, upon the
Empl oyeeds retirement, the gratuity shal

@ the rate of pay specified by the boardo
that applied to the Employee on August 31, 2012; and
(b) the Employeeds salary as of August 31,

3. If a sick leave credit gratuity is payable upon the death of an Employee, the
gratuity shall be paid out in accordance with subsection (2).

4. For greater clarity, all eligibility requirements must have been met as of August
31, 2012 to be eligible for the aforementioned payment upon retirement, and the
Employer and Union agree that any and all wind-up payments to which
Employees without the necessary years of service were entitled to under Ontario
Regulation 01/13: Sick Leave Credits and Sick Leave Credit Gratuities, have
been paid.

5. For the purposes of the following board,
of sick leave credit gratuities, it is a condition of eligibility to receive a sick leave
credit gratuity that the Employee have ten (10) years of service with the board:

I. Near North District School Board

il. Avon Maitland District School Board

iii. Hamilton-Wentworth District School Board
iv. Huron Perth Catholic District School Board

V. Peterborough Victoria Northumberland and Clarington Catholic District
School Board

Vi. Hamilton-Wentworth Catholic District School Board

Vii. Waterloo Catholic District School Board

viii.  Limestone District School Board

iX. Conseil scolaire de district catholique Centre-Sud

X. Conseil scolaire Viamonde

B. Other Retirement Gratuities

An employee is not eligible to receive any non-sick leave credit retirement gratuity
(such as, but not limited to, service gratuities or RRSP contributions) after August 31,
2012.
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APPENDIX BABILITIES FORM

Employee Group: Requested By:

WSIB Claim: [ ves O ~vo WSIB Claim Number:

To the Employee: The purpose for this form is to provide the Board with information to assess whether you are able to perform the essential duties of
your position, and understand your restrictions and/or limitations to assess workplace accommodation if necessary.

Employee’s Consent: | authorize the Health Professional involved with my treatment to provide to my employer this form when complete. This form
contains information about any medical limitations/restrictions affecting my ability to return to work or perform my assigned duties.

Employee Name: Employee Signature:
(Please print)

Employee ID: Telephone No:
Employee Work Location:
Address:

1. Health Care Professional: The following information should be completed by the Health Care Professional

Please check one:
[ Patient is capable of returning to work with no restrictions.

[] Patient is capable of returning to work with restrictions. Complete section 2 (A &B) & 3

]I have reviewed sections 2 (A & B) and have determined that the Patient is totally disabled and is unable to return to work at this time.
Complete sections 3 and 4. Should the absence continue, updated medical information will next be requested after the date of the follow up appointment
indicated in section 4.

First Day of Absence: General Nature of lliness (please do not include diagnosis):

Date of Assessment:
dd mm yyyy

2A: Health Care Professional to complete. Please outline your patient’s abilities and/or restrictions based on your objective medical
findings.

PHYSICAL (if applicable)

Walking:

[ Full Abilities

[J up to 100 metres
[J 100 - 200 metres

Standing:

[ Full Abilities

[J up to 15 minutes
[ 15 - 30 minutes

Sitting:

[ Full Abilities

[ Up to 30 minutes
[J 30 minutes - 1 hour

Lifting from floor to waist:
[ Full Abilities

[J up to 5 kilograms

[ 5-10kilograms

[] other (please specify): [] Other (please specify): [] other (please specify): [ Other (please specify):
Lifting from Waist to Shoulder: Stair Climbing: [J use of hand(s):
[ Full abilities [ Full abilities Left Hand Right Hand
[J Up to 5 kilograms [J Upto 5 steps [ Gripping [ Gripping
[] 5-10kilograms [ 6-12steps [ Pinching [ Pinching
[ Other (please specify): [] Other (please specify): [] Other (please specify): [] Other (please specify):
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[ Bending/twisting
repetitive movement of
(please specify):

[J work at or above
shoulder activity:

[] Chemical exposure to:

Travel to Work:
Ability to use public transit

OYes [JNo

OYes [JNo

Ability to drive car

2B: COGNITIVE (please complete all that is applicable)

Attention and Concentration:

Following Directions:

Decision- Making/Supervision:

Multi-Tasking:

[ Full Abilities [ Full Abilities [ Full Abilities [ Full Abilities

[ Limited Abilities [ Limited Abilities [ Limited Abilities [ Limited Abilities
[J Comments: [J comments: [J Comments: [ Comments:
Ability to Organize: Memory: Social Interaction: Communication:
[ Full Abilities [ Full Abilities [ Full Abilities [ Full Abilities

[ Limited Abilities [ Limited Abilities [ Limited Abilities [ Limited Abilities
[J Comments: [J Comments: [J Comments: [J Comments:

Please identify the assessment tool(s) used to determine the above abilities (Examples: Lifting tests, grip strength tests, Anxiety Inventories,

Self-Reporting, etc.

Additional comments on Limitations (not able to do) and/or Restrictions (should/must not do) for all medical conditions:

3: Health Care Professional to complete.

From the date of this assessment, the above will apply for approximately: Have you discussed return to work with your patient?
[]6-10 days [111-15 days [] 16- 25 days [] 26+ days []Yes [INo
Recommendations for work hours and start date (if applicable): Start Date: dd mm yyyy
[] Regular full time hours [J Mmodified hours  [JGraduated hours
Is patient on an active treatment plan?: [_] Yes
Has a referral to another Health Care Professional been made?
|:| Yes (optional - please specify): |:| No
If a referral has been made, will you continue to be the patient’s primary Health Care Provider? [ ] Yes I No
4: Recommended date of next appointment to review Abilities and/or Restrictions: dd  mm yyyy
Completing Health Care Professional Name:
(Please Print)
Date:
Telephone Number:
Fax Number:
Signature:
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LETTER OF AGREEMENT #1

BETWEEN
The Counci l of Trusteesd Associati o
Le Conseil des associations doempl oy
(hereinafter called OCTA/ CAEQ®)
AND
The Ontario Secondary School Teachersbo

Fédération des enseighantes-enseignants des écolessecondai r es

de 1060
(hereinafter called the 60OSSTF/ FEE

n
S
RE: Sick Leave

The parties agree that any current collective agreement provisions and/or Board
policies/practices/procedures related to Sick Leave that do not conflict with the clauses in the
Sick Leave article in the Central Agreement shall remain as per August 31, 2014.
Such issues include but are not limited to:

1. Requirements for the provision of an initial medical document.

2. Responsibility for payment for medical documents.

The parties agree that attendance support programs are not included in the terms of this Letter
of Agreement.

This Letter of Agreement will form part of the Central Terms between the parties and will be
adopted by the parties effective upon ratification. This Letter of Agreement shall expire August
30, 2017.
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LETTER OF AGREEMENT #2

BETWEEN
The Counci l of Trusteesd Associati o
Le Conseil des associations doempl oy
(hereinafter called OCTA/ CAEQ®)
AND
The Ontario Secondary School Teac

h e
Fédération des enseighantes-e nsei gnants des ®coles seco
(hereinafter called the O00OSSTF/ F

AND
The Crown/Couronne

RE: Benefits

The parties agree that, once all employees to whom this memorandum of settlement of the central
terms applies become covered by the employee life and health trust contemplated by this Letter of
Agreement (LOA), all references to life, health and dental benefits in the applicable local collective
agreement shall be removed from that local agreement.

The OSSTF-EW shall request inclusion into the OSSTF Employee Life and Health Trust (ELHT),
reinafter, the ATrusto) within fift-ewWfaltd 15) d
reach agreement, consistent with the parameters contained herein, by January 15, 2016, the parties
to this LOA will meet to consider other options.

( he

The

parties to this LOA agree to comply with

agreement between OSSTF-EW and OSSTF shall be reflected in the OSSTF trust participation
agreement. The provisions contained herein shall be applicable to OSSTF-EW within the Trust.
The Participation Date for OSSTF-EW shall be no earlier than September 1, 2016 and no later than
August 31, 2017 and may vary by Board.

1.0.0

1.1.0

1.2.0

GOVERNANCE

OSSTF-EW shall be a separate division within the Trust and accounted for separately.

The parties confirm their intention to do the following:

a) Provide education workers access to the
b) Take necessary actions in accordance with the Trust agreement for any period in which

the claims fluctuation reserve is less than 8.3% of annual expenses over a projected three
year period.
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2.0.0 ELIGIBILITY and COVERAGE

2.1.0 The following OSSTF-EW represented employees are eligible to receive benefits
through the Trust:

2.1.1 Employees who are covered by the Local Collective Agreement and currently
eligible for benefits in collective agreements.

2.1.2 Retirees who were, and still are, members of a District School Board
hereinafter ref er r bedefittplan ab/sigust Ble20iBBoar d ( s
based on the prior arrangements with the Board.

2.1.3 Retirees who became members of a Board benefit plan after August 31, 2013
and before the Board Participation Date are segregated in their own
experience pool, and the premiums are fully paid by the retirees.

2.1.4 No individuals who retire after the Board Participation Date are eligible.

2.2.0 The benefit plan may provide coverage for health (including but not limited to vision
and travel), life and dental benefits including accidental death and dismemberment
(AD&D), medical second opinion, and navigational support, subject to compliance with
section 144.1 of the ITA. Other employee benefit programs may be considered for
inclusion, only if negotiated in future central collective agreements.

2.3.0 Each Board shall provide to the Trustees of the OSSTF ELHT directly, or through its
Insurance Carrier of Record, Human Resource Information System (HRIS) information
noted in Appendix A within one (1) month of notification from the Trustees, in the
format specified by the Trustees.

3.0.0 FUNDING
3.1.0 Start-Up Costs
3.1.1 The Government of Ontario will provide:

a. A one-time contribution to the Trust equal to 15% of annual benefit costs to
establish a Claims Fluctuation Reserve
the Trust on or before September 1, 2016.

b. A one-time contribution of 2.6% of annual benefit costs (estimated to be
approximately $1.25 million), to cover start-up costs and/or reserves.

3.1.2 The one-time contributions in 3.1.1 (a) and (b) will be based on the actual cost per
year for benefits (i.e. claims, premiums, administration, tax, risk or profit charges, pool
charges, etc.) as reported on trihstatememtdonr anc
the year ending no later than August 31, 2015. The statements are to be provided to
the Ministry of Education.
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3.1.3

3.2.0

3.2.1

3.2.2

3.2.3

3.24

3.2.5

The Crown shall pay $600,000 of the startup costs referred to in s. 3.1.1 (b) on the

date of ratification of the central agreement and shall pay a further $600,000 subject to

the maximum amount referred to in s. 3.1.1 (b) by June 1, 2016. The balance of the
payments, if required under s. 3.1.1 (b), shall be paid by the Crown on the day the

Trust becomes effective. The funds shall be transferred as instructed by OSSTF-EW
subject to the provincebs transfer payment

On-Going Funding
On the day the Board commences patrticipation in the Trust, or as soon as reasonably

and feasibly possible thereafter, all eligible and available surpluses in board-owned
defined benefit plans will be transferred to the Trust in an amount equal to each

empl oyeebs pro rata share based-sharapaynfe® a mo
of each benefit. Ther e mai ni ng portion of the Boardos
Board.

Where there are active grievances related to surpluses, deposits and/or reserves, the

amount in dispute shall be internally restricted by the Board until the grievance is

settled.

Al l Board reserves for I ncurred But Not Re

with the existing carriers until those reserves are released by the carriers based on the
terms of existing contracts.

Upon rel ease oBNRammCHR bBtheacarriki®,she reserves will be
retained by the applicable Board. For the Administrative Services Only plans (ASO), a
surplus (including any deposits on hand) that is equal to or less than 15% of the
Boardoés annual b eemedfto be a GFR and IBMR &nd wilbbe d
retained by the applicable Board upon its release by the carriers. Where a surplus
(including deposits on hand) exceeds 15% of the annual benefit cost, the remaining
amount will be apportioned to the Board andthe Tru st based on t he emg
empl oyeesd premium share.

For policies where the experience of multiple groups has been combined, the existing
surplus/deficit will be allocated to each group based on the following:

a) If available, the paid premiums or contributions or claims costs of each group;
or

b) Failing the availability of the aforementioned financial information by each
group, then the ratio using the number of Full Time Equivalent positions (FTE)
covered by each group in the most recent policy year will be used.

The methodology listed above will be applicable for each group leaving an existing
policy where the experience of more than one group has been aggregated. Policies
where the existing surplus/deficit has been tracked independently for each group are
not subject to this provision.

ToAlphabetical List of Key Terms ardticle Numbers 23
Central Terms Table of Contenwr Local Terms Table of Contents




3.2.6 Boards with deficits will recover the amount from their CFR and IBNR. Any portion of
the deficit remaining in excess of the CFR and IBNR will be the responsibility of the
board.

3.2.7 In order to ensure the fiscal sustainability of said benefit plans, the Boards will not
make any withdrawal, of any monies, from any health care benefit plan reserves,
surpluses and/or deposits nor decrease in benefit plan funding unless in accordance

with B-Memo B04:2015. | 't i s t he partiesd understandin
Memo B04:2015 applies and will remain in effect until Board plans become part of the
Trust.

3.2.8 The Trust shall retain rights to the data and the copy of the software systems.

3.2.9 For the current term, the Boards agree to contribute funds to support the Trust as

follows:

a. The Boards will continue to provide benefits in accordance with the existing
benefitplansandco-pay arrangements until the Emp
in the Trust.

b. By August 31, 2016 for Board-owned defined benefit plans, the Boards will
calculate the annual amount of i) divided by ii) which will form the base funding
amount for the Trust;

i) ATotal costo means the total annual
including but not limited to claims, administration expenses, insurance
premiums, consulting, auditing and advisory fees and all other costs and
taxes, as reported on the insurance
statement, and if any, premium costs on other district school area board,
for the year ending no later than August 31, 2015. The aforementioned
statements are to be provided to the Ministry of Education.

Total Cost excludes retiree costs and casual employee costs.

The average number of Full-Time Equivalent (FTE) positions in the
bargaining unit as at October 315t and March 315t for the period
consistent with this clause.

i) For purposes of i) above, the FTE positions will be those consistent with
Appendix H of the Education Finance Information System (EFIS) for job
classifications that are eligible for benefits.

C. All amounts determined in this Article 3 shall be subject to a due diligence
review by the OSSTF-EW. The school boards shall cooperate fully with the
review, and provide, or direct their carriers or other agents to provide, all data
requested by the OSSTF-EW. If any amount cannot be agreed between the
OSSTF-EW and a school board, the parties shall make every effort, in good
faith, to resolve the issue using the data provided, supporting information that
can be obtained and reasonable inferences on the data and information. If no
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resolution to the issue can be achieved, it shall be subject to the Central
Dispute Resolution process.

i) In order that each party be satisfied that the terms of this LOA provide a
satisfactory basis to deliver benefits in the future, each party reserves
the right to conduct a thorough due diligence with respect to existing
benefit arrangements (including benefit terms, eligibility terms, FTE
positions in the bargaining unit, historic costs and trends).

Prior to May 1, 2016, if either OSSTF-EW or the CTA/Crown concludes,
in good faith following its due diligence review, that the terms of the LOA
do not provide a satisfactory basis for the provision of benefits then
either OSSTF-EW or the CTA/Crown may declare this LOA to be null
and void, in which case no Participation Dates for any Boards shall be
triggered and the benefits related provisions to all agreements, as they
were before the adoption of this LOA, shall remain in full force and
effect.

i) Prior to September 1, 2016, on any material matter, relating to Article
3.2.9 (b), OSSTF-EW or the CTA/Crown can deem this LOA to be null
and void. No Participation Dates for any Boards shall be triggered and
the benefits related provisions of all local agreements, as they were
before the adoption of this LOA, shall remain in full force and effect.

On the participation date, for defined benefit plans, the Boards will contribute to
the Trust $5,075 per FTE.

The actual cost of the benefit plan shall be determined based on a cost per FTE
reconciliation process that wil/l be com
Participation Date. Based on this reconciliation process, if the actual cost in the
aggregate is less than $5,075, the funding per FTE amount will be adjusted to

reflect the lesser of the two amounts.

On the Participation Date, for defined contribution plans, the board will
contribute to the Trust, the FTE amount of $5,075. In 2015-16, for Federation
owned plans, if the following three conditions are met:

i) there is an in-year deficit,

i) the deficit described in i) is not related to plan design changes,

i) the aggregate reserves and surpluses are less than 8.3% of total annual
costs/premiums,

then the in-year deficit in i) would be paid by the board associated with the
deficit.

If in 2014-15 i) and ii) above apply, and the deficit reduces the reserves and
surpluses to zero, then the deficit in 2014-15 will be paid by the Board.
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With respect to 3.2.9 (d) and 3.2.9 (f) above, the contributions provided by the
Boards wil|l include the employeesdé shar
Boardbés coll ective agreement wuntisl such
adjusted as determined by the Trust and subject to the funding policy.

With respect to casual employees and term assignments, where payment is
provided in lieu of benefits coverage, this arrangement will remain the on-going
obligation of the boards. Where benefits coverage was previously provided by
the Boards for casual employees and term assignments, this arrangement will
remain the on-going obligation of the affected Boards. The affected Boards will
find a similar plan, for these employees, that is cost neutral to the Boards,
recognizing inflationary cost as follows: plus 4% for 2015-16 and 4% for 2016-
17.

The terms and conditions of any existing Employee Assistance
Program/Employee Family Assistance Program and Long Term Disability Plan
shall remain the responsibility of the respective Board and not the Trust
maintaining current employer and employee co-share where they exist. The
Board shall maintain its contribution to all statutory benefits as required by
legislation (including but not limited to Canada Pension Plan, Employment
Insurance, Employer Health Tax, etc.).

The FTE used to determine the Boarddbs b
the average of the Boardoés FTEofemch of Oc
year.

Funding previously paid under 3.2.9 (b), (d) and (e) above will be reconciled to
the agreed October 315t and March 315 FTE and any identified difference will
be remitted to the Trust in a lump sum on or before the last day of the month
following reconciliation.

In the case of a dispute regarding the FTE number of members for whom the
provincial benefits package is being provided, the dispute will be resolved
between the Board and the OSSTF Provincial Office.

As of the day that a Board commences participation in the Trust, the Board will

submit an amount equal to 1/12th of the negotiated funding amount as defined

in s. 3.2.1 (b)), (d) and (e) to the Pl a
each month.

The Trust will provide the necessary information needed by Boards to perform
their administrative duties required to support the Trust in a timely and
successful manner.

The Boards shall deduct premiums as and when required by the Trustees of
the OSSTF ELHT from each memberds pay o
and remit them as and when required by the Trustees to the Trust Plan
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Administrator of the OSSTF ELHT with supporting documentation as required
by the Trustees.

p. Funding for retirees shall be provided based on the costs or premiums in 2014-
15 associated with those retirees described in 2.1.2 and 2.1.3 plus 4% in 2015-
16 and 4% in 2016-17. Employer and employee co-shares will remain status
guo per local collective agreements in place as of August 31, 2014 or per
existing benefit plan provisions.

g. The Trust shall determine employee co-pay, if any.

4.0.0 TRANSITION COMMITTEE

5.0.0

6.0.0

4.1.0 Subject to the approval of OSSTF, OSSTF-EW may have representation on the

OSSTF transition committee regarding all matters that may arise in the creation of the
OSSTF-EW division.

PAYMENTS

5.1.0 The Crown will make a recommendation to the Lieutenant Governor in Council to
amend the Grants for Student Needs funding regulation indicating that the funding
amount provided for benefit of the OSSTF-EW members must be provided to the Trust
in accordance with the Letter of Agreement.

ENROLMENT

6.1.0 For new hires, each Board shall distribute benefit communication material as provided

6.2.0

6.3.0

6.4.0

6.5.0

by the Union to all new members within 15 to 30 days from their acceptance of
employment.

For existing members, the Board shall provide the Human Resource Information
System (HRIS) file with all employment information to the Trustees as outlined in
Appendix A.

Where an HRIS file cannot be provided, the Board shall provide the required
employment and member information to the Trust Plan Administrator in advance of the
member commencing active employment or within the first 30 days of the employment
date. The Board shall enter any subsequent demographic or employment changes as
specified by the Trust Plan Administrator within one week of the change occurring.

The benefit administration for all leaves, including Long-Term Disability where
applicable, will be the responsibility of the Trust Plan Administrator. During such
leaves, the Board shall continue to provide HRIS information and updates as defined
above.

Each Board shall provide updated work status in the HRIS file a minimum of 2 weeks
in advance of the leave or within the first 15 days following the start of the absence.
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7.0.0 ERRORS AND OMISSIONS RELATED TO DATA
7.1.0 Board errors and retroactive adjustments shall be the responsibility of the Board.

7.2.0 If an error is identified by a Board, notification must be made to the Trust Plan
Administrator within seven (7) days of identification of the error.

7.3.0 Upon request by the Trust Plan Administrator, a Board shall provide all employment
and member related information necessary to administer the provincial benefit plan(s).
Such requests shall not be made more frequently than twice in any 12 month period.

7.4.0 The Trust Plan Administrator or designate has the right to have their representatives
review employment records related to the administration of the Trust at a Board office
during regular business hours upon 30 days written notice.

8.0.0 CLAIMS SUPPORT

810 The Board shall complete and submit the Tr
Insurance Premium Plan Administrator Statement to the Trust Plan Administrator for
life waiver claims when the Trust Plan Administrator does not administer and
adjudicate the LTD benefits.

8.2.0 Each Board shall maintain existing beneficiary declarations. When required, the Board
shall provide the most recent beneficiary declaration on file to the Trust Plan
Administrator. Any changes subsequent to the participation date shall be the
responsibility of the Trust.

9.0.0 PRIVACY

9.1.0 In accordance with applicable privacy legislation, the Trust Plan Administrator shall
limit the collection, use and disclosure of personal information to information that is
necessary for the purpose of providing benefits administration services. The Trust
Pl an Administratordés policy shall be based
Electronic Documents Act (PIPEDA).
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Appendix A1 HRIS File

Each Board may choose to provide to the Trustees of the OSSTF ELHT directly, or provide
authorization through its Insurance Carrier of Record to gather, the following information within one
(1) month of notification from the Trustees. The following information shall be provided in the
formats agreed to by the Trustees of the OSSTF ELHT and the employer representatives:

a. complete and accurate enrolment files for all members, member spouses and
eligible dependents, including:

i names;
ii. benefit classes;
iii. plan or billing division;

iv. location;
V. identifier;
Vi. date of hire;
Vii. date of birth;
Viil. gender;
iX. default coverage (single/couple/family).
b. estimated return to work dates;
C. benefit claims history as required by the Trustees;
d. list of approved pre-authorizations and pre-determinations;
e. list of approved claim exceptions;
f. list of large amount claims based on the information requirements of the
Trustees;
g. list of all individuals currently covered for life benefits under the waiver premium

provision; and member life benefit coverage information.
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LETTER OF AGREEMENT #3

BETWEEN
The Counci l of Trusteesd Associati o
Le Conseil des associations doempl oy
(hereinafter called OCTA/ CAEQ®)
AND
The Ontario Secondary School Teac

her so
Fédération des enseighantes-e ns ei gnants des ®coles secondai
(hereinafter called the O00OSSTF/ F

AND
The Crown/Couronne
RE: Regulated Support Staff Compensation Sub-Committee

Whereas there are varying salari es osfpubl@lgfandéd/ FEE S
School Boards with various regulated professions, the parties agree:

Within thirty (30) days of ratification of the final local agreement, a working group deemed to be a
sub-committee of the Central Labour Relations Committee shall be established, consisting of up to
twelve (12) members as follows:

1 Up to two (2) selected by and representing the Crown;
1 Up to four (4) selected by and representing the CTA/CAE; and,
1 Up to six (6) selected by and representing OSSTF/FEESO.
The sub-committee shall meet, on a without prejudice basis, to conduct a study on compensation
for certain OSSTF/ FEESO Education Support Staff
Boards. The job classes to be studied are CYWs and those job classes traditionally covered by
PSSP Bargaining Units. For clarity, Educational Assistants and skilled trades are not included in this

group.

The sub-committee shall complete its mandate and report back to the Central Labour Relations
Committee, no later than March 30, 2017.
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LETTER OF AGREEMENT #4

BETWEEN
The Counci l of Trusteesd Associati ol
Le Conseil des associations doempl oy
(hereinafter called OCTA/ CAEQ®)
AND
The Ontario Secondary School Teachersbo
Fédération des enseighantes-enseignants des écolessecondai res de | 60nt a

(hereinafter called the 60OSSTF/ FEES
RE: Job Security

The parties acknowledge that education workers contribute in a significant way to student
achievement and well-being.

1. For the purpose of this Letter of Agreement, the overall protected complement is equal to the
FTE number (excluding temporary, casual and/or occasional positions) as at date of central
ratification. The FTE number is to be agreed to by the parties through consultation at the
local level. Appropriate disclosure will be provided during this consultation. Disputes with
regard to the FTE number may be referred to the Central Dispute Resolution Process.

2. Effective as of the date of central ratification, the Board undertakes to maintain its Protected
Complement, except in cases of:

a. A catastrophic or unforeseeable event or circumstance;

b. Declining enrolment;

C. School closure and/or school consolidation; or

d. Funding reductions directly related to services provided by bargaining unit
members.

3. Where complement reductions are required pursuant to 2. above, they shall be achieved as

follows:
a. In the case of declining enrolment, complement reductions shall occur at a rate
not greater than the rate of student loss, and
b. In the case of funding reductions, complement reductions shall not exceed the

funding reductions.
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4. Notwithstanding the above, a board may reduce their complement through attrition. Attrition
is defined as positions held by bargaining unit members that become vacant and are not
replaced, subsequent to the date of central ratification.

5. Reductions as may be required in 2 above shall only be achieved through lay-off after
consultation with the union on alternative measures, which may include:

a. priority for available temporary, casual and/or occasional assignments;
b. the establishment of a permanent supply pool where feasible;
C. the development of a voluntary workforce reduction program (contingent on full

provincial government funding).
6. Staffing provisions with regard to surplus and bumping continue to remain a local issue.
7. The above language does not allow trade-offs between the classifications outlined below:

Educational Assistants

DECEs and ECEs

Administrative Personnel

Custodial Personnel

Cafeteria Personnel

Information Technology Personnel

Library Technicians

Instructors

Supervision Personnel (including child minders)
Professional Personnel (including CYWs and DSWs)
Maintenance/Trades

S@moo0oTy

o

8. Any and all existing local collective agreement job security provisions remain.

9. This Letter of Agreement expires on August 30, 2017.
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LETTER OF AGREEMENT #5

BETWEEN
The Counci l of Trusteesd Associati o
Le Conseil des associations doempl oy

(hereinafter called OCTA/ CAEQ®)

AND
TheOntarioSecondary School Teachersod Feder a
Fédération des enseighantes-e nsei gnants des ®coles secondai
(hereinafter called the 60OSSTF/ FEES

AND
The Crown/Couronne
RE: Early Childhood Educators Work Group

The parties and the Crown agree that within sixty (60) days following central ratification, a work
group consisting of up to twelve (12) members shall be established as follows:

1 Up to two (2) selected by and representing the Crown;
1 Up to four (4) selected by and representing the CTA/CAE; and,
1 Up to six (6) selected by and representing OSSTF/FEESO

The work group shall convene to consider and make recommendations concerning, but not limited
to the following:

1 Compensation rates and methods

1 Hours of work

1 Preparation time

1 FDK class size and split classes

1 Extended day program

1 Staffing levels

1 Professional collaboration and development

The work group shall make joint recommendations to the parties no later than June 30, 2016.
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LETTER OF AGREEMENT #6

BETWEEN
The Counci l of Trusteesd Associati o
Le Conseil des associations doempl oy
(hereinafter called OCTA/ CAEQ®)
BETWEEN
The Ontario Secondary School Teachersbo

Fédération des enseighantes-enseignants des écoles secondairesdel 6 Ont ar i o
(hereinafter called the 60OSSTF/ FEES

AND
The Crown/Couronne
RE: Provincial Health and Safety Working Group
The parties agree to participate in the Provincial Health and Safety Working Group. The purpose of

the working group is to consider areas related to health and safety in order to continue to build and

strengthen a culture of health and safety mindedness in the education sector. Areas for discussion
may include:

1 Violence in the Workplace;
1 Occupational health and safety training, including training for OSSTF/FEESO members;
i Caring and Safe Schools as it relates to OSSTF/FEESO members;
1 Health and safety considerations in high risk areas of the school; and
1 Any other health and safety matters raised by either party.
The Crown commits to convene a meeting of the Working Group prior to December 31, 2015.

OSSTF/FEESO will be entitled to equal representation on the Provincial Health and Safety Working
group.

Where best practices are identified by the committee, those practices will be shared with school
boards.
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LETTER OF AGREEMENT #7

BETWEEN
The Counci l of Trusteesd Associati ol
Le Conseil des associations doempl oy
(hereinafter called OCTA/ CAEQ®)

AND

The Ontario Secondary School Teachersbo
Fédération des enseighantes-e ns ei gnants des ®coles secondai
(hereinafter called the O00OSSTF/ F

RE: Scheduled Unpaid Leave Plan

The following Scheduled Unpaid Leave Plan (SULP) is available to all permanent employees for the
2015-2016 and 2016-2017 school years. Employees approved for SULP days shall not be replaced.

For employees who work a ten (10) month year a school board will identify:
1) up to two (2) Professional Activity days in the 2015-2016 school year,

2) two (2) Professional Activity days in the 2016-2017 school year;
that will be made available for the purpose of the SULP.

For employees whose work year is greater than ten (10) months, a school board will designate
days, subject to system and operational requirements, which will be available for the purpose of the
SULP in each of the 2015-2016 and 2016-2017 school years. Each employee will be eligible to
apply for up to two (2) days leave in each of the 2015-2016 and 2016-2017 school years.

For the 2015-2016 school year, the available day(s) will be designated no later than thirty (30) days
after central ratification. All interested employees will be required to apply, in writing, for the leave
within ten (10) days of local ratification, or within ten (10) days from the date upon which the days
are designated, whichever is later. For the 2016-2017 school year, the days will be designated by
June 15, 2016. All interested employees will be required to apply, in writing, for leave for the 2016-
2017 school year by no later than September 30, 2016. Approval of the SULP is subject to system
and operational needs of the board and school. Approved leave days may not be cancelled or
changed by the school board or the employee. Exceptions may be considered with mutual consent.
Half day leaves may be approved, subject to the system and operational needs of the board and
school.

For employees enrolled in the OMERS pension, the employer will deduct the employee and
employer portion of pension premiums for the unpaid days and will remit same to OMERS.

The following clause is subject to either Teacher Pension Plan amendment or legislation:
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Within the purview of the Teachersodé Pension Act
agreement fromthe Ontario Teac her sé Federation (OTF) to amend
Plan (OTPP) to allow for adjusting pension contributions to reflect the Scheduled Unpaid Leave

Plan (SULP) with the following principles:

)] Contributions will be made by the employee/plan member on the unpaid
portion of each unpaid day, unless directed otherwise in writing by the
employee/plan member;

i) The government/employer will be obligated to match these contributions;

iii) The exact plan amendments required to implement this change will be
developed in collaboration with the OTPP and the co-sponsors of the
OTPP (OTF and the Minister of Education); and

iv) The plan amendments will respect any legislation that applies to
registered pension plans, such as the Pension Benefits Act and Income
Tax Act.

This Letter of Agreement expires on August 30, 2017.
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LETTER OF AGREEMENT #8

BETWEEN
The Counci l of Trusteesd Associati o
Le Conseil des associations doempl oy

(hereinafter called OCTA/ CAEQ®)

AND
The Ontario Secondar edeBatidnb ol Teacher so
Fédération des enseighantes-e nsei gnants des ®coles secondai
(hereinafter called the 60OSSTF/ FEES

RE: Status Quo Central Items

Status quo central items

The parties agree that the following central issues have been addressed at the central table
and that the provisions shall remain status quo. For further clarity, if language exists, the
following items are to be retained as written in 2008/2012 local collective agreements, subject
to modifications made during local bargaining in 2013. As such the following issues shall not
be subject to local bargaining or mid-term amendment between local parties. Disputes arising
in respect of such provisions shall be subject to Section 43 of the School Boards Collective
Bargaining Act.

Issues:

Allowances

Work Week

Paid Vacation

Statutory Holidays

Premiums

Staffing Levels

Professional Judgment and Reporting
ECE Preparation Time

N AWNE
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LETTER OF AGREEMENT #9

BETWEEN
The Counci l of Trusteesd Associati ol
Le Conseil des associations doempl oy
(hereinafter called OCTA/ CAEQ®)

AND

The Ontario Secondary School Teachersbo
Fédération des enseighantes-e nsei gnants des ®coles secondai
(hereinaft er call ed the O6O0OSSTF/ FEESOG)

RE: Status Quo Central Items as Modified by this Agreement

The parties agree that the following central issues have been addressed at the central table and
that the provisions shall remain status quo. For further clarity the following language must be
aligned with current local provisions and practices to reflect the provisions of the 2012-13 MOU. As
such the following issues shall not be subject to local bargaining or mid-term amendment by the
local parties. Disputes arising in respect of such provisions shall be subject to Section 43 of the
School Boards Collective Bargaining Act/ 2014.

1. Pregnancy Leave Benefits
Definitions
a) Afcasual empl oyeed means,

I. a casual employee within the meaning of the local collective agreement,

il. if clause (i) does not apply, an employee who is a casual employee as
agreed upon by the board and the bargaining agent, or

iii. if clauses (i) and (ii) do not apply, an employee who is not regularly
scheduled to work

b) iterm assi gn melatiooto anenaployee, |

I. a term assignment within the meaning of the local collective agreement,
or

il. where no such definition exists, a term assignment will be defined as
twelve (12) days of continuous employment in one assignment

Common Central Provisions

ToAlphabetical List of Key Terms ardticle Numbers 38
Central Terms Table of Contenwr Local Terms Table of Contents




b)

f)

9)

h)

j)

K)

The Employer shall provide for permanent employees and employees in term
assignments who access such leaves, a SEB plan to top up their E.I. Benefits.
An employee who is eligible for such leave shall receive salary for a period
immediately following the birth of her child, but with no deduction from sick
leave or the Short Term Disability Program (STLDP). The SEB Plan pay will be
the difference between the gross amount the employee receives from E.I. and
her regular gross pay.

SEB payments are available only to supplement E.I. benefits during the
absence period as specified in this plan.

Employees in term assignments shall be entitled to the benefits outlined in a)
above, with the length of the SEB benefit limited by the term of the assignment.

Casual employees are not entitled to pregnancy leave benefits.

The employee must provide the Board with proof that she has applied for and is
in receipt of employment insurance benefits in accordance with the
Employment Insurance Act, as amended, before SEB is payable.

Permanent employees and employees in term assignments not eligible for
employment insurance benefits or the SEB plan will receive 100% of salary
from the employer for the total of not less than eight (8) weeks with no
deduction from sick leave or STLDP.

Where any part of the eight (8) weeks falls during the period of time that is not
paid (i.e. summer, March Break, etc.), the remainder of the eight (8) weeks of
top up shall be payable after that period of time.

Permanent employees and employees in term assignments who require longer
than the eight (8) week recuperation period shall have access to sick leave and
the STLDP subject to meeting the requirements to provide acceptable medical

verification.

If an employee begins pregnancy leave while on approved leave from the
employer, the above maternity benefits provisions apply.

The start date for the payment of the pregnancy benefits shall be the earlier of
the due date or the birth of the child.

Births that occur during an unpaid period (i.e. summer, March break, etc.) shall
still trigger the pregnancy benefits. In those cases the pregnancy benefits shall
commence on the first day after the unpaid period.

Local Bargaining Units will identify which of the SEB Plans below apply in their circumstance.
The applicable language must be included with the Common Central language above as
paragraph ). The full article should then reside in Part B of the collective agreement:
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I. A SEB plan to top up their E.l. Benefits for eight (8) weeks of 100%
salary is the minimum for all eligible employees. An employee who is
eligible for such leave shall receive 100% salary for a period not to
exceed eight (8) weeks immediately following the birth of her child but
with no deduction from sick leave or the Short Term Leave Disability
Program (STLDP). The SEB Plan pay will be the difference between the
gross amount the employee receives from E.l. and their regular gross

pay;
. A SEB Plan with existing superior entitlements;

iii. A SEB or salary replacement plan noted above that is altered to include
six (6) weeks at 100%, subject to the aforementioned rules and
conditions, plus meshing with any superior entitlements to maternity
benefits. For example, seventeen (17) weeks at 90% pay would be
revised to provide six (6) weeks at 100% pay and an additional eleven
(11) weeks at 90%.

Workplace Safety Insurance Benefits (WSIB) Top Up Benefits

Where a class of employees was entitled to receive WSIB top-up on August 31, 2012
deducted from sick leave, the parties must incorporate those same provisions without
deduction from sick leave in the 2014-2017 collective agreement. The top-up amount to a
maximum of four (4) years and six (6) months shall be included in the 2014-17 collective
agreement.

Employees who were receiving WSIB top-up on September 1, 2012 shall have the cap of
four (4) years and six (6) months reduced by the length of time for which the employee
received WSIB top-up prior to September 1, 2012.

For boards who did not have WSIB top-up prior to the MOU, status quo to be determined.
Short Term Paid Leaves

The parties agree that the issue of short term paid leaves has been addressed at the central
table and the provisions shall remain status quo to the provisions in current local collective
agreements. For further clarity, any leave of absence in the 2008-2012 local collective
agreement that utilized deduction from sick leave, for reasons other than personal illness
shall be granted without loss of salary or deduction from sick leave, to a maximum of five (5)
days per school year. For clarity, those boards that had five (5) or less shall remain at that
level. Boards that had five (5) or more days shall be capped at five (5) days. These days
shall not be used for the purpose of sick leave, nor shall they accumulate from year to year.
Short term paid leave provisions in the 2008-12 collective agreement that did not utilize
deduction from sick leave remain status quo and must be incorporated into the 2014-17
collective agreement.
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Provisions with regard to short term paid leaves shall not be subject to local bargaining or
amendment by local parties. However, existing local collective agreement language may
need to be revised in order to align with the terms herein.

Retirement Gratuities

The issue of Retirement Gratuities has been addressed at the Central Table and the parties
agree that formulae contained in current local collective agreements for calculating
Retirement Gratuities shall govern payment of retirement gratuities and be limited in their
application to terms outlined in Appendix A - Retirement Gratuities.

Disputes arising in respect of such provisions shall be subject to Section 43 of the School
Boards Collective Bargaining Act.

The following language shall be inserted unaltered as a preamble to Retirement Gratuity
language into every collective agreement:

ARetirement Gratuities were frozen as of
to receive a sick leave credit gratuity or any non-sick leave credit retirement gratuity
(such as, but not limited to, service gratuities or RRSP contributions) after August 31,
2012, except a sick leave credit gratuity that the Employee had accumulated and was
eligible to receive as of that day.

The following language applies only to those employees eligible for the gratuity
above:o
[insert current Retirement Gratuity language from local collective agreement]

Long Term Disability (LTD)

The Long Term Disability (LTD) waiting periods, if any, contained in the 2008-2012 collective
agreement should be retained as written. However, to reflect current requirements, plans with
a waiting period of more than 130 days shall cause the Short Term Leave and Disability Plan
to be extended to the minimum waiting period required by the plan.
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LETTER OF AGREEMENT #10

BETWEEN
The Counci l of Trusteesd Associati o
Le Conseil des associations doempl oy

(hereinafter called OCTA/ CAEQ®)

AND
TheOnt ari o Secondary School Teachersoé Fe
Fédération des enseighantes-e nsei gnants des ®coles secondai
(hereinafter called the 60OSSTF/ FEES

RE: Long Term Disability (LTD) Plan Working Group
The parties acknowledge that increases in premiums for LTD plans are a significant issue.

The parties agree to review the issue of affordability of LTD plans for both boards and employees
who pay LTD premiums (in whole or in part) in support of existing LTD plan arrangements.

A joint central committee of board staff and OSSTF/FEESO members shall be established to review
options related to sustainability and affordability of LTD plans. Options may include, but are not
limited to:

i) Exploring a common plan through a competitive tendering process

i) Exploring other delivery options through a competitive tendering process

iii) Reviewing joint proposals from local boards and units to effect changes
to plan design to reduce costs.

The central parties agree that local boards and units may discuss and mutually agree, outside of the
context of collective bargaining, to make plan design changes with a view to reducing premiums.
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LETTER OF AGREEMENT #11

BETWEEN
The Counci l of Trusteesd Associati o
Le Conseil des associations doempl oy
(hereinafter called OCTA/ CAEQ®)
AND
The Ontario Secondary School Teac

her so
Fédération des enseighantes-e nsei gnants des ®coles secondai
(hereinafter called the O00OSSTF/ F

RE: Additional Professional Activity (PA) Day

The parties confirm that should there be an additional PA Day beyond the current six (6) PA days in
the 2015-16 and/or the 2016-17 school years, there will be no loss of pay for OSSTF/FEESO
members (excluding casual employees) as a result of the implementation of these additional PA
days. For further clarity, the additional PA day will be deemed a normal work day. OSSTF/FEESO
members will be required to attend and perform duties as assigned. Notwithstanding, these days
may be designated as SULP days.
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LETTER OF AGREEMENT #12

BETWEEN
The Counci l of Trusteesd Associati o
Le Conseil des associations doempl oy
(hereinafter called OCTA/ CAEQ®)
AND
The Ontario Secondary School Teachersbo

Fédération des enseighantes-enseignants des écolessecondai r es

de 1060
(hereinafter called the 60OSSTF/ FEE

n

S
AND

The Crown/Couronne

RE: Chil drendés Ment al Heal th, Speci al Needs

The parties acknowledge the ongoing i mplementat.
Special Needs Strategy, and other initiatives within the province of Ontario.

The parties further acknowledge the importance of initiatives being implemented within the
provincial schools system including but not limited to the addition of Mental Health Leads, and the
protocol for partnerships with external agencies/service providers.

It is agreed and affirmed that the purpose of the initiatives is to enhance existing mental health and
at risk supports to school boards in partnership with existing professional student services support
staff and other school personnel. It is not the intention that these enhanced initiatives displace
OSSTF/FEESO members, nor diminish their hours of work.

ToAlphabetical List of Key Terms ardticle Numbers 44
Central Terms Table of Contenwr Local Terms Table of Contents




LETTER OF AGREEMENT #13

BETWEEN
The Counci l of Tionsgst eesd Associ a
Le Conseil des associations doemp
(hereinafter called OCTA/ CAEQ®)

AND
The Ontario Secondary School Teache
Fédération des enseighantes-e nsei gnants des ®coles seco
(hereinafter called the O00OSSTF/ F

AND

The Crown/Couronne

RE: Violence Prevention Training

OSSTF/FEESO will be consulted, through the Central Labour Relations Committee, regarding the
development/purchase of a training program on the prevention of violence for employees whose
core duties require them to work directly in contact with students who may pose a safety risk. The
Crown agrees to fund the development/purchase.

The Central Labour Relations Committee will consider the following points in developing the training
module program including:

)l
)l
)l
)l
)l
T

Causes of violence;

Factors that precipitate violence;

Recognition of warning signs;

Prevention of escalation; and

Controlling and defusing aggressive situations.

Employee reporting obligations

The training program will be made available to boards and OSSTF/FEESO no later than November
30, 2016.

Local boards will consult with local unions regarding the implementation of the training program.
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PART B

TERMS NEGOTIATED LOCALLY

BETWEEN

ALGOMA DISTRICT SCHOOL BOARD

AND

THE EDUCATIONAL SUPPORT STAFF BARGAINING UNIT

OSSTF DISTRICT 2 ALGOMA

EMPLOYED BY THE ALGOMA DISTRICT SCHOOL BOARD

ARTICLE 1 - PURPOSE

11

1.2

1.3

It is the purpose of this Agreement to set forth salaries, allowances, benefits, terms and
conditions of employment and to provide a process for disposition of grievances for those
employees of the Algoma District School Board covered by this Agreement.

a) to establish and maintain mutually satisfactory relations between the Algoma
District School Board and the Educational Support Staff of OSSTF, to set forth
salaries, allowances, benefits, terms and conditions of employment; to provide
for an ongoing means of communication between the Union and the Board, a
process for disposition of grievances and the final settlement of disputes, and to
establish and maintain terms and conditions of employment.

Both parties shall be bound by the legislation of Canada and the Province of Ontario.

For the purposes of administering this Agreement, geographic areas of the Board shall be
defined as any work sites within the geographic areas covered by the following predecessor
school boards:

Central Algoma

Chapleau

Hornepayne

Michipicoten

North Shore
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I Sault Ste. Marie

ARTICLE 2 - RECOGNITION

21 The Board recognizes the Ontario Secondary Sc
sole and exclusive bargaining agent authorized to negotiate on behalf of the employees
engaged in office, clerical and technical positions, Educational Assistants and Noon Hour
Assistants employed by the Algoma District School Board, save and except confidential
secretaries, supervisors, persons above the rank of supervisor and Algoma District School
Board students performing under three (3) hours of work per week per department per
school.

22 The Board recognizes the Negotiating Team of
Bargaining Unit as the group authorized to negotiate on behalf of the Union. The ESS
Negotiating Team shall include up to five (5) members of the Bargaining Unit and may
include other representatives, from outside the Bargaining Unit, duly appointed by the Union.

2.3  Each party shall notify the other of the names of the members of its Negotiating Team in
writing prior to the commencement of negotiations.

2.4  Each party recognizes the right of the other to authorize any agent, advisor, counsel, solicitor

or duly authorized representative to assist, advise or represent it in all matters pertaining to
the negotiation and administration of this Collective Agreement.

ARTICLE 3 - DEFINITIONS

31 AEmpl oyment St at us 0-Msenthadsition ona positiorg whichvie OtheeThan-
Twelve-Months.

32 AFTEO s haltimeegevalent. f ul |

3.3 i F i Imghall mean thirty-five (35) hours per week.

34 fAnCasual Empl oyeeodo shall mean an empl oyee who
employed in a Casual or Long-Term Casual assignment in accordance with the terms of this
Collective Agreement. A Casual employee may work full or part-time hours.

35 ATemporary Employeeo shall mean an employee w
20.70.

36 fiGeographic Areao shall have the meaning set

37 fiMember o shall mean a membehoot TkhkacOetabdi &e8

38 0Ot fAlean-Twelve-Mont h Positiono (OTTM) shall mean a

to which an employee has been appointed and which is not a Twelve-Month position. Other-
Than-Twelve-Month (OTTM) positions may be either full-time or part-time.
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39 APalritmed shall me afive (B5gM®ws perlweek. t hi rty

310 AiPartyo shall mean the Ontario Secondary Scho
District School Board.

311 AiPay Level 0 shall me a n a which hagetthe sameHhourlyratdh c | as s

312 AProbationary Employeeo shal/l mean an empl oye

Bargaining Unit position and who is serving the probationary period as set out in Article 8.

313 A"Regul ar Bar gai ni n gmebmanémpl&eemappoiytes 0@ Regliaa | |
Bargaining Unit position. A Regular Bargaining Unit employee may be a probationary
employee or an employee who has completed the probationary period.

314 A"Regul ar Bargaining Unit Posi tpostionixcladngdasual me an
work as defined in this Agreement. A Regular Bargaining Unit position may be Twelve-
Month or Other-Than-Twelve-Month.

315 A TweMoemrt h Positiono shalll mean a Regul ar Bar g:
employee has been appointed and is required to work twelve (12) months of the year. A
Twelve-Month position may be either full-time or part-time.

316 Bargaining Unit Levy(ies) shall/l mean the amou
cheque and remitted to the Treasurer of OSSTF District 2 Algoma on behalf of the
Bargaining Unit.

317 Uni on Dues shall mean the amount, which i s de
to the Provincial Treasurer, OSSTF.

ARTICLE 4 - MANAGEMENT RIGHTS

4.1  The Board shall not discriminate against, interfere with, restrict or coerce
any member because of the member s member ship

4.2  Subject to the Acts and Regulations of the Province of Ontario and except as expressly
modified by this Collective Agreement, the Board retains all rights and prerogatives of
management including but not restricted to:

a) the right to hire, assign, appoint, suspend, promote, classify, transfer, or lay-off
employees, and create and/or remove positions;

b) the right to make, alter from time to time, and enforce practices and procedures
to be observed by employees. Such practices and procedures shall not be
contrary to the terms of this Agreement. Prior to any exercise of this right which
would change a practice or procedure, the Board shall notify the Bargaining
Unit President;

C) the right to determine the qualifications, duties and responsibilities of positions;
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d) the right to discipline, demote or discharge an employee for just cause. The
parties agree that a lesser standard of just cause shall apply to probationary
employees.

ARTICLE 5 - UNION SECURITY

5.1

5.2

All present employees shall, as a condition of employment, either maintain their Union
membership or join the Union within thirty (30) days after the ratification of this Agreement
and shall remain Union members in good standing.

Employees hired subsequent to the ratification of this Agreement shall, as a condition of
employment, become Union members as of the first day of work and shall remain Union
members in good standing.

ARTICLE 6 - UNION DUES

6.1

6.2

6.3

6.4

On each pay date on which an employee receives a pay cheque, the Employer shall deduct
from each employee the OSSTF dues and any local levy(ies) chargeable by the Bargaining
Unit. The amounts shall be determined by OSSTF and/or the Bargaining Unit in accordance
with their respective Constitutions and forwarded in writing to the Employer at least thirty (30)
days prior to the expected date of change. In the event of a fixed dollar amount and/or a one
time deduction as a Bargaining Unit levy, the Bargaining Unit agrees to provide sixty (60)
days notice of change to the Employer.

The OSSTF dues deducted in accordance with Article 6.1 shall be remitted to the Treasurer
of OSSTF at 60 Mobile Drive, Toronto, Ontario, M4A 2P3 and any local levies chargeable by
the bargaining unit shall be remitted to the Treasurer of OSSTF District 2 Algoma no later
than the fifteenth of the month following the month in which the deductions were made. Each
of such remittances shall be accompanied by a list identifying the employees, their S.I.N.
numbers, their salary or wage rate, their wages for the period, the amounts deducted, the
status of any casual employees and the number of hours worked per week for all other
employees.

Dues specified by the Bargaining Unit in accordance with Article 6.1, if any, shall be
deducted and remitted to the Treasurer of OSSTF District 2 Algoma at 674 Pine Street, Sault
Ste. Marie, Ontario, P6B 3GL1 no later than the fifteenth of the month following the month in
which the deductions were made. Such remittance shall be accompanied by a list identifying
the employees, their S.I.N. numbers, their salary or wage rate, their wages for the period, the
amounts deducted, the status of any casual employees and the number of hours worked per
week of all other employees.

OSSTF and/or the Bargaining Unit, as the case may be, shall indemnify and hold the
Employer harmless from any claims, suits, attachments and any form of liability as a result of
such deductions authorized by OSSTF and/or the Bargaining Unit.
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ARTICLE 7 - UNION RIGHTS

7.1

7.2

7.3

7.4

7.5

7.6

The Board shall provide bulletin board space in an appropriate location in each workplace
for the use of the Union for the purpose of posting Union or Bargaining Unit notices and
information for members.

The Board shall advise all new employees that a Collective Agreement is in effect and shall
advise the employee of the name and telephone number of the Union representative(s)
designated by the Union in 7.3 below, and shall provide the employee with a copy of the
Agreement.

a) The Board will supply all present employees with an electronic copy within thirty
(30) days of signing the final agreement with a printed copy to follow.

b) The parties agree that the cost of the printed collective agreements shall be
shared equally by the Board and the Union.

The Bargaining Unit shall notify the Board in writing, and keep the Board updated in a timely
manner, of the names of its representatives as follows: Officers; Bargaining Committee
members; Grievance Committee members; and any other relevant representatives elected or
appointed to act on the Unionb6és behalf.

Upon written request to the Manager of Human Resources, the Bargaining Unit shall be

provided with a list of employees in the BargainingUnit. The | i st wil |l cont ai
name, work location, job classification, home address, and telephone number (if available).

The Union agrees to indemnify and save the Board harmless in regard to any complaints,

suits or liability as a result of providing the above information to the Bargaining Unit.

Meetings With Members

€) Union representative(s) shall be allowed to confer with individual member(s) on
the Boardébés premises outside of paid wo

(b)  The Union may be allowed to hold Unionme et i ngs on the Board
outside of working hours. Arrangements for use of Board facilities for meetings
shall be made in accordance with Board policies and procedures. Upon
request, the Union shall reimburse the Board in accordance with the
Community Use of Schools Policies and Procedures.

(©) Meetings or conferences during the empl
prior approval of the Manager of Human
immediate supervisor.

Access to Personnel Files

(@) There shall be only one Personnel/H.R. file for each member retained by the
Board. Such Personnel/H.R. file shall be located in the Human Resources
Department of the Board.
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7.7

7.8

7.9

(b) Upon request, Bargaining Unit employees shall have access to their own
personnel file during normal office hours and in the presence of a Board
designated representative.

The employee may authorize, in writing, a Union representative to access the
employeebs file and/ or the employee may
representative who shall have access to the file.

(c) I n the event that the employeeds nor mal
shall make mutually satisfactory arrangements for the employee to view the file
outside of normal office hours.

(d) Theemployeeortheempl oyeesd representative wil/l
any material contained in such file. The employee may be charged reasonable
costs at the discretion of the Manager of Human Resources.

(e) |l ncorrect statistical I nf olfilenghallbeon i n an
corrected upon receipt of written documentation proving the inaccuracy.

I n the event an employee disagrees with inf
personnel file and no acceptable change or correction is made by the Board, the

employee shall have the right to require that a statement of disagreement be attached

to the disputed information.

f) Documents contained in the Human Resources Personnel file of a disciplinary
nature and all supporting documents shall be removed from these files two (2)
years after their date of issue, unless further similar disciplinary action has
occurred in that period.

Notwithstanding the foregoing, disciplinary material regarding suspensions, harassment,
or violence, or any discipline related to physical, emotional or psychological harm to
students or other employees of the Board will remain in the Human Resources
Personnel file.

A copy of the employeeds Record of Empl oyment
Development Canada will be provided to the employee upon request.

Member Right to OSSTF Representation

The Employer recognizes the right of a member of the ESS Bargaining Unit to have an

OSSTF representative and/or legal counsel present, should the member so desire, during

any meetings with the Employer when the conduct or competence of the member is being
investigated or the member is being disciplin
advised in advance of the time and place of the meeting.

Discipline and Discharge
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@) Disciplinary meetings will normally be held during working hours. The
employee shall suffer no loss of pay as a result of attendance at a disciplinary
meeting held during the employeeds worKk

i) The Board shall have the right to discipline, demote or discharge an
employee for just cause. The parties agree that a lesser standard of just
cause shall apply to probationary employees.

i) Such employee shall have the right to be accompanied and advised by a
Union representative at such meeting.

(b) Employees shall be notified in writing of the grounds for suspension without
pay, demotion or discharge. The Bargaining Unit President shall receive a

copy.

(c) The Board agrees to notify the Bargaining Unit President in advance of the
discharge of any employee.

(d Whenareportpertaining to an employeebs condl
placed in that employeeds personnel fil
President shall receive a copy.

ARTICLE 8 - PROBATIONARY PERIOD

8.1 Upon appointment to a regular Bargaining Unit position, newly-hired employees or
employees recruited from a casual list shall serve a probationary period of sixty (60) days
worked. The Board may require an employee who has been absent from work during the
probationary period to work additional days equal to the number of days absent in order to
complete probation.

82 Where an employeebs probationary period is 1in
probationary period may be extended by thirty (30) working days.

ARTICLE 9 - CONTRACTING OUT

9.1 The Board shall not contract out work or services normally performed by Bargaining Unit
members.

The Union agrees that the above shall not apply to current scenarios with respect to existing
user or shared services agreements or the renewal thereof, nor shall it apply in an
emergency situation where no Bargaining Unit member is available to perform this work.

9.2  Student Co-op placements, or other student work experience placements, or volunteers will
not result in the lay off of Bargaining Unit members nor will it lessen the regularly scheduled
hours of work for Bargaining Unit members.
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9.3 The Board agrees that no Bargaining Unit work shall be performed for the Board under the
auspices of an AOntario Workso progr am.

ARTICLE 10 - SENIORITY

General

10.1 Seniority Lists

a) Lists showing the seniority of all employees shall be brought up to date yearly.
The Employer shall provide two (2) copies of the seniority lists to the Bargaining
Unit President by November 30 and shall provide a copy of the up-to-date
seniority lists in each workplace, to the workplace representative, by December
15. Itis understood that the seniority lists will not be posted in the workplace.

b) Any question as to the accuracy of the seniority dates must be submitted to the
Manager of Human Resources in writing, with a copy to the Bargaining Unit
President within (30) school days of the posting of the lists. Failure to dispute
accuracy of the list, in writing, within the specified time frame, shall result in the
seniority list being deemed to be correct. For the purposes of this clause,
ASchool Dayo means a day in the school
Algoma District School Board.

C) In compiling the seniority lists, all ties shall be broken based on the following
criteria, in order:

i) total number of years in a Bargaining Unit position employed as an EA,
Interpreter/E.A., EA/Intramural Facilitator, or Office, Clerical, Technical

i) Total number of hours worked as a Casual Employee

iii) total number of years in a bargaining unit position employed as a Noon
Hour Assistant

iv) by lot, in @ manner to be determined by the Employer and the Bargaining
Unit

10.2 Interruption in Service

Continuous service will be interrupted and seniority will be lost when:

a) an employee tenders his/her resignation or ceases to be employed in a
Bargaining Unit Position; or

b) an employeebds recall rights have expire
return to work when recalled, in accordance with the provisions of Article 20
(Staffing); or

C) an employee retires; or
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d) an employee is discharged or dismissed by the Board, except when the
employee is subsequently reinstated through the grievance/arbitration
procedure. In the event of such reinstatement, the termination shall not be
considered a break in service.

10.3 Promotion to Temporary Non Bargaining Unit Vacancies

a) Bargaining Unit members who are promoted to a temporary position outside the
scope of this Bargaining Unit which is created by:

)] the absence of the incumbent for reasons of leave, illness or injury; or

i) the creation of a term position outside the scope of this Bargaining Unit
shall be permitted to return to the Bargaining Unit with full rights and
privileges,
as though there had been no break in service, provided that the return is
within one (1) year of the first day of employment in the Non-Bargaining
Unit position.

b) The member shall return to the position held immediately prior to the promotion,
if it still exists or be placed in accordance with the applicable Layoff and Recall
Articei f it does not exist. I f the empl oy
held displaces a more junior employee, that employee shall return to the
position previously held if it still exists or be placed in accordance with the
applicable Lay Off and Recall Articles if it does not.

C) The same Bargaining Unit member may fill a Non-Bargaining Unit position on a
temporary basis only once in a three (3) year period.

Educational Assistants, Interpreter/Educational Assistants, Educational
Assistants/Intramural Facilitator and Office, Clerical and Technical Employees

10.4 Seniority List

a) A master seniority list comprised of Educational Assistants, Interpreter/E.A.,
EA/Intramural Facilitator and Office, Clerical and Technical employees will be
maintained for Bargaining Unit members who are appointed to Regular
Bargaining Unit positions. Such a list shall be used in the application of the
posting and staffing provisions of this Collective Agreement.

b) The master seniority list shall be arranged from the most senior to the most
juni or employee and shalll show each emp
regular work location, occupational classification and hours per week.
Probationary employees shall appear on the list with an asterisk(*).

C) In addition to the master seniority list, lists of employees in seniority order, set
out by geographic area shall be available to the Bargaining Unit Executive and
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the Human Resources Department for the purpose of administering this
Collective Agreement. In the event of any discrepancy, the master seniority list
shall govern.

d) The Board shall prepare a recall list and provide it to the Bargaining Unit
President.

e) Lists in date of hire order of Casual Employees grouped as EAs, Clerical and
Noon Hour Assistants shall be provided to the Bargaining Unit President by

November 30" of each year.

Noon Hour Assistants

10.5 Seniority List:

a) A separate master seniority list will be maintained by the Board for Noon Hour
Assistants who are appointed to Regular Bargaining Unit positions.

b) The master seniority list shall be arranged from the most senior to the most
school
ranking, occupational classification and hours per week. Probationary
employees shall appear on the list with an asterisk (*).

juni

or empl oyee

by

and shal

C) Such list shall be provided to the Bargaining Unit President by November 30™
of each year.

10.6 Lay Off

In the event of a reduction in the Noon Hour Assistants, employees shall be laid off in
seniority order from the most junior to the most senior in a school and shall have no
displacement rights. Recall rights shall be limited to the school from which the employee was

laid off and shall expire twelve months from the effective date of lay off.

ARTICLE 11 - SALARY SCHEDULES

Effective September 1, 2011, there shall be a 3% increase to September 1, 2010 grid

11.1 The following salary schedules shall be effective for all employees except as provided in
Article 11.2(b).

Salary Schedule A - Effective September 1, 2015

Pay  |30b Classification Status Start After 1 After 2
Year Years

Level
1 Courier OTTM 17.22 17.96 18.70
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Noon Hour Assistant OTTM

Data Entry Operator 12 MO 19.64 20.36 21.08
Secretary/Receptionist 12 MO

Library Technician i Elementary OTTM 19.71 20.42 21.15
Program Secretary i Spec. Ed. OTTM

Program Secretary i Health & [OTTM

Safety

Library Technician - Secondary [OTTM

Elementary Secretary OTTM 20.46 21.16 21.89
Office Secretary - Secondary |OTTM

Program Secretary i Con.Ed. 12 MO

Attendance Secretary OTTM 21.28 22.06 22.74
BAS Clerk 12 MO

EA/Intramural Facilitator OTTM

Educational Assistant OTTM

Guidance Secretary OTTM

Information Processing Clerk 12 MO

Program Secretary (Co-op) OTTM

Purchasing Secretary OTTM

Program Secretary AEC 12 MO

Plant Clerk 12 MO

Financial Accounting Clerk 12 MO 22.91 23.64 24.34
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6 Payroll Records Clerk 12 MO
7 Adult Ed Secretary 12 MO 24.01 24.74 25.46
7 Adult Ed Secretary OTTM
7 Coordinating Secretary OTTM
7 Senior Secretary - Secondary (12 MO
8 Electronic Technician 12 MO 25.55 26.30 26.99
9 12 MO 26.88 27.62 28.36
10 Interpreter/EA OTTM 32.08 32.22 33.52
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Salary Schedule B - Effective September 1%t, 2016 there shall be a 1% increase to the September
18t 2015 grid.

Pay  |30b Classification Status Start After 1 After 2
Year Years
Level
1 Courier OTTM 17.39 18.14 18.89
1 Noon Hour Assistant OTTM
2 Data Entry Operator 12 MO 19.84 20.56 21.29
2 Secretary/Receptionist 12 MO
3 Library Technician i Elementary OTTM 19.91 20.62 21.36

3 Program Secretary i Spec. Ed. [OTTM

3 Program Secretary i Health& |OTTM
Safety

3 Library Technician - Secondary |[OTTM

4 Elementary Secretary OTTM 20.66 21.37 22.11

4 Office Secretary - Secondary OTTM

4 Program Secretary i Con.Ed. |12 MO

5 Attendance Secretary OTTM 21.49 22.28 22.97
5 BAS Clerk 12 MO
5 EA/Intramural Facilitator OTTM
5 Educational Assistant OTTM
5 Guidance Secretary OTTM
5 Information Processing Clerk 12 MO
5 Program Secretary (Co-op) OTTM
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5 Purchasing Secretary OTTM
5 Program Secretary (AEC) 12 MO
5 Plant Clerk 12 MO
6 Financial Accounting Clerk 12 MO 23.14 23.88 24.58
6 Payroll Records Clerk 12 MO
7 Adult Ed Secretary 12 MO 24.25 24.99 25.71
7 Adult Ed Secretary OTTM
7 Coordinating Secretary OTTM
7 Senior Secretary - Secondary |12 MO
8 Electronic Technician 12 MO 25.81 26.56 27.26
9 12 MO 27.15 27.90 28.64
10 Interpreter/EA OTTM 32.40 32.54 33.86
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Salary Schedule C i February 1%, 2017 there shall be a 0.5% increase to the September 1%, 2016
grid.

Pay  |30b Classification Status Start After 1 After 2
Year Years
Level
1 Courier OTTM 17.48 18.23 18.98
1 Noon Hour Assistant OTTM
2 Data Entry Operator 12 MO 19.94 20.66 21.40
2 Secretary/Receptionist 12 MO
3 Library Technician i Elementary OTTM 20.01 20.72 21.47

3 Program Secretary i Spec. Ed. [OTTM

3 Program Secretary i Health& |OTTM
Safety

3 Library Technician - Secondary |[OTTM

4 Elementary Secretary OTTM 20.76 21.48 22.22

4 Office Secretary - Secondary OTTM

4 Program Secretary i Con.Ed. |12 MO

5 Attendance Secretary OTTM 21.60 22.39 23.08
5 BAS Clerk 12 MO
5 EA/Intramural Facilitator OTTM
5 Educational Assistant OTTM
5 Guidance Secretary OTTM
5 Information Processing Clerk 12 MO
5 Program Secretary (Co-op) OTTM
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5 Purchasing Secretary OTTM
5 Program Secretary (AEC) 12 MO
5 Plant Clerk 12 MO
6 Financial Accounting Clerk 12 MO 23.26 24.00 24.70
6 Payroll Records Clerk 12 MO
7 Adult Ed Secretary 12 MO 24.37 25.11 25.84
7 Adult Ed Secretary OTTM
7 Coordinating Secretary OTTM
7 Senior Secretary - Secondary |12 MO
8 Electronic Technician 12 MO 25.94 26.69 27.40
9 12 MO 27.29 28.04 28.78
10 Interpreter/EA OTTM 32.56 32.70 34.03
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11.2
a) An employee in a Regular Bargaining Unit position on the date of ratification
whose hourly rate is less than the hourly rates on the salary schedules
described in Article 11.1 shall be placed at the hourly rate of pay for the
applicable job classification and increment level effective September 1, 1999.

11.3 The start rate shall be payable to a newly hired member as per the appropriate classification
to which they are appointed.

11.4 Rate of Pay:

a) Anempl oyeeds regular rate of pay shall b
classification to which the employee is appointed and currently working in
accordance with the salary schedule and
as outlined herein.

The schedule of progression rates as outlined in the salary schedule shall apply to each
classification in the respective job classifications for the periods of time specified
hereinafter:

i) the Start Rate shall be payable on appointment to a classification;

i) the Intermediate Rate shall be payable upon completion of one
successful year of active service in a classification;

iii) the Standard Rate shall be payable upon successful completion of two
successful years of active service in a classification.

For the purpose of this article, one year of active service for Other-Than-Twelve-Month
employees shall be one full school year.

Employees shall be placed at the appropriate progression rate as set out above,
effective the date of ratification and shall advance in accordance with the timelines
above.

b) No newly hired employee shall be hired at a salary higher than that paid to an
incumbent employee in the same position or pay level, having the same or
equivalent qualifications and experience.

C) The rate of pay for a casual employee shall be the start rate on the salary
schedule for the job classification in which the casual is employed.

d) Upon appointment to a higher paid job classification, an employee shall be
placed on the salary grid for the new position at the Start Rate.
Notwithstanding the foregoing, the employee shall be placed at the lowest grid
step for the classification which provi
rate.
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e) If an employee posts into a Temporary position then posts into the same
Regular position with no break in service, they shall be placed on the salary
grid recognizing experience in that position.

11.5 Method of Pay:

a) The current payroll schedules shall continue in effect until August 31, 2017.

b)
)] Employees shall be paid on a bi-weekly pay schedule.

i) Noon Hour Assistants shall submit timesheets on the Friday following
each pay period end date and shall be paid on the next scheduled pay
date for those hours worked.

C) Where a pay falls on a statutory holiday, the Board shall pay employees on the
last regular banking day prior to the statutory holiday.

d) In the event of an overpayment of salary, the amount of overpayment shall be
repaid to the Board through a mutually acceptable schedule of repayment.

e) In the event of an underpayment of salary by the Board, the amount of
underpayment shall be included in the pay of the employee on the next
regularly scheduled pay date, provided there is sufficient time to input the
change to payroll.

f) The Board shall provide direct deposit of salary for all employees covered by
this Collective Agreement to a bank or credit union within the jurisdictional area
of the Board, according to the employee
employee to provide the Board with the necessary banking information in a
timely fashion in order that the employee may be paid.

0) Individual payroll information shall be available electronically.

ARTICLE 12 - WORKING CONDITIONS

12.1 For the purposes of leaves and salary year, under the terms of this Collective Agreement, the
work year for employees appointed to Twelve-Month positions shall be from September 1 to
August 31.

12.2 Work Year

The work year for employees appointed to Other-Than-Twelve-Month positions will be as
follows:
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a) Educational Assistants, Interpreter/EA, & EA/Intramural Facilitator

The school year designated for teachers in the Algoma District School Board, including
scheduled PA and PD days.

b) Noon Hour Assistants

The school year designated for students in the Algoma District School Board.

c) Office, Clerical and Technical Employees

Elementary Secretaries:

The school year designated for teachers in the Algoma District School Board, including
scheduled PA and PD days and the three (3) work days immediately prior to the beginning
of the school year for teachers.

Guidance Secretaries:

The school year designated for teachers in the Algoma District School Board, including
scheduled PA and PD days and the ten (10) work days immediately following the end of the
school year for teachers and the five (5) work days immediately prior to the beginning of the
school year for teachers.

Attendance Secretaries:

The school year designated for teachers in the Algoma District School Board, including
scheduled PA and PD days and the five (5) work days immediately following the end of the
school year for teachers and the five (5) work days immediately prior to the beginning of the
school year for teachers.

Coordinating Secretaries (Hornepayne & Chapleau High Schools):

The school year designated for teachers in the Algoma District School Board, including
scheduled PA and PD days and the five (5) work days immediately following the end of the
school year for teachers and the five (5) work days immediately prior to the beginning of the
school year for teachers.

All Other School Secretaries and Library Technicians:

The school year designated for teachers in the Algoma District School Board, including
scheduled PA and PD days.

Central Office Staff (Other-Than-Twelve-Month):

The school year designated for teachers in the Algoma District School Board, including
scheduled PA and PD days.
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A Board holiday on the approved school year calendar shall mean a day off without pay for
Other-Than-Twelve-Month employees.

12.3 An employee who is unable to report to work at the regularly scheduled time must notify the
immediate supervisor by 8:00 a.m. Notwithstanding the foregoing, in emergency situations
the immediate supervisor shall be notified as soon as possible. When advising the
immediate supervisor of an impending absence, the employee will give a reason for the
absence and an estimate of the duration if possible.

12.4 Days and Hours of Work

a) Office, Clerical and Technical

The normal days of work for office, clerical and technical employees will be five (5) days
per week, excluding Saturday and Sunday. The normal hours of work will be up to
seven (7) hours per day for full and part-time employees scheduled to work between the
hours of 7:30 a.m. and 5:00 p.m. or as otherwise mutually agreed by the employee and
the employeebs i mmediate supervisor.

Notwithstanding the above, the following shall apply:

)] effective the commencement of the 2000/2001 school year secondary
clerical positions will be either 17.5 hours per week or 35 hours per
week.

i) effective the commencement of the 2000/2001 school year, the Board

will create no new elementary clerical positions of less than twenty-five
(25) hours per week and all elementary clerical positions of less than
twenty-five (25) hours per week will become assignments of a minimum
of twenty-five (25) hours per week with the exception of Rockhaven,
which shall remain at the number of hours allotted per week during the
1999/2000 school year.

The Board agrees to consult with the Bargaining Unit President prior to
implementing such an arrangement for newly created office/clerical positions in
Continuing Education.

b) Educational Assistants, Interpreter/EA & EA/Intramural Facilitator

The normal days of work for Educational Assistants, Interpreter/EA, and the

EA/Intramural Facilitator will be up to five (5) days per week, excluding Saturday and

Sunday. The normal hours of work will be up to six (6) hours per day, with shifts

scheduled between the hours of 8:00 a.m. and 4:00* p.m. or as otherwise mutually

agreedbyt he empl oyee and the employeeds i mmedi

*(The EA/ I ntramur al Facilitatorod6s hours may

Notwithstanding the above, effective commencement of the 2000/2001 school year
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Educational Assistants shall work either three (3) hours per day or six (6) hours per day.

c) Noon Hour Assistants

The normal days of work for Noon Hour Assistants will be five (5) days per week,
excluding Saturday and Sunday. The normal hours of work will be up to two (2) hours
per day.

d) Interpreter/EA

The days of work for Interpreter/EA shall be five (5) days per week, excluding Saturday
and Sunday. The hours of work shall be thirty-five (35) consecutive hours per week or
17.5 consecutive hours per week, scheduled between the hours of 8:00 a.m. and 4:00
p.m.

12.5 Lunch
Each employee, with the exception of Noon Hour Assistants, shall be entitled to an unpaid

lunch period of a minimum of one-half (1/2 hour) to a maximum of one (1) hour, free from
assigned duties, which will be scheduled between the hours of 11:00 a.m. and 2:00 p.m.

12.6 Emergencies
Normally scheduled hours of work may be altered in emergency situations.

12.7 Summer Months

During the months of July and August flexible scheduling of hours of work shall be permitted
withthemut ual consent of the employee and the emp

12.8 Overtime

a) Overtime shal/l require the prior writte
immediate supervisor. In emergencies, verbal requests confirmed later in
writing will be acceptable. Overtime will be kept to a minimum, however
employees will cooperate in meeting operational needs where overtime is
required. Reasonable notice shall be provided to employees who are being
requested to work overtime.

b) Hours worked in excess of seven (7) hours per day or thirty-five (35) hours per
week shall be considered overtime and shall be paid for on the basis of one
andone-hal f (1i) times the employeeds norm
worked by an employee on a Recognized Holiday shall be in accordance with
Article 18 (Recognized Holidays).

C) The Board shall pay an employee overtime pay or time in lieu at 1% times the
member 6s regular rate of pay for each o
shall indicate their preference for compensation of overtime whether paid out or
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taken as time in lieu in writing to the supervisor at the time of overtime
authorization. The paid time or in lieu of paid time shall be taken within 3
months of the work week in which the overtime was earned, or as mutually
agreed to by the member and the supervisor. In the event that such time
cannot be taken, then overtime may be accumulated until the end of the school
year in which it was earned. Unpaid overtime at the end of the school year
shall be paid out.

12.9 Call Out
Employees called in from home to work outside their regularly scheduled working hours, shall
be paid a minimum of three (3) hours call out pay for normal work days, and a minimum of
four (4) hours call out pay for Saturday, Sunday and Recognized Holidaysat t he empl oy
regular rate of pay.

12.10 Automobile Allowance

a) A member who is required to travel from one worksite to another during their
workday, shall be considered itinerant and shall be reimbursed at the travel rate
in accordance with Board policy.

b) Employees required to operate their automobile in the course of their
employment, including board banking and purchasing supplies, shall be
reimbursed at the travel rate in accordance with Board policy. .

12.11 School Closure

In the event of early dismissal of students or school closure during the school day, all
employees shall be paid their regular rate of pay for the day.

12.12 Personal Use of Vehicle

The Board shall not request that an employee use their personal vehicle to transport
students.

12.13 Professional Development

The Board agrees that the Bargaining Unit will have an opportunity to provide input into
professional development and training through the Labour Management Committee.

12.14 Supervision of Students

Office, Clerical or Technical Employees (including school secretaries and library technicians)
shall not be assigned direct supervision of students. Educational Assistants are expected to
assist in the supervision of students. The parties agree that the issue of student supervision
shall be discussed at the Labour Management Committee when necessary, with the
objective of providing clarity to the system.
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ARTICLE 13 - RESIGNATION AND RETIREMENT

13.1 An employee shall be required to give the Board a minimum of two (2) weeks written notice
prior to the employeeds effective date of res
week notice period shall not be unreasonably withheld in extenuating circumstances.

13.2 Whenever possible, all vacation time owing shall be scheduled prior to the date of retirement.
In the event that operational requirements prevent the scheduling of all vacation time owing
prior to the employeeds planned retirement da
no later than the next scheduled pay date immediately following retirement.

ARTICLE 14 - SICK LEAVE

14.1 Noon Hour Assistants in a Regular Bargaining Unit position in the former North Shore Board
of Education as of the date of ratification will be entitled to ten (10) days sick leave per work
year, with one (1) day equal to the number of hours worked per day by that employee. Such
days shall not be accumulative.

14.2 For the purpose of this plan:
a) A fraction of an hour shall be rounded up to the nearest half hour.

b) Sick leave shall continue to accumulate during paid leaves of absence,
statutory Pregnancy and Parental Leaves and paid leaves for Union business.

C) Except as otherwise provided in this Agreement, an employee will neither be
eligible to accumulate nor to make use of sick leave credits while not actively
employed by the Board. Sick leave credits shall be maintained at the level
accumulated immediately prior to the commencement of the absence.

d) Once an employeebds sick | eave menteodi t s h
further accumulation of sick leave credits shall occur until the employee returns
to work as per Article C12.0 Sick Leave in the Central Terms of the Collective
Agreement. Board payment of applicable benefit premiums shall be continued
until the end of the next following month after the utilization of all sick leave
credits. Continuation of benefit coverage may be arranged by the employee
provided that the employee pays 100% of the premium cost monthly through
direct debit to tdoent. empl oyeeds bank ac

e) An employee on sick leave, WSIB or LTD shall not work or be employed
elsewhere, unless in extenuating circumstances where the Board has granted
permission.

14.3 For all other sick leave information refer to Article C12.0 Sick Leave in the Central Terms of
the Collective Agreement.

14.4

a) Medical absences of an employee which exceed five (5) consecutive working
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days may require medical documentation from a medical practitioner (for
example, physician, physiotheraptist, nurse practitioner, chiropractor or natural
path) upon return to duties, if the Board so requests. The Board shall reimburse
the employee for the cost of the requested medical certificate of iliness.

b) The Board, at its expense reserves the right to have the employee submit a
medical documentation satisfactory to the Board, regardless of the duration of
the illness.

ARTICLE 1571 BENEFITS

15.1

15.2

15.3

The following language in Article 157 Benefits, in conjunction with the District 2 Algoma
OSSTF 1 Educational Support Staff Benefit Plan, shall no longer be in effect on the date in
which the Algoma District School Board commences participation in the Trust as outlined
in C10.00 1 Benefits, Letter of Agreement #2 and any and all applicable Central Language.

The Board is not the insurer of employee benefits. The terms and eligibility criteria of the
insurer contract shall prevail at all times.

The Board agrees to maintain the benefit coverage in effect as of September 1, 2010 for
those members eligible for such coverage under predecessor collective agreements until the
date the new benefit plan is effective in accordance with this Agreement.

Effective September 1, 2010 the following benefit plans and conditions will prevail unless
superceded by a new Collective Agreement.

Enrolment in Plans

a) Extended Health, Dental, Life and AD&D:

i) Regular Bargaining Unit employees working fifteen (15) hours or more
per week and their dependents (including common law or same sex
partner) if applicable, will be enrolled as of the first day of work in the
Extended Health, Dental, Life and AD&D plans unless they sign a waiver
form.

i) Employees working less than fifteen (15) hours per week who currently
are enrolled in the Board plans shall have their eligibility grandparented.

b) Long-Term Disability:

)] Regular Bargaining Unit employees working thirty-five (35) hours per
week will be enrolled in the Group LTD plan as of the first day of work
unless they sign a waiver form. Details of the plan are set out in Article
15.10.

i) Regular Bargaining Unit employees working fifteen (15) hours per week
or more and less than thirty-five (35) hours per week will have access to
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a Group LTD insurance plan at employee expense. Participation in the
plan shall be compulsory for eligible employees who are hired
subsequent to June 30, 2001. Details of the plan are set out in Appendix
A.

i) Employees working less than fifteen (15) hours per week shall not be
eligible for LTD coverage.

C) Except as otherwise provided in this Agreement, casual employees shall not be
entitled to benefit coverage regardless of the number of hours worked in an
assignment.

d) Employees who have signed a waiver form may, providing that coverage
elsewhere has ceased, apply for coverage at a later date as follows:

)] Application must be made within thirty-one (31) days of cessation of coverage
elsewhere. Insurability shall be at the sole discretion of the carrier.

i) An employee who does not join these plans within thirty-one (31) days of
cessation of coverage elsewhere shall be considered a late applicant.
Late applicants must be approved by the carrier(s) and the Board. Late
applications for dental coverage are subject to a one year waiting period
from the date of application.

15.4 Group Life Insurance Plan

The Board will contribute 100% of the costs of the premium for eligible employees. The

value of the policy will be two times the emp
with a minimum level of $50,000 for employees working thirty (30) to thirty-five (35) hours per

week and a minimum level of $25,000 for eligible employees working fifteen (15) to thirty (30)

hours per week.

15.5 Accidental Death and Dismemberment (A.D.&D.)

The Board will contribute 100% of the costs of the premium for eligible employees. The

value of the policy willbe t wo ti mes the employeeds annual s
with a minimum level of $50,000 for employees working thirty (30) hours per week and a

minimum level of $25,000 for eligible employees working less than thirty (30) hours per week.

15.6 Optional Additional Group Life Insurance

Optional Additional Group Life Insurance in units of $10,000 to a maximum of $200,000 will

be made available to members of the Bargaining Unit who are enrolled in the Group Life

Insurance Plan. Such coverage willbeatt he member 6s expense and at
Amounts and insurability will be at the sole discretion of the insurance carrier.

15.7 Optional A.D.&D.
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Accidental Death and Dismemberment Insurance in units of $10,000 to a maximum of

$200,000 will be made available to members of the Bargaining Unit who are enrolled in the
Group Life I nsurance Pl an. Such coverage wil
rate. Amounts and insurability will be at the sole discretion of the insurance carrier.

15.8 Optional Spousal Insurance

Members of the Bargaining Unit who are enrolled in the Group Life Insurance Plan may

purchase Dependent Life Insurance in units of $10,000 to a maximum of $150,000. Such
coverage will be at t he me mb eaurdssandansuypabilitysvel bea t t
at the sole discretion of the insurance catrrier.

15.9 Dental and Extended Health Plans will be provided as follows:

a) Dental Plan

The Board will contribute 100% of the premium cost of the plan as set out below for
eligible employees:

Preventative Services (including but not limited to examinations, x-rays, fillings,
extractions, oral surgery, polishing, scaling, fluoride treatments, periodontal treatment,
endodontics, denture relines and repairs, space maintainers, pit and fissure sealants).

- no deductible
- no calendar year maximum
- fee guide i current ODA
- recall frequency - 9 months i Adult;
6 months 1 Child (under 19 years of age)
- coordination of benefits

b) Extended Health

The Board will contribute 100% of the premium costs of the plan for eligible employees.
Extended Health coverage will include but is not limited to:

- first $1.00 of dispensing fee paid by employee(s) for prescription drugs

- pay direct drugs covered including those legally requiring a written prescription
and certain life sustaining medication. Generic substitution applies unless
physician indicates fAno substitutiono

- Drug Formulary 3

- Vision Care including: contact lenses, eye exam and eyeglasses $400 per 24-
month period

- Smoking Cessation maximum $500 lifetime

- Fertility Drug maximum $2500

- Paramedical Practitioners (Chiropractor, Physiotherapist, Podiatrist, Naturopath,
Speech Therapist, Masseur, Psychologist) limited to $40 per visit and $500 per
twelve-month period. A doct or 6s order may be requir
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- The difference between the cost of a ward and a semi-private hospital room up to
a maximum of $230 a day.

- Private Duty Nursing $5000 per twelve-month period

- Prescribed Hearing Aids $500 per 48 month period

- Ambulance included

- Out of Country Referral Medical - $10,000 lifetime maximum for services not
available in Canada and with prior approval of the insurance company

- Out of Country Emergency Medical i up to 60 days and reasonable and
customary expenses

- All coverage assumes that OHIP will be billed first

- Coordination of benefits

15.10 Long-Term Disability Plan for Full-Time Employees

The Board will contribute 100% of the premium cost for eligible employees who work thirty-
five (35) hours per week. Insurability and eligibility to receive this benefit will be determined
by the carrier. The parties agree that the Board is not responsible in the event that the
insurer determines an employee is ineligible for Long-Term Disability. The plan includes the
following:

- Benefit amount of 70% (Part-time employees) to 75% (Full-time Employees) of monthly
earnings with a maximum monthly benefit of $3000

- Board owned and administered plan

- mandatory for new employees

- availability of benefit subject to insurance carrier approval and not the responsibility of
the Board

- elimination period for LTD benefits of one hundred and eighty (180) calendar days

- benefit termination age 65

- definition of disability: 12 month review

- COLA 0%

15.11 Retention of Benefits

a) All benefits shall be maintained in force in accordance with this Agreement until
superceded by a new Agreement.

b) In the event of the death of an employee, the Dental and Extended Health Care
coverage will be continued for the qualifying surviving members of the family to
the end of the third month following the month in which the employee dies.

C) In the event of the death of a retired employee, with coverage for extended
health and dental, such coverage may be continued by the spouse (including
commonlawor same sSsex partner) to age 65 at
rate. The cost of such coverage is to be borne by the spouse and shall be paid
monthly through direct debit to the spo

d) Upon retirement, members of the Bargaining Unit may elect to participate in the
Boardodos Retiree Extended Health and Den
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premium rate, continuous to age 65 years. Plan design shall be at the

discretion of the Board. The cost of such coverage is to be borne entirely by

the retreeands h al | be paid monthly through di:
account.

Notwithstanding the above, former employees of the predecessor North Shore

Board of Education whose effective date of retirement on a recognized OMERS
pension was prior to the ratification of this Collective Agreement and who were

entitled to Extended Health, Dental and Life Insurance coverage upon
retirement shall be eligible to partici
and Dental plans and to continue the Life Insurance in effect as at the date of
retirement. The cost of such coverage will be paid by the Board for a period of

five (5) years from date of retirement or to age sixty-five (65) whichever is less.

e) It is understood that Articles 15.11 b), c) and d) apply only if the coverage is
available without affecting the Group Rate for active employees.

f) All benefits shall be maintained in force during any period of legal strike or
lockout, provided OSSTF immediately assumes obligation for the payment of
the total contributions for all benefits of those affected members, subject to the
approval of the carrier(s).

0) Employees who are in receipt of Long-Term Disability and who are eligible to
retire on an OMERS unreduced pension, shall be required to retire.

h) The Board agrees to provide an outline of all benefits provided for under this
Article to each employee of the Bargaining Unit.

ARTICLE 16 - RETIREMENT GRATUITY
Refer to Appendix AT Retirement Gratuities of the Central Language

16.1 Retirement Gratuity provisions in predecessor collective agreements in North Shore and
Central Algoma shall continue to apply to employees covered by the provisions of these
predecessor collective agreements as at the day prior to ratification of this Collective
Agreement. Employees of the predecessor Sault Ste. Marie Board of Education whose
entitlement to a retirement gratuity is grandparented shall continue to be entitled to those
grandparented provisions.

16.2 The parties shall develop a list of those employees entitled to a retirement gratuity and a
Letter of Understanding setting out the names of these employees which shall be appended

to and form part of this Collective Agreement and an individual letter shall be placed in each
empl oyeebs file.

ARTICLE 17 - PENSION ENTITLEMENT

17.1 Continuous Full-Time Employees
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a) Al ACont-Thmeukmpubieeso, as defined by
who were hired prior to the date of ratification of this Collective Agreement must
enroll in OMERS or continue participation in the OMERS plan.

b) Al ACont-Thmeuk&kmpubieeso, as defined by
who are hired subsequent to the date of ratification of this Collective Agreement
must enrol in OMERS upon employment with the Algoma District School Board.

17.2 Other Than Continuous Full-Time Employees

a) Current employees who ar e -ThiOweh el mpTl hoayne eCs
defined by the OMERS Regulations, who were hired prior to the ratification of
this Collective Agreement and who were previously covered under the
predecessor collective agreement between the North Shore Board of Education
and OSSTF and who were enrolled in OMERS, shall have their participation in
OMERS grandparented.

b) All other employees, who a4iTe mgdOEmMmel oVkea
as defined by the OMERS Regulations, may enroll in OMERS subject to
OMERS Regulations. The Board shall notify, at the end of each calendar year,
those employees who qualify for participation in OMERS. Enrolment
documents shall be provided to these employees by the Board. Employees
who qualify for enrolment in OMERS and who choose not to enroll shall be
required to sign a waiver.

17.3 General

a) Employees who are members of OMERS shall make contributions to OMERS
in accordance with OMERS requirements and regulations via payroll
deductions.

b) The Board shall make contributions to OMERS in accordance with OMERS
requirements and regulations for those employees who are members of
OMERS.

17.4 Notwithstanding the provisions of this Article, all employees who were employed by the
Michipicoten Board of Education on December 31, 1997 shall enrol in OMERS in accordance
with the provisions of this Article no later than September 1, 2000. The Board and the
employee shall continue to make matching RRSP contributions for the 1999-2000 work year
in accordance with the predecessor collective agreement to the extent allowed by Revenue
Canada. The Board shall cease all RRSP contributions effectivetheendof t he empl oy
1999-2000 work year or August 31, 2000, whichever comes first, and full ownership of the
RRSPs shall be transferred to the individual employees.

ARTICLE 18 - RECOGNIZED HOLIDAYS

18.1 Reqular Employee (excluding Noon Hour Assistants)
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a) Reqular Twelve-Month Employees

The following are the Recognized Holidays for which a regular Twelve-Month employee
shall be paid at the employeeds regular rat
empl oyeebs regularly schedul éddidawunledsthelay bef
employee is on vacation, paid sick leave, jury or witness duty, or short-term paid leave

or unpaid leave of absence which has been authorized by the Board and which does

not exceed fifteen (15) work days immediately preceding the Recognized Holiday:

- New Year o6s Day, Good Friday, Easter Monda
Holiday, Labour Day, Thanksgiving Day, Christmas Day, Boxing Day

b) Regular Other-Than-Twelve-Month Employees

The following are the Recognized Holidays for which a regular employee who works
other-than-t wel ve (12) months shall be paid at th
provided the employee works the empl oyeeds
after such holiday unless the employee is on vacation, paid sick leave, jury or witness

duty, or short-term paid leave or unpaid leave of absence which has been authorized by

the Board and which does not exceed fifteen (15) work days immediately preceding the
Recognized Holiday:

- New Year 6s Day, Go oday,VNictoriaRay, Candda Bay,er Mo
Thanksgiving Day, Christmas Day, Boxing Day; and

- Labour Day provided the employeebs return
preceded Labour Day. The Board will be in compliance of Employment Standards
Act.

- Canada Day (July 1) Recognized paid Holiday shall be deemed as a holiday on a
day other than July 1 during the work year as mutually agreed between the parties.

c) The work day on December 24 and December 31 will be shortened by one-half (*2)
without loss of pay for regular employees.

d) Each regular employee shall be entitled to one (1) floating holiday per calendar year.
Entitl ement shal/l begin after the member 6s
on a less that full time basis shall have this holiday pro-rated. Such day is to be
scheduled at a date agreed to by the member
request shall not unreasonably be denied

18.2 Reqular Noon Hour Assistants

The following are the Recognized Holidays for which a Noon Hour Assistant shall be paid at

the employeebs regular rate of pay provided th
scheduled work day before and after such holiday unless the employee is on vacation, paid

sick leave, jury or witness duty, or short-term paid leave or unpaid leave of absence which has

been authorized by the Board and which does not exceed fifteen (15) work days immediately
preceding the Recognized Holiday:
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New Year o6s Day, Good Friday, Easter Monday,

Thanksgiving Day, Christmas Day, Boxing Day; and Labour Day. The Board will be in
compliance of Employment Standards Act.

18.3 Casual Employees

The following are the Recognized Holidays for which a casual employee shall be paid at the

empl oyeedbs regular rate of paymplgyedbwthe®Bead fot he e m
three (3) months and works the last work day before and the first work day after the

Recognized Holiday. Notwithstanding the foregoing, a casual employee shall not be entitled to

pay for a Recognized Holiday where the last day worked prior to the Recognized Holiday and

the first day worked after the Recognized Holiday are separated by the summer period:

- New Year 6s Day, Good Friday, Easter Monday,
Holiday, Labour Day, Thanksgiving Day, Christmas Day, Boxing Day.

18.4 General

a)

b)

Part-t i me empl oyees wi l |l r e c ei-tmme rate foethee mp | o
paid holidays to which they are entitled.

When any Recognized Holiday falls on an
off, the work day immediately prior to the holiday or work day immediately after

the holiday may be declared by the Board in lieu thereof. If the schools remain

in session, the day wil/ be added to th
scheduled at a time mutually acceptabletotheemploy ee and t he emp
immediate supervisor. The employee shall be required to take such day prior

to the end of the employeeds current wo

An employee who, at the Boardodos written
Recognized Holiday shall be paid at the rate of one and one-half (12) times the
employeebs regular rate of pay for thos
regular rate of pay. In emergencies, a telephone request confirmed later in

writing will be acceptable.

ARTICLE 19 - VACATION

19.1 General

a)

All vacation entitlement as set out in this Article, is based on the completion of
continuous years of service with the Algoma District School Board and its
predecessor Boards, calculated from July 1 to June 30.

)] Maternity Leave of Absence and WSIB for one year shall not constitute
an interruption in continuous service for the purpose of calculating
Vacation Entitlement.

i) Employees on extended leave of absence without pay shall not
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accumulate credit for Vacation Entitlement during the period of the leave.

Approved leaves of absence and lay-offs during the Christmas, Spring and Summer
Breaks, shall not constitute an interruption in continuous service for the purpose of
calculating vacation entitlement.

b) Casual employment shall not count as service for the purposes of vacation
entitlement.

C) Except as provided elsewhere in this Collective Agreement, any period of time
after June 30, 1999 during which the employee does not receive a salary from
the Board shall not be counted as service for the purposes of vacation
entitlement.

d) In the event of the death of an employee, any vacation owing shall be paid to
the employeeds estate.

e) Employees in Regular Bargaining Unit positions on June 30™, 2000:
For those employees in Regular Bargaining Unit positions on June 30, 2000, service
with predecessor Boards (Chapleau, Central Algoma, Hornepayne, Michipicoten, North
Shore and Sault Ste. Marie) shall be recognized for vacation purposes as follows:

Each employeeds service for cefedwetiune30, 200t i t |
shall be recognized as the basis for future accumulation.

Employees hired into Reqular Bargaining Unit positions after June 30, 2000:

For those employees hired into Regular Bargaining Unit positions after June 30, 2000,
serviceshal | be defined as the I ength of servic
most recent date of hire into a Regular Bargaining Unit position and shall not include

any period of time during which the employee does not receive a salary from the Board.

Notwithstanding the provisions of this Article with respect to service for Regular
Bargaining Unit employees, Noon Hour Assistants shall not accumulate service for the
purpose of vacation entitlement.

19.2 Reqular Twelve-Month Employees:

a) Employees appointed to a Regular Twelve-Month position shall receive
vacation with pay in accordance with years of service as set out below:

2 weeks vacation
3 weeks vacation
4 weeks vacation
5 weeks vacation
6 weeks vacation

Less than 4 years service
Completed 4-7 years service
Completed 8-14 years service
Completed 15-19 years service
Completed 20-24 years service
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Completed 25 years service = 7 weeks vacation

Twelve-Mont h empl oyees with | earesentitlddtomaido/acationy e ar 6 s
based on the following formula:

N x 10 = number of paid vacation days
12
where ANO is the number of mont hs wor ked.

Regular Twelve-Month employees who work less than full-time shall receive paid vacation
in accordance with the above schedule, however such paid vacation shall be paid at the
empl oyeedbs regul ar weekly pay for each paid

The provisions of this Article shall not reduce the paid vacation entitlement of any
Bargaining Unit member accrued under a predecessor collective agreement or terms and
conditions of employment. Any previous entitlement accrued as of June 30, 2000 which
exceeds the provisions of this Article shall be frozen until such time as the previous
entitlement is exceeded by the entitlement under this Article.

Vacation earned between July 15t and June 30" shall be taken in the following vacation
year.

b) Scheduling of Vacation:

i) Employees shall submit vacation requests by May 1 to their immediate
supervisor.

i) Vacations will normally be taken during Summer, Christmas and Spring
Break periods. Written requests to take vacation at other times may be
approved by the immediate supervisor subject to the operational needs
of the Board.

Where two or more employees in the same classification and work site
or department request vacation dates and the request cannot be fulfilled,
the Board shall take into consideration the seniority of the employees
when approving their vacation requests.

i) Where a Recognized Holiday occurs du
employee will be granted an extra day off with pay at the beginning or
the end of the scheduled vacation period during which the Recognized
Hol i day falls, at the employeeds di s

iv) Upon request of the employee, sick leave may be substituted for
vacation where it can be established by the employee that an illness or
accident requiring hospitalization, occurred while on vacation. Only time
spent in hospital and during any period of convalescence immediately
following release from the hospital may be substituted.
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V) Changes in scheduled vacation may be arranged by written request, at
least two (2) weeks in advance of the commencement of the scheduled
vacation, subject to the approval of the immediate supervisor.

Where an employee wishes to change scheduled vacation and take the
empoyeeb6s total vacation entitl ement
must be made sixty (60) days prior to the taking of said vacation.

In the event of illness or accident, changes in scheduled vacation may
be arranged on such notice as may be reasonable in the circumstances.

vi) An employee will not be permitted to forego the vacation to which the
employee is entitled. Vacations shall not be cumulative from year to
year.

Notwithstanding the above, carry over of vacation from one vacation
year to the next will not be permitted unless otherwise mutually agreed
between the employee and the Board. Written requests for carry over of
a maximum of one or two weeks must be submitted to the Manager of
Human Resources not later than May 1%t of each year. All vacation
carried over must be used in the following year.

19.3 Other-Than-Twelve-Month Employees:

Vacation pay will be included on biweekly cheques for all employees who work other than
twelve months.

Employees appointed to Other-Than-Twelve-Month positions shall receive vacation pay in
accordance with the employeebs years of servi

Less than 4 years of service = 4%
Completed 4-7 years of service = 6%
Completed 8-14 years of service = 8%
Completed 15-19 years of service = 10%
Completed 20-24 years of service = 12%
Completed 25 years of service = 14%

The provisions of this Article shall not reduce the paid vacation entitiement of any Bargaining
Unit member accrued under a predecessor collective agreement or terms and conditions of
employment. Any previous entitlement accrued as of June 30, 2000 which exceeds the
provisions of this Article shall be frozen until such time as the previous entitlement is
exceeded by the entitlement under this Article.

Notwithstanding the above, Noon Hour Assistants shall receive 4% vacation pay.
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ARTICLE 20 - STAFFING

Section A-1:

Educational Assistant Staffing Process and Lateral Transfers

20.1 The FTE allocation of Educational Assistants in the Board by geographic area for the
following school year shall be established by May 31st,

Where There is No Reduction in Board-Wide Complement:

20.2 In the event that there is no reduction in the Board-wide complement of Regular Bargaining
Unit positions for Educational Assistants but there are shifts in the FTE complement of
Regular Bargaining Unit positions between geographic areas, the following procedure shall

apply:

a)

b)

In the event of a reduction in the FTE complement of Educational Assistants in
a geographic area and it is necessary to declare Educational Assistants surplus
to the area, Educational Assistants shall be declared surplus to the area in
reverse order of seniority from the most junior, until the number of FTE
Educational Assistants in the geographic area is equal to the allocation for the
area.

Notwithstanding the above, if it is found that the surplus declaration of the most
junior Educational Assistant will result in a staffing need that cannot be metin
any other way, the next most junior Educational Assistant will be declared
surplus. This process shall be repeated, if necessary, until an Educational
Assistant is selected whose surplus declaration does not result in a staffing
need that cannot be meet.

Educational Assistants who are surplus to the geographic area shall declare
their intent, in writing within eight (8) hours, to exercise one of the following
options:

i) reassignment to another geographic area,
i) placement on the Recall List;

i) exercise of their bumping rights to another job classification for which the
employee has the necessary qualifications, knowledge and/or skills to fill
the position.

Where Educational Assistants, with sufficient seniority, have chosen to be
reassigned to another geographic area in accordance with Article 20.2(b)(i)
above, an equivalent FTE allocation of Educational Assistants shall be declared
surplus to that area, if necessary to reduce to the allocated complement,
beginning with the most junior.
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d) The process in (a) through (c) above will be repeated until all Educational
Assistants with sufficient seniority have been reassigned to a geographic area
or those who have chosen to go on a Recall List have been laid off.

20.3 Once the number of employees assigned to a geographic area equals the allocated
complement for the geographic area, the allocated complement shall be assigned within
each geographic area as follows:

a) Should a reassignment from a school prove necessary because of a reduction
in the FTE complement of Educational Assistants in a school, Educational
Assistants in the school shall be declared surplus to the school in reverse order
of seniority from the most junior. Notwithstanding the foregoing, if it is found
that the surplus declaration of the most junior Educational Assistant will result in
a staffing need that cannot be met in any other way, the next most junior
Educational Assistant will be declared surplus. This process shall be repeated,
if necessary, until an Educational Assistant is selected whose surplus
declaration does not result in a staffing need that cannot be met.

b) Educational Assistants who are to be reassigned within a geographic area shall
be placed into available positions in the geographic area in seniority order, from
the most senior to the most junior in accordance with qualifications, knowledge
and/or skills. During this assignment process, Educational Assistants who have
requested a lateral transfer shall be granted the later transfer in seniority order,
when possible, through placement in an available position including those
created by another lateral transfer.

20.4 In the event that some Educational Assistants have chosen placement on the Recall List or
have bumped into another job classification or chosen reassignment to another geographic
area, then vacancies will result with respect to the required Board-wide complement. The
Board will proceed to fill the vacancies as follows:

a) internal posting of any permanent vacancy or temporary vacancy that is known
during the Staffing Process to be for the next entire school year and which has
not been filled by the process in Article 20.3 above. There shall be a maximum
of two (2) rounds of posting; then

b) recall of employees on the Recall List in seniority order; then

C) hiring from the Boardds casual l i st ;

d) external posting

Where There is a Reduction in Board-Wide Complement

20.5 Inthe event that there is a reduction in the Board-wide complement of Regular Bargaining
Unit positions for Educational Assistants the following procedure shall apply:
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b)

d)

In the event of a reduction in the FTE complement of Educational Assistants in
a geographic area and it is necessary to declare Educational Assistants surplus
to the area, Educational Assistants shall be declared surplus to the area in
reverse order of seniority from the most junior, until the number of FTE
Educational Assistants in the geographic area is equal to the allocation for the
area.

Notwithstanding the above, if it is found that the surplus declaration of the most
junior Educational Assistant will result in a staffing need that cannot be met in
any other way, the next most junior Educational Assistant will be declared
surplus. This process shall be repeated, if necessary, until an Educational
Assistant is selected whose surplus declaration does not result in a staffing
need that cannot be met.

Educational Assistants who are surplus to the geographic area shall declare
their intent, in writing within eight (8) hours, to exercise one of the following
options:

i) reassignment to another geographic area,
i) placement on the Recall List;

iii) exercise of their bumping rights to another job classification for which the
employee has the necessary qualifications, knowledge and/or skills to fill
the position.

Where Educational Assistants, with sufficient seniority, have chosen to be
reassigned to another geographic area in accordance with Article 20.5(b)(i)
above, an equivalent FTE allocation of Educational Assistants shall be declared
surplus to that area, if necessary, to reduce to the allocated complement
beginning with the most junior.

The process in (a) through (c) above will be repeated until all Educational
Assistants with sufficient seniority have been reassigned to a geographic area
and those who are surplus to the Board and those who have chosen to go on a
Recall List have been laid off.

20.6 Once the number of employees assigned to a geographic area equals the allocated
complement for the geographic area, the allocated complement shall be assigned within
each geographic area as follows:

a)

Should a reassignment from a school prove necessary because of a reduction
in the FTE complement of Educational Assistants in a school, Educational
Assistants in the school shall be declared surplus to the school in reverse order
of seniority from the most junior. Notwithstanding the foregoing, if it is found
that the surplus declaration of the most junior Educational Assistant will result in
a staffing need that cannot be met in any other way, the next most junior
Educational Assistant will be declared surplus. This process shall be repeated,
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b)

if necessary, until an Educational Assistant is selected whose surplus
declaration does not result in a staffing need that cannot be met.

Educational Assistants who are to be reassigned within a geographic area shall
be placed into available positions in the geographic area in seniority order, from
the most senior to the most junior in accordance with qualifications, knowledge
and/or skills. During this assignment process, Educational Assistants who have
requested a lateral transfer shall be granted the lateral transfer in seniority
order, when possible, through placement in an available position including
those created by another lateral transfer.

20.7 Inthe event that some Educational Assistants have chosen placement on the Recall List or
have bumped into another job classification or chosen reassignment to another geographic
area, then vacancies will result with respect to the required Board-wide complement. The
Board will proceed to fill the vacancies as follows:

a)

b)
c)

d)

internal posting of any permanent vacancy or temporary vacancy that is known
during the Staffing Process to be for the next entire school year and which has
not been filled by the process in Article 20.6 above. There shall be a maximum
of two (2) rounds of posting; then

recall of employees on the Recall List in seniority order; then

hiring from the Boardods caswual [|ist;

external posting

Where There Is An Increase in Board-Wide Complement

20.8 Inthe event that there is an increase in the Board-wide complement of Regular Bargaining
Unit positions for Educational Assistants but there are shifts in the FTE complement between
geographic areas, the following procedure shall apply:

a)

In the event of a reduction in the FTE complement of Educational Assistants in
a geographic area and it is necessary to declare Educational Assistants surplus
to the area, Educational Assistants shall be declared surplus to the area in
reverse order of seniority from the most junior, until the number of FTE
Educational Assistants in the geographic area is equal to the allocation for the
area.

Notwithstanding the above, if it is found that the surplus declaration of the most
junior Educational Assistant will result in a staffing need that cannot be met in
any other way, the next most junior Educational Assistant will be declared
surplus. This process shall be repeated, if necessary, until an Educational
Assistant is selected whose surplus declaration does not result in a staffing
need that cannot be met.
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b)

d)

Educational Assistants who are surplus to the geographic area shall declare
their intent, in writing within eight (8) hours, to exercise one of the following
options:

i) reassignment to another geographic area,;
i) placement on the Recall List;

iii) exercise of their bumping rights to another job classification for which the
employee has the necessary qualifications, knowledge and/or skills to fill
the position.

Where Educational Assistants, with sufficient seniority, have chosen to be
reassigned to another geographic area in accordance with Article 20.8(b)(i)
above, an equivalent FTE allocation of Educational Assistants shall be declared
surplus to that area, if necessary, to reduce to the allocated complement,
beginning with the most junior.

The process in (a) through (c) above will be repeated until all Educational
Assistants with sufficient seniority have been reassigned to a geographic area
and those who have chosen to go on the Recall List have been laid off.

20.9 Once the number of employees assigned to a geographic area equals the allocated
complement for the geographic area, the allocated complement shall be assigned within
each geographic area as follows:

a)

b)

Should a reassignment from a school prove necessary because of a reduction
in the FTE complement of Educational Assistants in a school, Educational
Assistants in the school shall be declared surplus to the school in reverse order
of seniority from the most junior. Notwithstanding the foregoing, if it is found
that the surplus declaration of the most junior Educational Assistant will result in
a staffing need that cannot be met in any other way, the next most junior
Educational Assistant will be declared surplus. This process shall be repeated,
if necessary, until an Educational Assistant is selected whose surplus
declaration does not result in a staffing need that cannot be met.

Educational Assistants who are to be reassigned within a geographic area shall
be placed into available positions in the geographic area in seniority order, from
the most senior to the most junior in accordance with qualifications, knowledge
and/or skills. During this assignment process, Educational Assistants who have
requested a lateral transfer shall be granted the lateral transfer in seniority
order, when possible, through placement in an available position including
those created by another lateral transfer.

20.10 In the event that some Educational Assistants have chosen placement on the Recall List or
have bumped into another job classification or chosen reassignment to another geographic
area, or in the event that there are vacant positions as a result of increased Board-wide
complement, then the Board will proceed to fill the vacancies as follows:
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a) internal posting of any permanent vacancy or temporary vacancy that is known
during the Staffing Process to be for the next entire school year and which has
not been filled by the process in Article 20.9 above. There shall be a maximum
of two (2) rounds of posting; then

b) recall of employees on the Recall List in seniority order; then
C) hiring from the Boardds casual l' i st; th
d) external posting

General

20.11
a) In the event of the displacement of a Regular Educational Assistant, during the
school year, as a result of another emp
return from leave, WSIB, LTD, or clerical movement, the displaced Educational
Assistant shall displace the most junior Educational Assistant in the geographic
area provided the displaced Educational Assistant has the qualifications,
knowledge and/or skills to fill the position.

b) In the event of a reduction in complement during the school year, the Board
shall follow the procedures in Articles 20.5, 20.6 and 20.7.

An employee who is to be laid off during the school year shall be given appropriate
notice in accordance with the Employment Standards Act or a minimum of twenty-five
(25) working days prior to the effective date of layoff, whichever is greater.

20.12 The surplus and reassignment process shall be observed by the Bargaining Unit President or
designate.

20.13 The Board will inform Educational Assistants of their tentative placement for the following
school year by June 30%.

Lateral Transfers of Educational Assistants

20.14 Employees who have been displaced and who have changed positions under this article
shall have the right of reinstatement to their former location, if such becomes available by
October 15 of the next school year. In order to exercise this right, employees must advise
the Board in writing at the end of the staffing process in June of each year. The Board shall
give preference to employees seeking to exercise this by order of seniority.

20.15 Educational Assistants requesting a lateral transfer shall complete and submit the
appropriate form for the Manager of Human Resources, with a copy to the Bargaining Unit
President, by May 15.
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20.16

a) Educational Assistants wishing to change work sites within the job classification
may request a maximum of seven (7) changes.

b) After June 30", only first request for lateral transfer shall be considered.

C) The request for a lateral transfer will be in force up until October 15" of each
year after which time no lateral request shall be considered until the next
Staffing Process.

20.17 Notwithstanding the current staffing practice in Chapleau, Hornepayne, Michipicoten, and
North Shore, the following illustrates the staffing process in Sault Ste. Marie and Central

areas.

ii)

Vi)

Employees affected by layoff, or those who have submitted transfer
requests are required to attend the staffing meeting to be held in June.
Should an employee be unable to attend for any reason, they will contact
Human Resources and their Union Representative. They will be asked
to provide a signed proxy to their Union Representative with instructions
as to their choice for the upcoming school year.

Employees and the Union President will be provided information
concerning the staffing process through direct email. Details will include,
but are not limited to the date, time, location of staffing, and vacancies
available at the time of notification.

Employees are provided with a copy of the vacancies available at the
time of the notification of the staffing process.

In seniority order, employees who have been laid off, or who have
submitted lateral transfer requests, choose from the vacancy list
available at the time of staffing.

Employees who have been laid off and choose a vacancy at a new
location are eligible to return to their original site by October 15" of the
new school year. Employees shall complete and submit Return to
Original Site forms provided at the time of staffing.

Employees who submitted lateral transfer requests, in seniority order,

will choose from the vacancy list those vacancies that they submitted as
their transfer choice. Shoul d an
available when they are called, they will be allowed to remain in the

staffing process until such time as their first lateral choice becomes
available. Should their first lateral choice not be available, their lateral
request will be kept on file up to and including October 15™ of the new
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school year. Should their lateral request come open, they will be
contacted and offered the lateral in order of seniority.

vii)  Once the vacancy list has been depleted, those individuals who have
been laid off will be placed on the recall list and casual call-out list
should the employee indicate, in writing, through the completion of the
provided form that they are interested in casual work for the upcoming
school year. The Board will call these recall employees out first when
placements are needed in the Sault Ste. Marie and Central Algoma
geographic area.

Section A-2: Recall of Educational Assistants

20.18 Employees on the Recall List will be entitled to recall in order of greatest seniority to Regular
Bargaining Unit positions and to temporary vacancies known in advance to be for the next
entire school year in their former job classification or to a job classification for which they
possess the necessary qualifications, knowledge and/or skills required to fill the position.

The Bargaining Unit President shall be notified of the recall of any employees.

20.19
a) Recall rights of employees who have completed the probationary period shall
expire twenty-four (24) months from the effective date of layoff.

b) Recall rights for probationary employees shall expire three (3) months from the
effective date of layoff.

C) Where an employeeds probationary agneriod
the lay off has resulted in a break in service and less than half of the
probationary period has been completed, upon recall to a Regular Bargaining
Unit position, the employee shall be required to commence a new probationary
period.

20.20 An employee shall have the right to refuse an offer of recall and the employee shall not forfeit
any rights of recall under this Article for such refusal if any of the following conditions are
met:

a) the position is not in the geographic area from which the employee was laid off;
or

b) the position has reduced hours or lower salary than the position held
immediately prior to lay off; or

C) for medical reasons or reasons related to pregnancy/parental leave; or
d) for other reasons acceptable to the Board.

Should an employee accept recall to a position that has reduced hours or a lower hourly rate
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the Boardds obligations with respect to recal

20.21 While on the Recall List, laid off employees shall maintain their relative position on the
Seniority List.

20.22 An employee who accepts recall to a position in accordance with this Article shall be
reinstated as though there had been no interruption in service with full rights and benefits
unless specifically modified by this Agreement.

20.23 When a position becomes available, the Board shall offer recall by telephone and shall
confirm the recall by letter. In the event the employee cannot be reached by telephone, the
recall shall be offered by registered or certified mail to the last known address provided by
the employee.

20.24 All employees eligible for recall shall file with the Board and the Bargaining Unit their most
recent address and telephone number and shall notify the Board promptly of any changes.
Any notice sent by the Board by registered or certified mail to the last known address
appearing on the personnel record shall be deemed to have been received by the employee
on the Recall List.

20.25 The Board shall make every effort for initial contact by telephone in the event of recall.

When the Board has had telephone contact with an employee notifying of recall, the
employee shall advise the Board by the end of business the next working day of his/her
intention to return to work. Should contact with the employee require notification by
registered or certified mail, the employee shall advise the Board of the intention to return to
work within a period not to exceed five (5) working days from the date of mailing of the
certified or registered mail. The employee must return to work within two (2) working days
from the date of the Boardds telephone contac
mailing date, or make alternative arrangements satisfactory to the Board. Should the
employee not return to work within the time specified, and unless an extension is granted by
the Board, the employee shall forfeit all recall rights and will be deemed to have resigned
from the Board.

20.26 Bargaining Unit employees who are on the Recall List as of the date of ratification of this
Collective Agreement shall be entitled to recall in accordance with the provisions of this
Agreement.

20.27 Casual Work For Laid Off Employees

a) Employees who have been laid off and who are on the Recall List shall be
required to indicate to the Board, in writing, whether and in which geographic
area(s) the employee will be available for casual work.

b) Employees on the Recall List who have indicated their intent to be available for
casual work shall be offered casual work in the geographic area(s) selected in
advance of casual employees and in seniority order, provided they have the
gualifications, knowledge, and/or skills for the work that is available.
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C) Employees are required to notify the Board in advance of those times when
they will not be available for casual work. Acceptance or refusal of such work
shall not affect the employeebs status

d) Employees whose recall and seniority rights have expired may remain on the
casual list and shall enjoy only those rights of a casual employee. The names
will be listed according to date of hire.

20.28 No new employee will be hired and no employee will be recruited from the casual list for a
Regular Bargaining Unit position until all persons with the qualifications, knowledge and/or
skills to fill the position have been given an opportunity for recall.

Section A-3: Job Posting and Vacancies for Educational Assistants

General

20.29 There shall be no postings during the year other than those which are required during the
Staffing Process described in Article 20 Section (A-1).

20.30 The internal posting shall contain the following information:
a) job classification; and
b) location; and
C) full-time or part-time (including hours); and
d) the starting date; and
e) qualifications or other skills required; and

f) the length of the position if it is not a permanent vacancy; and
0) the person to whom the application is to be directed.

In the event that any of the above details contained in a posting are changed prior to the
position being filled, the Board will repost the position in accordance with the provisions of
this Article.

20.31 The applicant with the necessary qualifications, knowledge, and/or skills to fill the position
who has the greatest seniority shall be awarded the position.

The Board reserves the right to determine by means of testing that a member who is seeking
to change job classifications has the knowledge and skills to fill the position.

20.32 The successful applicant and the Bargaining Unit President will be notified within ten (10)
working days of the close of the posting date.

Following the above notification, the Board will post a general notice in each workplace
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advising the membership of the name of the successful applicant.

20.33 In the event that a vacancy is not filled as a result of a lateral transfer, internal posting or
recall as a result of the application of the provisions of the Staffing Article, the Board may
take steps to fill the position by recruitment from the casual list and then by external
advertisement.

20.34 A copy of all postings shall be forwarded to the Bargaining Unit President.

Permanent Vacancies

20.35
a) A permanent vacancy to be posted occurs when:
i) an employee is appointed to another position; or
i) an employee is discharged or demoted from a position; or

iii) an employee dies, resigns or retires from a position; or
iv) there is a newly created position within the scope of this Agreement.

Notwithstanding the above, the Board has the right to determine whether to fill a
vacancy or to amend a position before proceeding to fill it as a vacancy. The Board will
notify the Bargaining Unit President in writing, if it decided not to post or to amend the
position.

When the Board determines that a permanent vacancy is to be filled, the Staffing
Process described in Article 20 (Section A-1) shall be followed.

b) In the event that a permanent vacancy of fifteen (15) hours occurs during the
summer months or during the school year outside the Staffing Process, such
hours shall be offered in seniority order by geographic area to those fifteen (15)
hour Educational Assistants in Regular Bargaining Unit positions and who are
available to perform the full hours of the additional assignment without
interruption to the hours of work of their current assignment provided they can
meet the staffing need.

In the event that there are no part-time employees available for additional regular hours,
the Board shall:

i) offer the position in seniority order to Educational Assistants on the
Recall List; then

i) for the remainder of the school year fill the position with a Long-Term
Casual until the next Staffing Process.

C) In the event that a permanent vacancy of thirty (30) hours occurs during the
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summer months and prior to commencement of the school year for students
such hours shall be offered in seniority order to those fifteen (15) hour
Educational Assistants in Regular Bargaining Unit positions provided they can
meet the staffing need.

In the event that there are no part-time employees available, the Board shall:

)] offer the position in seniority order to Educational Assistants on the
Recall List; then

iii) for the remainder of the school year fill the position with a Long-Term
Casual until the next Staffing Process.

Permanent EA Vacancies Outside of Staffing

20.36 In the event that a permanent E.A. vacancy occurs outside of the staffing process it shall be
filled as follows:

a)
b)
c)
d)

from the current list of lateral transfer requests in seniority order then;
recall of employees on the Recall List in seniority order then;
hiringfromt he Boar dés casual l i st; then

external posting.

Temporary Vacancies

20.37
a)

b)

A temporary vacancy is created by the absence of an employee who is on an
approved leave of absence or who is absent due to illness or accident.

Only those temporary vacancies which are known prior to the Staffing Process
described in Article 20 (Staffing) and which are known to be for the entire next
school year will be posted and such posting shall occur in accordance with this
Article as set out in the Staffing Process described in Article 20 (Section A-1).

All other vacancies created by the temporary absence of an employee shall be
filled with the use of a Casual or Long-Term Casual, as the case may be,
provided one is available, except as provided below:

Temporary vacancies for the next entire school year which become known to
the Board after the close of the Staffing Process described in this Article and
before the commencement of the school year for students shall be filled by the
Board by recall from the Recall List. In the event it is not possible to fill the
position by recall, the Board may fill the position with a Long-Term Casual.

Section B-1: Lay Off of Office, Clerical & Technical Employees
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20.38 A Regular Bargaining Unit employee is considered to be laid off when:
a) the employeeds position is eliminated,;

b) there is a reduction in the number of full-time Regular Bargaining Unit positions;
or

C) there is a reduction in the hours of work of an employee.

20.39 An employee who is to be laid off shall be given appropriate notice in accordance with the
Employment Standards Act or a minimum of twenty-five (25) working days prior to the
effective date of layoff, whichever is greater.

20.40 In the event more than one employee is in a position of layoff, first access to the
displacement process in this Article will be on the basis of the seniority of those employees in
a position of layoff.

20.41 Posting of vacancies which have not been posted as of the date of notice of layoff is given to
employees shall be suspended for the period commencing from the date of the notice of
layoff and up to and including the time at which all displacement has ceased.

20.42 Employees who are in a position of layoff, or employees who have been displaced under the
provisions of this Article shall exercise their seniority rights according to the following
sequential steps:

a) accept the reduction in hours, if applicable, and remain in the reduced position;
or

b) accept the layoff and be placed on the Recall List; or
C) move to a vacant position of equivalent weekly hours/same employment status
in the same job classification and geog

initiative in another geographic area; then

d) move in accordance with the following process, commencing with step i) and
ending with step iii) if applicable:

i) displace one of the three most junior employee in the same job
classification with equivalent weekly hours/same employment status
withinthes ame geographic area or, at the

most junior employee in a position meeting the same criteria in another
geographic area of the Board; then

i) provided that the laid off employee has the qualifications, knowledge
and/or skills required to fill the position, displace a more junior employee
in any job classification in the same or lower pay level in the same
geographic area or, at the empl oyeed
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in a position meeting the same criteria in another geographic area of the
Board; then

i) provided that the employee has the qualifications, knowledge and/or
skills to fill the position, displace a more junior employee in any job
classification in a higher pay level in progressive steps, in the same

geographicarea, or at the employeeds initi
In a position meeting the same criteria in another geographic area of the
Board.

e) An employee who is unable to fill a vacant position or to displace a more junior
employee through the process outlined in this Article shall be laid off and
placed on the Recall List.

20.43 Employees exercising displacement rights in accordance with this Article shall have one (1)
working hour to exercise their seniority rights.

20.44 The displacement process shall be observed by the Bargaining Unit President or designate.
Section B-2: Recall of Office, Clerical & Technical Employees

20.45
a) Employees who are on the Recall List will be entitled to recall in order of

greatest seniority to Regular Bargaining Unit positions in their former or lower
pay level provided they possess the qualifications, knowledge and/or skills
required to fill the position.

The Bargaining Unit President shall be notified of the recall of employees.

b) Recall rights for employees who have completed the probationary period shall
expire twenty-four (24) months from the effective date of layoff.

C) Recall rights for probationary employees shall expire three (3) months from the
effective date of layoff.

Where an empl oyeeds pr ob ttuptedrbnlaygffapdenei od h
layoff has resulted in a break in service and less than half of the probationary
period has been completed, upon recall to a Regular Bargaining Unit position,
the employee shall be required to commence a new probationary period.

d) An employee shall have the right to refuse an offer of recall and the employee shall not
forfeit any rights of recall under this Article for such refusal if any of the following
conditions are met:

)] the position is not in the geographic area from which the employee was
laid off;
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i) the position has a lower hourly rate and/or reduced hours/ employment
status than the position held immediately prior to lay off;

iii) for medical reasons or reasons related to pregnancy/parental leave; or
iv) for other reasons acceptable to the Board.

Should an employee accept recall to a position that has a lower hourly rate and/or
reducedhour s/ empl oyment status t he tdrecallrofdhiss o bl
employee will have been fulfilled.

20.46 While on the Recall List, laid off employees shall maintain their relative position on the
Seniority List.

20.47 An employee who accepts recall to a position in accordance with this Article shall be
reinstated as though there had been no interruption in service with full rights and benefits
unless specifically modified by this Agreement.

20.48 When a position becomes available, the Board shall offer recall by telephone and shall
confirm the recall by letter. In the event the employee cannot be reached by telephone, the
recall shall be offered by registered or certified mail to the last known address provided by
the employee.

20.49 All employees eligible for recall shall file with the Board and the Bargaining Unit their most
recent address and telephone number and shall notify the Board promptly of any changes.
Any notice sent by the Board by registered or certified mail to the last known address
appearing on the personnel record, shall be deemed to have been received by the employee
on the Recall List.

20.50 The Board shall make every effort for initial contact by telephone in the event of recall.

When the Board has had telephone contact with an employee notifying of recall, the
employee shall advise the Board by the end of business the next working day of his/her
intention to return to work. Should contact with the employee require notification by
registered or certified mail, the employee shall advise the Board of the intention to return to
work within a period not to exceed five (5) working days from the date of mailing of the
certified or registered mail. The employee must return to work within two (2) working days
from the date of the Boardds telephone contac
mailing date, or make alternative arrangements satisfactory to the Board. Should the
employee not return to work within the time specified, and unless an extension is granted by
the Board, the employee shall forfeit all recall rights and will be deemed to have resigned
from the Board.

20.51 Bargaining Unit employees who are on the Recall List as of the date of ratification of this
Collective Agreement shall be entitled to recall in accordance with the provisions of this
Agreement.
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20.52 No new employee will be hired and no employee will be recruited from the casual list for a
Regular Bargaining Unit position until all persons with the qualifications, knowledge and/or
skills to fill the position have been given an opportunity for recall.

20.53 Casual Work For Laid Off Employees

a) Employees who have been laid off and who are on the Recall List shall be
required to indicate to the Board, in writing, whether and in which geographic
area(s) the employee will be available for casual work.

b) Employees on the Recall List who have indicated their intent to be available for
casual work shall be offered casual work in the geographic area(s) selected, in
advance of casual employees, and in seniority order, provided they have the
qualifications, knowledge and/or skills for the work that is available.

C) Employees are required to notify the Board in advance of those times when
they are not available for casual work. Acceptance or refusal of such work shall
not affect the employeeds status on the

d) Employees whose recall and seniority rights have expired may remain on the
casual list and shall enjoy only those rights of a casual employee.

Section B-3: Reinstatement of Office, Clerical & Technical Employees

20.54 Office, Clerical & Technical employees who have changed job classifications and/or
employment status under this Article shall have the right to reinstatement to Regular
Bargaining Unit positions in their most recently held job classification and employment status
for a period of up to twenty-four (24) months from the effective date of the new position.

20.55 The employee shall be reinstated at the salary step that would have been attained had there
been no change in job classification.

20.56 Office, Clerical & Technical employees who refuse reinstatement to a position in their
previous job classification with equivalent weekly hours and the same employment status
within their geographic area shall lose their reinstatement rights.

20.57 Employee who are laid off and placed on a Recall List shall not have reinstatement rights.

20.58 Employees who have been transferred in accordance with the Transfer Article of this
Collective Agreement shall not have reinstatement rights to the position from which the
employee was transferred.

Section B-4: Job Posting and Vacancies for Office, Clerical & Technical Employees

General

20.59 The internal posting shall include the following information:
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a) job classification; and
b) location; and
C) full-time or part-time (including hours); and
d) the employment status of the position; and
e) the starting date; and
f) gualifications and/or skills required; and
0) the length of the position if it is not a permanent vacancy; and
h) the person to whom the application is to be directed.
In the event that any of the above details contained in a posting are changed prior to the
position being filled, the Board will repost the position, in accordance with the provisions of
this Article.
20.60 A copy of all postings shall be forwarded to the Bargaining Unit President.
20.61 All postings shall be suspended during the period of school breaks (such as Christmas,
March and Summer Breaks) as designated in the school year calendar for teachers by the

Algoma District School Board.

Any postings which have been suspended in accordance with the above, will be posted
immediately following the school break.

20.62 Vacancies shall be posted internally for members holding Regular Bargaining Unit positions
prior to the recall of members on the Recall List.

20.63 The applicant with the necessary qualifications, knowledge and/or skills to fill the position,
who has the greatest seniority shall be awarded the position.

The Board reserves the right to determine by means of testing that an employee who is
seeking to change job classification has the knowledge and skills to fill the position.

20.64 The successful applicant and the Bargaining Unit President will be notified within ten (10)
working days of the close of the posting date.

Following the above notification, the Board will post a general notice in each workplace
advising the membership of the name of the successful applicant.

2065 Where an employeebs probationarytmerieogp!| oy eierd
probationary period may be extended by thirty (30) working days.
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20.66 An employee who has been a successful applicant for a vacancy or has moved as a result of
reinstatement shall not be entitled to apply for any other vacancies for a period of six (6)
months except where the move would result in an advancement in job class, or an increase
in the employeeds hourly rate, or an inorease
return to the memberds geographic area.

Permanent Vacancy

20.67 A permanent vacancy to be posted occurs when:
a) an employee is appointed to another position; or
b) an employee is discharged or demoted from a position; or
C) an employee dies, resigns or retires from a position; or
d) there is a newly created position within the scope of this Agreement.
Notwithstanding the above, the Board has the right to determine whether to fill a vacancy or
to amend a position before proceeding to fill it as a vacancy. The Board will notify the

Bargaining Unit President in writing, if it decides not to post or to amend the position.

20.68 The Board shall first proceed to fill a permanent vacancy by reinstatement of the most senior
gualified employee in accordance with the provisions of Article 20 (Section B-3).

20.69 If the Board cannot fill a permanent vacancy by reinstatement, the Board will post a notice of
the position within ten (10) working days in each work location for five (5) working days.

20.70 In the event the vacancy is not filled as a result of reinstatement, internal posting, or recall,
the Board may take steps to fill the position by any other means which may include
recruitment from the casual list or external advertisement.

20.71 Where a vacancy is the result of a retirement, the Board may post the position thirty (30)
working days prior to the retirement date.

Temporary Vacancy

20.72
a) A temporary vacancy for Office, Clerical and Technical employees occurs when
an employee is on an approved leave of absence or is to be absent due to
illness or accident.

)] When a temporary vacancy of less than six (6) months becomes known,
the Board shall fill the absence by temporary appointment of a
Bargaining Unit Member in the same location. Preference will be given
to the member with the most seniority in the work location with the
necessary qualifications and/or skills, and subject to operational
requirements. In the event that such a temporary appointment occurs,
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b)

the resulting vacancy will be filled in accordance with the provisions of
Article 27 (Casual Employees). Should no member in the work location
accept the temporary vacancy, it shall be filled with a Casual or Long-
Term Casual, as the case may be, provided one is available.

i) When a temporary vacancy of six (6) to twelve (12) months becomes
known, the Board shall fill the absence by temporary appointment of a
Bargaining Unit Member in same work location. Preference shall be
given to the member with the most seniority in the work location, with the
necessary qualifications and/or skills, subject to operational
requirements. Should no member in the work location be appointed
to the vacancy it shall be posted for one round as a temporary vacancy.
Should no member in the bargaining unit be appointed to the temporary
vacancy, it shall be filled with the use of a Casual or Long-term Casual,
as the case may be, provided one is available.

iii) The Board reserves the right to determine by means of testing that an
employee has the necessary qualifications and/or skills.

iv) When a member agrees to performthe workout si de t he membe
regular job classification, the member shall receive, from the first day in
the position, the rate of the job classification of the absent member or the
member 6 s own te &igchdvaaisgrgaterb r a

Members who relieve in a recurring position and perform the full capacity of the
position outside the scope of this bargaining unit due to short or long term
absence of the incumbent for reasons of leave, illness or injury, vacation, lunch
and/or coffee break shall be compensated for the time worked at the start rate
of the incumbentdés pay | evel

Temporary vacancies which are known in advance, to be in excess of twelve
(22) months will be filled as follows:

i) reinstatement in seniority order in accordance with Article 20 (Section B-
3); then
i) by posting in accordance with the provisions of this Article. There shall

be one round of posting; then

(A regular Bargaining Unit member appointed to the temporary position shall
return to the position held immediately prior to the appointment upon the return
of the incumbent. If the position no longer exists, the member shall exercise
displacement rights under Article 20 (Section B-1).

i) by recall in seniority order in accordance with Article 20 (Section B-2);
then

iv) by external posting or recruitment from the casual list.
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d) Should a member fill a temporary vacancy and then post into that vacancy with
no break in service, the memberds sal ar
already worked in that position.

ARTICLE 21 - TRANSFERS

211 A Atransfero shall mean the relocation of an
employee currently works to another work location.

21.2 The normal movement of employees via the Board Staffing Process or the movement of
employees in accordance with Article 20 (Staffing) of this Collective Agreement shall not be
considered to be a transfer for the purpose of this Article.

Employee Initiated Transfers

21.3 In the event that compelling circumstances exist, employee(s) may request a transfer to a
different work location by applying to the Manager of Human Resources. Such application
shall be in writing with a copy to the Bargaining Unit President and shall provide a brief
summary of the reason for the request. The employee may request the assistance of a
Union/Bargaining Unit representative in discussions regarding the transfer request. The
transfer shall be granted only with the mutual agreement of the Board and the Bargaining
Unit. Such request shall not unreasonably be denied.

214 Rel ocation costs arising from employee initia
expense.

Board Initiated Transfers

21.5 If it becomes necessary for the Board to transfer an employee for a valid reason, the Board
will endeavour to place the transferee in a position which is mutually acceptable to the Board,
the employee and the Bargaining Unit.

Reassignment of an employee during the school year as a result of the movement of a
special education student or students shall be considered a valid reason for the purpose of
this clause. The employee(s) reassigned shall be the most junior in the work location except
in extenuating circumstances when the staffing need cannot be met without the transfer of a
more senior employee. Nothing in this Article prevents a more senior employee in the work
location from volunteering to move with a student to a new location.

21.6 Inthe event of a Board initiated transfer, the following procedures shall apply:

a) No employee shall be transferred to another geographic area without the
empl oyeebs written consent ;

b) The transfer will be discussed with the Union and the employee. The employee
shall be advised of the right to seek advice and assistance of a
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Union/Bargaining Unit representative. The employee shall be advised of the
transfer at least five (5) working days in advance of the transfer;

C) The employee shall be transferred to a position in the same job classification
(equivalent hours/same employment status) unless otherwise agreed by the
Board, the employee and the Bargaining Unit.

d) In the event that a member agrees to a transfer to another geographic area and
the member relocates the member s house
area to a different geographic area closer to the new work location, moving and
relocation expense will be reimbursed by the Board at the rate of fifty (50%)
percent of the actual cost of moving th
maximum of $1,000 based on original receipts submitted to the Board.
Payment shall be made no later than thirty (30) school days after submission of
receipts. ASchool dayso shalll be defin
District School Board school year calendar for which teachers are required to
report for work.

ARTICLE 22 - LEAVES OF ABSENCE

22.1 General
Leave requests are to be made in writing, on
Manager of Human Resources, through the emplo

(2) weeks in advance of the requested date of leave, whenever possible. In cases of
Bereavement Leave (Compassionate Leave T Type 1) or Family Care Leave
(Compassionate Leave i Type 2), a telephone call confirmed later in writing will be
acceptable. All efforts will be made by the Board to replace the absent member for the
duration of any Leave.

22.2 Bereavement Leave (Compassionate Leave i Type 1)

Bereavement Leave shall be granted upon application to the Manager of Human Resources
without loss of pay or sick leave credits as follows:

a) Up to five (5) days for the funeral of
child, spouse, common law or same sex partner, guardian, father-in-law,
mother-in-law.

b) Up to three (3) days for the funeral of
(of member or spouse), brother-in-law, sister-in-law, daughter-in-law, son-in-
law, grandchild.

22.3 Family Care Leave (Compassionate Leave i Type 2)

a) Family care leave to a maximum of five (5) working days per work year will be
provided without loss of pay or sick leave credits for the severe iliness, surgery
or necessary care of the employeeds f at
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spouse, common law or same sex partner, grandchild or guardian. Upon
request, the employee shal l IiBcatdbverifyingt o t
the severity of the illness.

b) Family care level beyond five (5) working days may be granted in accordance
with the Short-Term Leave provisions.

22.4 Quarantine
On application to the Manager of Human Resources, a member will be granted a leave of
absence with pay and without loss of sick leave as a result of being quarantined or otherwise
prevented by order of the Medical Officer of Health from attending his/her duties.

The onus will be on the member to provide appropriate documentation (Medical Officer of
Health Certificate) to the Board as soon as practicably possible.

22.5 Personal Leave

a) Empl oyees may be granted one (1) dayébs
loss of pay or sick leave credits. The purpose of such leave is to attend to
matters of personal importance which, in the judgement of the Member, cannot
be attended to in any other way. Such request may not be unreasonably
denied.

b) Personal Leave shall not be granted to extend a Recognized Holiday or
vacation period. In exceptional circumstances, the Manager of Human
Resources may waive this restriction.

22.6 Jury or Witness Duty

a) An employee who is required to serve as a juror or subpoenaed as a witness in
a proceeding to which the employee is not a party, shall be granted a leave of
absence without loss of pay or sick leave credits.

b) An employee subpoenaed to appear as a witness in a proceeding to which the
employee is a party to the action will be granted a leave of absence without

pay.

C) An employee who is charged with an offence which arises from the
employment relationship with the Board may be granted leave without loss of
pay or sick leave credits when subpoenaed to attend court.

d) All pay excluding travel, meal and accommodation expenses received from the
court for such appearances shall be remitted to the Board.

e) Time served shall be deemed time worked for the purpose of entitlements
under this Collective Agreement.
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22.7 Short-Term Leave Without Pay

The Board may grant a leave of absence without pay to an employee for up to a maximum of
twenty (20) working days to attend to matters of personal business which cannot be
addressed in any other way. The Board shall continue to pay its share of benefit costs with
no loss of seniority.

22.8 Extended Leave of Absence Without Pay

a) The Board may grant an employee a leave of absence without pay for a period
of up to one (1) year in accordance with the provisions of this Article. Requests
for such leave shall be submitted in writing to the Manager of Human
Resources via the immediate supervisor at least one month in advance of the
empl oyeebs | ast day of schedudleodtaivther k .
reasons for the request.

b) An extension of up to one (1) year may be granted by the Board upon written
request of the employee received not less than six (6) weeks prior to the end of
the original leave. Except in exceptional circumstances and as agreed by the
Board and the Bargaining Unit, any leave without pay shall not exceed two (2)
years.

C) The employee shall not accumulate sick leave, nor service credit for increment
of vacation entitlement during the period of the leave. These entitlements shall
be maintained at the levels accrued to the employee as of the working day
immediately prior to the commencement of the leave.

d) If the employee has benefit coverage, the employee may elect in writing to
continue benefit coverage. LTD coverage will not be available to the employee
during the period of the leave. The employee shall pay 100% of the premium
costs monthly through direct debit to t

e) At the end of the leave period, the employee shall be required to report for work
on the first scheduled work day following the leave period. The employee will
return to the same position held by the employee immediately prior to the
commencement of the leave of absence, if it still exists, provided the employee
has not been displaced in accordance with the provisions of Article 20
(Staffing). If the position no longer exists or if the employee has been
displaced, the employee may exercise seniority rights in accordance with the
provisions of Article 20 (Staffing).

f) If an employee applies for a position which commences prior to the termination
of the leave and is appointed to the position, the employee will be required to
terminate the leave and return to work in the new position.

0) Requests to return to work before the leave has expired must be submitted in
writing to the Manager of Human Resources at least one month before the
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requested return to work date. Such requests shall not be unreasonably
denied.

22.9 Political Leave

a) A Member who has completed their probationary period shall be granted, twice
in their career with the Board, an unpaid leave of absence for up to twenty-five
(25) school days in order to be a candidate for federal or provincial Member of
Parliament. The Member shall be required to request such leave, in writing, at
least one calendar month in advance of the commencement date of the
requested leave.

b) Employees elected or appointed as a Federal or Provincial Member of
Parliament or as a full-time Mayor of a Municipality, shall be granted unpaid
leave of absence for a maximum of two terms of office, in their career with the
Board. Itis understood that such terms of office may or may not be
consecutive.

C) A member on Leave under this Article shall accumulate Seniority for a
maximum of two years in accordance with the provisions of the Seniority
Article.

d) While a Member is on Leave under this Article, no additional experience shall
be granted or accumulated. Leave granted under this Article shall not count as
experience for salary purposes, result in accumulation of sick leave, nor be
counted or included in the calculation of Retirement Gratuity if the Member is
eligible for a Retirement Gratuity.

e) A member granted Leave under this Article may continue, with the exception of
Long Term Disability, benefi t s coverage, under the Boa
period of up to two years. Continuation of such coverage shall be at no cost to
the Board, by Member payment of the cost of Benefit premiums. A Member
who has not made payment or who has not made arrangements satisfactory to
the Board for payment of premiums prior to the commencement of the Leave,
will have his/her Benefits coverage terminated for the period of the Leave.

f) Should the Member not be re-elected, or choose not to seek re-election at the
end of the first or second term, the Leave shall extend to the start of the earliest
natural break in the school year. It is understood and agreed that a Member re-
elected or appointed to a third term will be deemed to have resigned from the
Board.

9) Members returning from Leave shall be on the staffing complement of the
school to which they were previously assigned. In the event that the Member is
entitled to a position and no permanent position is available, the procedures of
the Staffing Article will be in effect.

22.10 Post-Secondary Graduation Leave

ToAlphabetical List of Key Terms ardticle Numbers 105
Central Terms Table of Contenwr Local Terms Table of Contents




On application to the Manager of Human Resources, post-secondary graduation leave will

be granted to a Member with no | oss of pay t
certified and recognized post-secondary institution. Such Leave shall be for the day of the
graduation only and shall be limited to one day.

ARTICLE 23 - PREGNANCY AND PARENTAL LEAVE

Statutory Pregnancy/Parental Leave

23.1
a) In accordance with the Employment Standards Act, an employee is entitled to a
period of unpaid Pregnancy Leave of up to seventeen (17) weeks.

b)
0] In accordance with the Employment Standards Act, an employee is
entitled to a period of unpaid Parental Leave of up to eighteen (18)
weeks to care for a newborn or for a newly adopted child.

(i) Notwithstanding Article 23.1(b)(i) above, the period of unpaid Parental
Leave for an employee who takes Pregnancy Leave is thirty-five (35)
weeks and the period of unpaid Parental Leave for an employee who
does not take Pregnancy Leave is thirty-seven (37) weeks of the child
was born or came into the employeeds
first time on or after December 31, 2000.

23.2 An employee who intends to take a Pregnancy and/or Parental Leave shall notify the
Employer, in writing, at least two (2) weeks in advance of the start of the leave. Such notice
shall contain the dates on which the employee intends to commence and end the leave.

23.3
a) For Pregnancy Leave the actual dates may be altered for medical reasons.
Written notice shall be provided to the Employer within two (2) weeks of
stopping work in the case of medical emergencies.

b) For Parental Leave for the purpose of adoption, these dates may be altered
depending on the date on which the child becomes available. Written notice
shall be provided to the Employer within two (2) weeks of stopping work when a
child comes into custody sooner than expected.

C) An employee who has given notice to begin Pregnancy and/or Parental Leave
may change the notice:

i) to an earlier date, if the employee gives the Employer at least two (2)
weeks written notice before the earlier commencement date; or

i) to a later commencement date if the employee gives the Employer at
least two (2) weeks written notice before the date the original leave was
to begin.
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d) An employee who has given notice of the dates for Pregnancy and/or Parental
Leave may change the date of return:

)] to an earlier date if the employee gives the Employer at least four (4)
weeks written notice in advance of the earlier date; or

i) to a later date if the employee gives the Employer at least four (4) weeks
written notice in advance of the originally scheduled return date.

23.4 During the period of the statutory Pregnancy/Parental Leave, the employee shall continue to
accumulate sick leave credits and service credits for the purposes of vacation entitlement
and salary increment. The Employer shall continue to pay its share of contributions to
pension and applicable benefit plans, unless the employee elects in writing not to pay the
empl oyeebs share.

23.5 At the end of the leave period, the employee will return to the same position held by the
employee immediately prior to the commencement of the leave of absence if it still exists,
provided that the employee has not been displaced in accordance with Article 20 (Staffing).
If the position no longer exists or if the employee has been displaced, the employee may
exercise seniority rights in accordance with the provisions of Article 20 (Staffing).

Extended Parental Leave

236 Att he written request of the employee at | east
anticipated date of return from Parental Leave, the Board may grant an additional period of
unpaid Extended Parental Leave, provided that the extended leave immediately follows the
statutory leave. The total period of Pregnancy/Parental Leave (inclusive of the statutory
leave period) shall not exceed two (2) years.

23.7 An employee shall not accumulate sick leave credits nor service credits for the purposes of
vacation entitlement or salary increment during the extended leave period. These
entitlements shall be maintained at the levels accrued to the employee as of the last day of
the statutory Parental Leave.

23.8 If the employee has benefit coverage, the employee may elect in writing to continue benefit
coverage. LTD coverage will not be available to the employee during the period of the leave.
The employee shall pay 100% of the premium costs monthly through direct debit to the
empl oyeeds bank account.

23.9 At the end of the leave period, the employee will return to the same position held by the
employee immediately prior to the commencement of the leave of absence if it still exists,
provided that the employee has not been displaced in accordance with the provisions of
Article 20 (Staffing).

If the position no longer exists or if the employee has been displaced, the employee may
exercise seniority rights in accordance with the provisions of Article 20 (Staffing).

Short-Term Parental Leave
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23.10 On application to the Manager of Human Resources, a Member shall be entitled to a leave of
absence for up to two (2) days without loss of salary or accumulated sick leave to attend to
the responsibilities related to the birth or

SEB Plan-Supplementary Employment Benefit
Refer to Article C11.1 g) through j) of the Central Agreement.

23.11 The Board shall provide for Members on Pregnancy Leave a Supplemental Unemployment
Benefit Plan subject to approval by the Human Resources Canada and subject to the
Regulations established by same and as follows:

The Board shall provide for bargaining unit members on maternity leave a supplementary
employment insurance benefits plan providing for payment of 75% of normal weekly earnings
(as of the start of the maternity leave) for the two week waiting period for E.I. benefits. No
such supplementary payment shall be paid for any two week mandatory waiting period which
occurs outside the Memberds work year.

To be granted to a Sub Benefit, Members must make written application to the Board, prior to
the expiry of the period of Employment Insurance Commission Benefit, outlining the
commencement date of the waiting period and the weekly amount of Employment Insurance
Benefit payable.

ARTICLE 24 - UNION LEAVES

Short-Term Union Leaves
24.1 General

a) The Bargaining Unit shall submit requests for Short-Term Union Leaves in
writing on the appropriate leave form. Such application shall be submitted to
t he Manager of Human Resources with a <c¢
supervisor.

b) Based on t he e mpscheduledcchouss ofrwerlg, timheadakeh ghall
be counted as either a half or full day.

C) For the purposes of Articles 24.2, 24.3 and 24.4, school year shall be defined
as September 1 to August 31.

24.2 General Short-Term Leaves

a) The Board may grant requests for Short-Term Union Leaves with pay for
employees to attend Union sponsored workshops, conferences, seminars or
meetings. Such leaves shall be limited to a maximum of ten (10) days per
school year per employee. Such leave shall be requested by the Bargaining
Unit President or OSSTF Provincial Office in advance of the leave. The Board
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reserves the right to limit the number of leaves granted for the same day in any
one job classification at any one individual work site or department.

b) The Board will attempt to replace the member with a casual member and the
Union/Bargaining Unit shall reimburse the Board at the replacement cost
according to article 11.4(c).

24.3 Executive Leave

a) The Board shall grant requests for Short-Term Executive Leaves with pay for
members of the Bargaining Unit Executive and members appointed to
Provincial Committees to attend to Union/Bargaining Unit business to a
maximum of twenty-five (25) days each per school year. Such leave shall be
requested by the Bargaining Unit President or OSSTF Provincial Office at least
one (1) week in advance of the date of the leave. The Board reserves the right
to limit the number of leaves granted for the same day in any one job
classification at any one individual work site or department.

b) The Bargaining Unit shall advise the Board each September of the names of
those members of the Executive and those members appointed to Provincial
Committees who are eligible for leave for Union business.

C) The Board will attempt to replace the member with a casual member and the
Union/Bargaining Unit shall reimburse the Board at replacement cost according
to Article 11.4 (c).

24.4 Notwithstanding the individual limits set out in Articles 24.2 and 24.3 above, the combined
total of all General Short-Term and Executive Leaves shall not exceed ninety (90) days per
school year.

245 Board Initiated Meetings

When Union representatives are requested by the Board to leave their job duties temporarily
in order to attend scheduled meetings with Board representatives, during regular working
hours, those employees shall be released from regular duties to attend the meeting without
loss of salary or benefits.

24.6 Negotiations Leave

a) The Board shallgrantr e quests for | eave during an
hours for up to five (5) Bargaining Unit members of the Bargaining Unit
Negotiating Team to attend meetings with the Board for the purpose of
negotiating a collective agreement.

b) The Board and the Bargaining Unit shall notify each other of the names of
those members of the Negotiating Team at least ten (10) work days prior to the
date of the first meeting of the parties.
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C) Leave shall be requested at least two (2) weeks in advance of the date of the
leave. This notice period shall be waived in the event meetings are scheduled
with less than two (2) weeks notice.

d) The Board will be responsible for up to a maximum of twenty (20) days paid
leave for the Union to attend collective bargaining sessions with the Board.
The Bargaining Unit shall reimburse the Board 100% of the replacement costs
incurred for collective bargaining leave beyond the twenty (20) days paid for by
the Board.

Long-Term Union Leaves
24.7 General

a) The leave request shall be directed in writing to the Manager of Human
Resources not less than eight (8) weeks in advance of the commencement of
the requested leave.

b) Only employees who have completed the probationary period shall qualify for
Long-Term Union Leave.

C) At the end of the Long-Term leave period the employee shall be required to
report for work on the first scheduled work day following the leave period. The
employee will return to the same position held by the employee immediately
prior to the commencement of the leave of absence, if it still exists, provided the
employee has not been displaced in accordance with the provisions of Article
20 (Staffing). If the position no longer exists or if the employee has been
displaced, the employee may exercise seniority rights in accordance with the
provisions of Article 20 (Staffing).

d) Long-Term Union Leaves may be renewed for the same term as the original
leave as required.

24.8 Local Union Leave

a) The Board shall grant a Bargaining Unit member elected or appointed to a
Union position in the Bargaining Unit or District, a half-time or a full-time leave
of absence with pay for a period of not less than sixty (60) consecutive work
days and up to two (2) consecutive work years.

b) Each Leave shall be for a term of up to two (2) school years and may be
renewed for the same term as required.

C) The Bargaining Unit or the Union shall reimburse the Board for such leave for
100% of the employeebds pay and benefits

d) For an employee entitled to vacation with pay in accordance with Article 19
(Vacation), the Bargaining Unit shall reimburse the Board for the unused
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portion of the employeeds annual vacat.i
rate of pay. Where the leave is for less than a full work year, the vacation

entitlement to be taken or reimbursed shall be prorated. At the end of the

leave, the Bargaining Unit shall advise the Board whether the employee has

any unused annual vacation for reimbursement purposes.

e) The Bargaining Unit shall reimburse the Board for any unused portion of the
empl oyeebs unused sick | eave entitl emen
leave account. Where the leave is for less than a full work year, the sick leave
entitlement to be taken or reimbursed shall be prorated. At the end of the leave
period, the Bargaining Unit shall advise the Board whether the Union will be
purchasing any unused sick leave credits.

24.9 Provincial Union Leave

a) The Board shall grant a Bargaining Unit member elected or appointed to a
Union position at OSSTF Provincial Office, a full-time leave of absence with or
without pay for a period of up to three (3) terms of office.

b) In the event of a leave with pay, OSSTF shall reimburse the Board for such
|l eave for 100% of the employeebs pay an

C) For an employee entitled to vacation with pay in accordance with Article 19
(Vacation), OSSTF shall reimburse the Board for the unused portion of the
empl oyeebs annual wvacation entitl ement
Where the leave is for less than a full work year, the vacation entitlement to be
taken or reimbursed shall be prorated. At the end of the leave, the OSSTF
shall advise the Board whether the employee has any unused annual vacation
for reimbursement purposes.

d) OSSTF shall reimburset he Board for any unused port
unused sick |l eave entitlement to be cre
account. Where the leave is for less than a full work year, the sick leave
entitlement to be taken or reimbursed shall be prorated. At the end of the leave
period, OSSTF shall advise the Board whether the union will be purchasing any
unused sick leave credits.

e) The Union shall be responsible for any WSIB costs related to injuries which
occur during the period of the leave.

ARTICLE 25 - EMPLOYEES ON LONG TERM DISABILITY

25.1 An employee who has been on LTD and absent from work for less than twenty-four (24)
consecutive months will return to the same position held by the employee immediately prior
to the commencement of the LTD period, if the position still exists, provided the employee
has not been displaced in accordance with the provisions of Article 20 (Staffing) and is
capable of performing the essential duties of the job as certified by a qualified medical
practitioner. If the position no longer exists or if the employee has been displaced, the
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employee may exercise seniority rights in accordance with the provisions of Article 20
(Staffing).

25.2 An employee who has been on LTD and absent from work for more than twenty-four (24)
consecutive months or who is unable to perform the essential duties of the previous position
may exercise seniority rights in accordance with the provisions of Article 20 (Staffing),
provided that the employee is capable of performing the essential duties of the job as
certified by a qualified medical practitioner. Every effort shall be made by the parties to
accommodate the employeeds return to work and
empl oyeebs previous geographic area.

25.3 The parties agree that an employee who is absent from duty because of illness and whose
sick leave credits have expired or who is receiving LTD payments shall be entitled to retain
benefit coverage, subject to insurance carrier approval, until such time as the employee is
eligible to retire on an unreduced pension. The employee shall pay 100% of the premium
costs monthly through direct debit to the emp

ARTICLE 26 - EMPLOYEES ON WSIB

Refer to Central Letter of Agreement #9 (2) Workplace Safety Insurance Benefit (WSIB) Top Up
Benefits.

26.1 An employee, who is absent because of an occupational disease or a work related injury and
who has submitted a WSIB claim, shall continue to receive regular pay until the claim is

approved by WSIB and the time paid shall be deducted f r om t he empl oyeeds
bank. The amount of regular pay shall be | im
sick leave credits.

Upon confirmation of approval of the employee

WSIB benefits shall commence. Once the claim is approved by WSIB the Board shall
perform the necessary paper work to generate
credit bank. Because WSIB payments do not equate to the regular pay received by the

employee during the waiting period, sick |l eave wi
credit bank on a prorated basis.

In the event that the employee is paid by WSIB for the waiting period for which the employee
received regul ar p aykléavedank, thé empleyeeshalb rgiraberéeshe s
Board forthwith.

26.2 An employee who has been on WSIB and absent from work for less than twenty-four (24)
consecutive months will return to the same position held by the employee immediately prior
to the commencement of the WSIB period, if the position still exists, provided the employee
has not been displaced in accordance with the provisions of Article 20 (Staffing) and is
capable of performing the essential duties of the job as certified by a qualified medical
practitioner. If the position no longer exists or if the employee has been displaced, the
employee may exercise seniority rights in accordance with the provisions of Article 20
(Staffing).
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26.3 An employee who has been on WSIB and absent from work for more than twenty-four (24)
consecutive months or who is unable to perform the essential duties of the previous position
may exercise seniority rights in accordance with the provisions of Article 20 (Staffing),
provided that the employee is capable of performing the essential duties of the job as
certified by a qualified medical practitioner. Every effort shall be made by the parties to
accommodate the employeeds return to work and
empl oyeebs previous geographic area.

26.4 The Board will continue its contributions to employee benefit plans in which the employee is
enrolled in accordance with WSIB legislation.

ARTICLE 27 - CASUAL EMPLOYEES

271 nCasual Empl oyeeo shall mean an empl oyee who
employed in a Casual or Long-Term Casual situation in accordance with the terms of this
Collective Agreement. A Casual employee may work full or part-time hours.

272 A Atemporary employeebo

(@) shall have his/her employment terminated at the expiration of the period of
employment without having established any seniority; or

(b) if, the employee had previously been an employee of the Board, shall return to
his/her original position upon the completion of the term of the temporary
position

If the temporary position becomes permanent and the employee who had previously held the
position on a temporary basis posts into it with no break in service, his/her seniority and
position on the pay grid will reflect the time spent in the temporary position.

27.3 A Casual employee may be employed from time to time as:

a) a temporary vacancy (as per Article 20.70) that is known to be less than three
(3) months shall be first offered in order of seniority to the most qualified regular
bargaining unit employee within the work location. Any resulting vacancy will
be filled by a casual employee.

b) A temporary vacancy that is known to be greater than three (3) months to a
maximum of one (1) year shall be first offered in order of seniority to the most
gualified regular bargaining unit employee within the work location.

C) A subsequent vacancy will be posted and filled by the most qualified regular
bargaining unit employee in order of seniority. The resulting vacancy will be
filled by a qualified casual employee in order of date of hire.

d) If there are no qualified regular Bargaining Unit employees in the work location,
the vacancy will be posted as a temporary job opportunity. A subsequent
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vacancy will be posted as a temporary job opportunity. A subsequent vacancy
will be filled by a qualified casual employee in order of date of hire.

e) Upon completion of the Temporary Job Opportunity the employee shall return
to his/her original position.

f) The Bargaining Unit President will be notified of a temporary vacancy under
Article 27.

27.4 Long-Term Casual

A Casual employee who temporarily replaces a Regular Bargaining Unit employee, in a

single assignment of greater than sixty (60) consecutive working days up to a maximum

period of twelve (12) mont hSeemGbaal obeLTEEL mad
such shall be entitled to the following after the completion of the sixty (60) consecutive

working days:

a) Statutory Pregnancy and Parental Leave (Article 23.1 to 23.5); and

b) Bereavement Leave (Compassionate Leave i Type 1), Family Care Leave
(Compassionate Leave i Type 2) and Quarantine (Article 22); and Jury Duty
(Article 22.6).

C) two (2) days sick leave per month worked. Sick leave shall not accumulate
from one Long-Term Casual assignment to another; and

d) access to the benefit plan contained in this Collective Agreement provided the
employee meets the criteria outline in Article 15 (Benefits) and provided that the
employee pays 100% of the premium costs monthly through direct debit to the
empl oyeeds bank account.

For the purposes of this Collective Agreement the Long-Term Casual shall be deemed to be
a Casual employee, in all other respects.

27.5 The Board may employ Casual employees, provided that time worked by a Casual employee
shall not lessen the regularly assigned work week of regular full or part-time Bargaining Unit
employees in the same job classification and work site;

27.6 Casual employees shall be paid four percent (4%) vacation pay on each pay cheque.

27.7 Casual employees shall be entitled to payment on statutory holidays in accordance with the
Employment Standards Act.

27.8 If a casual employee who is filling a position is appointed into a vacancy in that position, the

empl oyeebs salary wil!/ be commensurate with t
that position. Time worked by a Casual employee shall not apply towards any probationary
period.
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27.9 Employees laid off from Regular Bargaining Unit positions shall be given the opportunity to
be placed on the casual list in accordance with Article 20 (Staffing).

27.10 Casual employees shall be required to indicate to the Board, in writing, the geographic
area(s) in which they are available to work.

27.11 The rights and privileges of Casual employees for the purposes of this Collective Agreement
are exclusively limited to the following Articles:

Article 1-
Article 2-
Article 3-
Article 4-
Article 5-
Article 6-
Article 7-
Article 11-
Article 12-
Article 23-
Article 26-
Article 28-
Article 29-
Article 30-

Purpose

Recognition

Definitions

Management Rights (Article 4.1 (a) to (c))
Union Security

Union Dues

Union Rights

Salary Schedules

Working Conditions (except Article 12.9)
Pregnancy/Parental Leave (Articles 23.1 1 23.5)
Employees on WSIB
Grievance/Arbitration Procedure

No Strike or Lockout

Term of Agreement

Notwithstanding the above, Long-Term Casuals shall have those additional entitlements
described in Article 27.3.

ARTICLE 28 - GRIEVANCE/ARBITRATION PROCEDURE

Definitions and General Provisions

28.1

a)

b)

A fAgrievanceo shall be defined as any m
application, administration or alleged violation of this Agreement, including any
guestions as to whether a matter is arbitrable.

~

For the purposes of Itbbdefnedeas:t i cl e, a fnApa
i) the Bargaining Unit/Union;
i) the Board.

ADayso shal/l mean regular work days ( Mo
holidays). Timelines for grievances and arbitrations shall be suspended during

the period of school breaks (such as Christmas, March and Summer Breaks) as
designated in the school year calendar for Teachers by the Algoma District

School Board.
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C) AGri evance Committeeodo shall refer to:

i) In the case of the Board, this committee may include up to three
(3) members of the Administration and/or Trustees;

i) In the case of the Bargaining Unit, this committee may include up to
three (3) OSSTF members authorized to act on its behalf. Should the
meeting be scheduled during the work day, Bargaining Unit members
shall be released from regular duties to attend the meeting without loss
of salary or benefits, and the Union shall reimburse the Board for the
actual replacement costs of two (2) Committee Members.

iii) Additional resource people may be included by mutual consent. The
cost of the resource people shall be borne by the party making the
request.

d) AMeetingo shall include participation b
administering this Article.

28.2 Timelines may be extended if mutually agreed upon, in writing.

28.3 A grievance regarding the dismissal of an employee may be initiated at Step 2 of the
Individual Grievance procedure.

Grievance Procedure - Individual

Informal Stage

28.4 A member may initiate a complaint with the immediate supervisor within twenty (20) days of
the date of the alleged contravention. The member may have Bargaining Unit representation
at said meeting, should the member so desire. The immediate supervisor shall respond
within ten (10) days of the receipt of the complaint.

28.5 In the case of a grievance by the Bargaining Unit on behalf of one of its members, the

following steps may be taken in sequence where informal attempts to resolve the matter with
the immediate supervisor have failed.

Step 1

If the reply of the immediate supervisor of the grievor at the Informal Stage is not acceptable
to the Bargaining Unit, within twenty (20) days the Bargaining Unit may initiate a written
grievancewith the Manager of Human Resources.

The grievance shall contain:

a) a description of how the alleged dispute is in violation of the Agreement; and

b) the clauses in the Collective Agreement alleged to be violated; and
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C) the relief sought; and
d) the signature of the duly authorized official of the Bargaining Unit.

A joint meeting of each par tconéesedlythe mutualnce Com
consent of the parties to discuss the grievance and attempt to resolve the issue.

The Manager of Human Resources or designate shall answer the grievance in writing within
ten (10) days after receipt of the grievance or within fifteen (15) days if a meeting is held.

Step 2

If the reply of the Manager of Human Resources or designate is not acceptable to the
Bargaining Unit, the Bargaining Unit may make a written grievance within twenty-five (25)
days to the Director of Education or designate. A copy of same will be provided to the
Manager of Human Resources.

A joint meeting of each partyodos Grievance Com
held at Step 1, to discuss the grievance and attempt to resolve this issue.

The Director or designate shall answer the grievance in writing within twenty (20) days after
receipt of the grievance or within twenty-five (25) days if a meeting is held.

Step 3

If the reply of the Director of Education or designate is unacceptable to the Bargaining Unit,
the Bargaining Unit may then apply for arbitration within thirty (30) days of the receipt of the

reply.
Grievance Procedure i Party

28.6 In the case of all other grievances by a party, including policy and group grievances, the
party making the grievance may take the following steps in sequence to resolve the matter.

Informal Stage

The party alleging the contravention of the Collective Agreement shall first attempt to resolve
the matter through an informal meeting with the Manager of Human Resources or designate
or the Bargaining Unit President as the case may be.

Step 1
The party making the grievance may make a written grievance to the Director of Education or

designate or the President of the Bargaining Unit, as the case may be, within twenty (20)
days of the date of the alleged contravention.

The written grievance shall contain:
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a) a description of how the alleged dispute is in violation of the Agreement; and
b) the clauses in the Collective Agreement alleged to be violated; and

C) the relief sought; and

d) the signature of the duly authorized official of the party making the grievance.

A joint meeting of each partyés Grievance Com
grievance and attempt to resolve the issue.

The Director or designate or the President of the Bargaining Unit shall answer the grievance
in writing within fifteen (15) days after receipt of the grievance.

Step 2

If the reply of the President of the Bargaining Unit or the Director of Education or designate,
as the case may be, is not acceptable to the party making the grievance, that party may then
apply for arbitration within twenty-five (25) days of the receipt of the reply.

Grievance Mediation

28.7
a) At any time after the receipt of the written grievance, the parties by mutual
consent in writing may elect to resolve the grievance by using grievance
mediation. The parties shall agree on the individual to be the mediator and the
time frame in which a resolution is to be reached. The fees and expenses of
the Grievance Mediator shall be shared equally by the parties.

b) The Grievance Mediator shall not add to, delete from, modify, or otherwise
amend the provisions of the Collective Agreement.

C) Each party shall pay the wages and expenses, as well as related costs of their
respective attendees, advisors and witnesses.

d) The progression of the grievance through the timelines outlined in the
grievance procedure shall be frozen at the time the parties mutually agreed in
writing to use the grievance mediation procedure. Upon written notification of
either party to the other party indicating that the grievance mediation is
terminated, the timelines in the grievance procedure shall continue from the
point at which they are frozen.

Arbitration
28.8 The party desiring arbitration shall notify the other party in writing of its desire to submit the

grievance to arbitration. The grievance shall be submitted to a mutually agreed upon single
arbitrator.
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28.9 Upon the written request of either party, the grievance shall be submitted to an Arbitration
Boar d. The written request shall contain the
Arbitration Board. The recipient of the notice shall, within twenty (20) days, inform the other
party either thatitaccepts t he ot her partyds appointee as a
other party of the name of its appointee to the Arbitration Board. Where two appointees are
so selected, they shall, within ten (10) days of the appointment of the second of them,
appoint a third person who shall be the Chairperson. If the recipient of the notice fails to
appoint an Arbitrator or if the two appointees fail to agree upon a Chairperson within ten (10)
days, the appointment shall be made by the Ontario Labour Relations Board upon the
request of either party.

28.10 The single Arbitrator or the Arbitration Board, as the case may be, shall hear pertinent
representation by the parties and/or representatives and determine the difference or
allegation and shall issue a decision and the decision shall be binding upon the parties and
the employee.

28.11 The decision of the majority of an Arbitration Board is the decision of the Arbitration Board,
but, if there is no majority, the decision of the Chairperson governs.

28.12 The Arbitrator or Arbitration Board, as the case may be, shall not add to, delete from, modify
or otherwise amend the provisions of the Collective Agreement.

28.13 The fees for a single Arbitrator or for a Chairperson of a Board of Arbitration shall be shared
equally by the parties. Each party shall pay the costs of its nominee to a Board of Arbitration.

ARTICLE 29 - CRIMINAL BACKGROUND CHECK

29.1 The Board will ensure that all records and information (including offence declaration and
CPIC record) obtained pursuant to Regulation 521/01 of the Education Act are stored in a
secure location and in a completely confidential manner. Access to such records and
information will be strictly limited to the members of Senior Administration, The Manager of
Human Resources, and no more that two delegates of the Superintendent, as long as they
are not members of the bargaining unit. Individual member or a designate shall have access
to his/her own records.

ARTICLE 30 - LABOUR MANAGEMENT COMMITTEE

30.1 The parties agree that the establishment of a Labour Management Committee provides
mutual benefit to both the Union and the Employer in maintaining a sound communicative
and co-operative relationship. The committee shall be comprised as follows:

30.2 There shall be a Labour Management Committee consisting of three (3) members appointed
by the Employer and three (3) members appointed by the Bargaining Unit.

30.3 The committee shall meet semi-annually or as required by the Bargaining Unit Executive or
by the Employer to discuss matters of common concern. A meeting shall be held as
expeditiously as possible as mutually agreed between the parties, but not later than fifteen
(15) days after receipt of a request by either party, or as otherwise mutually agreed.
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30.4 The 2 semi-annual meetings will be held during working hours. The Board and the
Bargaining Unit may agree to video or teleconference any additional meetings depending on
agenda items proposed.

ARTICLE 31 - OCCUPATIONAL HEALTH AND SAFETY

31.1 The Board, the Union and its members will comply with the provisions of the Occupational
Health and Safety Act and Regulations as may be amended from time to time.

312 The Bargaining Unitds representative to the

reimbursed by the Employer for any approved expenses incurred while performing their
duties.

31.3 Any employee covered by this Collective Agreement who represents workers on the Joint
Health and Safety Committee shall be eligible to participate in approved certification training
programs. The Employer shall provide paid time off for the representative to participate in
this approved training program with no loss of salary and benefits. The Employer shall pay
the costs of the registration, materials for the training program.

31.4 Where an employee who serves on the Joint Health and Safety Committee must be absent
from work to attend Joint Health and Safety Committee meetings, a replacement will be
provided if the Board determines that it is necessary and if a casual employee is available.

31.5 The Board and Federation recognize the importance of promoting a safe and healthy
environment for employees and of fulfilling their respective duties and obligations under the
Occupational Health and Safety Act and its
policies and procedures.

31.6 The Workplace Health and Safety Representative(s) shall be informed as soon as possible
by the Supervisor or Board whenever the Employer informs the Health and Safety Officer,
the Joint Health and Safety Committee Chair, or Certified Member of an incident in a
Workplace that could affect the members of the Educational Support Staff Bargaining Unit.

31.7 The Board shall make available to the Bargaining Unit President the most current policies
and procedures with respect to all elements of workplace safety.

ARTICLE 32 - MEDICATION AND MEDICAL PROCEDURES

32.1 Employees shall perform their duties in this respect only under the board policy.

32.2 The Board will arrange for training by the appropriate professional when necessary to assist
with the eutgshndjpledestription

ARTICLE 33 - NO STRIKE OR LOCKOUT

33]. There shall be no strike or | ockout during
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ARTICLE 34 - INCLEMENT WEATHER

34.1 In the event of severe weather conditions which result in the cancellation of buses, members
will be expected to make a reasonable effort to report to work. If a member in the affected
areas of cancellation is unable to report to work because of weather conditions, the member
will notify their immediate supervisor as soon as possible. It is expected that the member will
continue to make reasonable efforts throughout the day to report to the work site or to an
alternate work site. There will be no loss of pay or accumulated sick leave provided the
member has complied with the requirements of the foregoing.

ARTICLE 35 - MEMBER FUNDED LEAVE

35.1 The intent of the Member Funded Leave Plan is to provide a mechanism for members who
qualify, to take a one school year Leave of Absence which shall be funded by the Member
through salary holdback with the Funded Leave taken at the end of the period of salary
holdback.

35.2 The member must agree as a condition of the Funded Leave to indemnify the Board and the
Bargaining Unit against any and all claims, liabilities or consequences arising out of a
Member 6s participation in this Pl an.

35.3 The granting of a Member Funded Leave shall be governed by the following criteria:

a) AMember funded Leave shall not i mpede t
workplace.

b) A Member must have worked five (5) consecutive years prior to applying for the
leave.

C) The Member must be unlikely to be declared surplus during the period of the
leave.

d) The Member must make written application to the Manager of Human
Resources on or before May 15 of any school year, to commence holdback of
salary at the start of the next school year.

e) The Member must declare in his/her application, that the member intends,
except by mutual agreement in emergency circumstances, to continue working
for the Board to the end of the plan.

f) The Member will work for four (4) years earning eighty (80%) percent of their
normal wages and will be on leave for the fifth (5) year earning eighty percent
(80%) of their normal wages. A Member may also work for three (3) years
earning seventy-five (75%) percent of their normal wages and will be on leave
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for the fourth (4™") year earning seventy-five (75%) percent of their normal
wages.

s)) The withheld salary and accrued interest shall be paid to the member at the
start of the Member Funded Leave in a one lump sum payment or through the
regular Board payroll on the pay dates set out for ESS members.
Arrangements for the method of payment shall be made through the payroll
department prior to starting the leave.

h) During the Funded Leave, the Board shall pay its portion of any of the Benefit
contributions required on behalf of the member. The member shall pay his/her
portion in order to maintain coverage.

i) Upon return from a Member Funded Leave, the member shall return to the
same position held prior to the commencement of the leave, if it still exists,
provided the member has not been displaced in accordance with Article 20
(Staffing). If the position no longer exists or if the employee has been
displaced, the employee may exercise seniority rights in accordance with the
provisions of Article 20.

)] Withdrawal from the leave plan at any time prior to the commencement of the
leave shall require mutual agreement.

k) Once a member has entered into the member Funded Leave agreement with

the Board, no alterations may be made to the plan, except to withdraw entirely
from the plan.

ARTICLE 36 - NO DISCRIMINIATION

36.1 The Board shall not discriminate against, interfere with, restrict or coerce any member
because of the memberds membership in the

36.2 The parties agree that there shall be no discrimination against any Member as prohibited by
the Ontario Human Rights Code.

36.3 The Board shall maintain a policy and procedures for Harassment/Bullying in the workplace,
consistent with the principles of the Ontario Human Rights Code.

ARTICLE 37 - NOON HOUR ASSISTANTS

37.1
a) The normal days of work for Noon Hour Assistants will be five (5) days per
week, excluding Saturday and Sunday. The normal hours of work will be up to
two (2) hours per day.

b) A Noon Hour Assistant shall work a minimum of one (1) hour per day.
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C) In schools with balanced day schedules, Noon Hour Assistants shall work a

minimum of one (1) hour at each break period.

37.2 Noon Hour Assistants in a regular bargaining unit position in the former North Shore Board of
Education as of the date of ratification will be entitled to ten (10) days sick leave per work year,

with one (1) day equal to the number of hours worked per day by that employee. Such days

shall not be accumulative.
37.3 Noon Hour Assistants shall receive vacation pay as follows:

Less than 4 years of service i 4%
Completed 4 years of service i 6%

37.4 Noon Hour Assistants shall attend an orientation meeting with each school Principal or

designate during the first week in September to discuss school policies and procedures. Such
meeting shall be no less than one half hour and shall be considered time worked.

37.5 The rights and privileges of a Noon Hour Assistant for the purposes of this Collective

Agreement are exclusively limited to the following Articles:

AICIE L - Purpose
ArtiCIE 2 - Recognition
AtICIE B - Definitions
Article 4 - Management Rights
ArtiCIE 5 - Union Security
ANICIE B - oo e Union Dues
AICIE 7 - e Union Rights
Article 8 - Probationary Period
AIICIE 10 - e Seniority
Article 11 -, Salary Schedules
Article 12 ... Working Conditions (except Article 12.9)
Article 18 - ..o, Recognized Holidays
ArtICIE 19 - oo Vacation
ArtICIE 22 - e Leaves of Absence

22.2 Bereavement Leave

22.3 Family Care Leave

22.4 Quarantine

22.5 Personal

22.6 Jury or Witness Duty

22.7 Short-Term Leave Without Pay

22.8 Extended Leave of Absence Without Pay

22.9 Political

Article 23 -.............. Pregnancy/Parental Leave (Article 23.1 to 23.5)
AICIE 24 - ..o Union Leaves (Article 24.1)
Article 26 - Employees on WSIB
Article 28 -.....ooooeii Grievance/Arbitration Procedure
Article 29 - No Strike or Lockout
AIICIE 30 - oo Term of Agreement
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ARTICLE 38 - TERM OF AGREEMENT

38.1 This Agreement shall be in effect from September 1, 2014 and shall continue in force up to
and including August 31, 2017, and shall continue automatically thereafter for annual periods
of one year unless either party notifies the other, in writing, within ninety (90) calendar days
prior to the expiration date that it desires to negotiate with a view to renewal, with or without
modifications of this Agreement, in accordance with the Ontario Labour Relations Act.

38.2 If either party gives notice of its desire to negotiate amendments in
accordance with Article 38.1, the parties shall meet within fifteen (15) calendar days, or within
such further period as the parties may agree upon, from the giving of notice to commence
negotiations for the renewal of the Agreement in accordance with the Ontario Labour
Relations Act.

38.3 No changes can be made to this Agreement without the mutual written consent of the parties;
nor can any changes be made to this Agreement without submitting the changes for
ratification by the parties, as determined by their respect bargaining procedures.

38.4 Except as otherwise specified herein, all terms and provisions of this Agreement shall be
effective as of the date of ratification.

ARTICLE 39 - PAY EQUITY

39.1 The Board and the bargaining unit agree to maintain the pay equity plan as agreed.
Maintenance shall occur annually unless otherwise agreed.

ARTICLE 40 - ATTENDANCE SUPPORT

40.1 In the event that the Human Resources Manager and/or designate wishes to meet with an
empl oyee of the Bargaining Unit for the purpo
the Human Resources Manager and/or designate shall contact the OSSTF 1 ESS President
to advise of the meeting. The employee shall then be informed of the meeting to attend.

40.2 A member shall have the right to OSSTF representation at the meeting.
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SHh ¢

Signed this // %ayof/@am KA 2018 at Sault Ste. Marie, Ontario

n
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APPENDIX A: Non-Taxable Long-Term Disability Plan for Part-Time Employees

Regular Bargaining Unit employees who work fifteen (15) hours per week or more and less than
thirty-five (35) hours per week may access the non-taxable LTD plan provided that they pay 100%
of the premium cost. The parties agree that 55% of eligible Bargaining Unit employees must enrol
in the non-taxable plan for Sun Life to underwrite the plan. The parties agree that the continued
participation in the LTD plan is mandatory. The parties further agree that participation is mandatory
for all eligible employees hired subsequent to June 30, 2001. Insurability and eligibility to receive
this benefit will be determined by the carrier. The parties agree that the Board is not responsible in
the event that the insurer determines an employee is ineligible for Long-Term Disability. The plan
includes the following:

1 Benefit amount of 70% of gross monthly earnings with a maximum monthly benefit of $3,000

1 Board owned and administered plan

1 availability of benefit subject to insurance carrier approval and not the responsibility of the Board
1 elimination period for LTD benefits of one hundred and eighty (180) calendar days+

1 benefit termination age 65

1 definition of disability: 12 month review

1 COLA 0%

This Appendix is attached to and forms part of this Collective Agreement.
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LETTER OF UNDERSTANDING #1

Between

THE ONTARI O SECONDARY SCHOOL TEACHERSO FEIL
(hereinafter called the AOSSTFO or il

representing

THE EDUCATIONAL SUPPORT STAFF BARGAINING UNIT
DISTRICT 2 ALGOMA

EMPLOYED BY THE ALGOMA DISTRICT SCHOOL BOARD
(hereinafter called the ABargaining

and

ALGOMA DISTRICT SCHOOL BOARD
(hereinafter called the AEmMployero or

The Board and OSSTF agree that either the parties cooperate in tendering the benefit plan prior to
September 2002 or the OSSTF and the ESS Bargaining Unit shall have the right, with six (6)
mont hs notice, to withdraw from the Boarddos bene

In the event that the OSSTF and the Bargaining Unit exercise the right to withdraw the annual cost
of premiums paid by the Board for the benefit plans of the Bargaining Unit members, such
withdrawal shall be paid out on a monthly basis and shall be for the year ended on the month end
date nearest to the date of withdrawal. These funds shall be given to the Union for the purchase of
a benefit plan for Bargaining Unit members. Should the Union exercise such option, all Board
obligations with respect to benefit coverages contained in the Collective Agreement, shall be null
and void and the Board shall have no further obligations with respect to provisions of benefits to
Bargaining Unit Employees. In such case, the Board agrees to deduct and remit the premiums as
directed by the Union and shall assist in the administration of the enrolment process and shall
complete the Employer portion of benefit forms as necessary.

OSSTF and/or the Bargaining Unit, as the case may be, shall indemnify and hold the Employer
harmless from any claims, suits, attachments as a result of such deductions authorized by OSSTF
and/or the Bargaining Unit.

This letter is attached to and forms part of this Collective Agreement.
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LETTER OF UNDERSTANDING #2

Between

THE ONTARIO SECONDARYSCHOOL TEACHERSGO6 FEDERATI ON
(hereinafter called the AOSSTFO or il

representing

THE EDUCATIONAL SUPPORT STAFF BARGAINING UNIT
DISTRICT 2 ALGOMA

EMPLOYED BY THE ALGOMA DISTRICT SCHOOL BOARD
(hereinafter called the ABargaining

and

ALGOMA DISTRICT SCHOOL BOARD
(hereinafter called the AEmMployero or

The parties agree as follows:

Occupational Groupings shall be defined as:

i Office, Clerical and Technical;
1 Educational Assistant, Interpreter/EA and EA/Intramural Facilitator; and
i Noon Hour Assistants

For an employee to move between the Office, Clerical and Technical grouping and the Educational
Assistant, Interpreter/EA and EA/Intramural Facilitator grouping through the posting procedures, the
staffing and/or displacement procedures or the recall procedures set out in this Collective
Agreement between the parties, an employee must:

1 have the educational Apaper o qualifications o
position; or
1 have demonstrated the qualifications, knowledge, experience and/or skills for the position

Employees who move between occupational groupings via the posting process shall be subject to
the posting provisions of this Collective Agreement. This letter is attached to and forms part of this
Collective Agreement.
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LETTER OF UNDERSTANDING #3

Between

THE ONTARI O SECONDARY SCHOOL TEACHERSO FEIL
(hereinafter called the AOSSTFO or il

representing

THE EDUCATIONAL SUPPORT STAFF BARGAINING UNIT
DISTRICT 2 ALGOMA

EMPLOYED BY THE ALGOMA DISTRICT SCHOOL BOARD
(hereinafter called the ABargaining

and

ALGOMA DISTRICT SCHOOL BOARD
(hereinafter called the AEmMployero or

1. The parties hereby agree to the following interpretation of Section B-1: Lay Off Clerical and
Technical Employees (as contained in Draft #5 of the collective agreement and as may be
renumbered in future drafts):

When it is necessary to provide notice of lay-off to Regular Bargaining Unit employees in
accordance with Section B-1, clause 20.36 and 20.37 the Board will notify those employees in
positions that are directly affected. All Bargaining Unit employees shall be deemed to be notified on
the date that the first directly affected Bargaining Unit employee is notified.

In those instances where the Board is unable to provide the full twenty-five (25) working days notice

to the first directly affected employee, the Board will compensate those employees who suffer an

actual reduction in daily earnings, whether they be the first directly affected employee or

subsequenty di spl aced empl oyees. Compensation wil/ b
actual daily loss of earnings by the number of days by which the notice to the first directly affected

employee fell short of the twenty-five (25) working days contemplated.

i.e. (2571 X) x (actual daily loss of earnings) = compensation
where, X = the days of working notice given to the first directly affected employee.

Those employees who elect to go on a Recall List rather than displace another employee within
their own geographic area or move to another available position within their own geographic area
will not be entitled to compensation in lieu of notice.

Those employees who may be placed on a Recall List as a result of the application of the
understandings contained in the June 1, 2000 letter to the Union from the Board, will not be entitled
to compensation in lieu of notice.
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2. The parties agree that this letter is deemed to be attached to and form part of the Collective
Agreement.
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LETTER OF UNDERSTANDING #4

Between

THE ONTARI O SECONDARY SCHOOL TEACHERSO FEIL
(hereinafter called the AOSSTFO or il

representing

THE EDUCATIONAL SUPPORT STAFF BARGAINING UNIT
DISTRICT 2 ALGOMA

EMPLOYED BY THE ALGOMA DISTRICT SCHOOL BOARD
(hereinafter gailhiengtUei fidar

and

ALGOMA DISTRICT SCHOOL BOARD
(hereinafter called the AEmMployero or

It is agreed by the Board and the Bargaining Unit that if the Board is granted an EI Premium
reduction, the Board wil/ pedugtiort tthtke memberl oyeesd por

This letter is attached to and forms part of this Collective Agreement.
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LETTER OF UNDERSTANDING #5

Between

THE ONTARI O SECONDARY SCHOOL TEACHERSO FEIL
(hereinafter called the AOSSTFO or il

representing

THE EDUCATIONAL SUPPORT STAFF BARGAINING UNIT
DISTRICT 2 ALGOMA

EMPLOYED BY THE ALGOMA DISTRICT SCHOOL BOARD
(hereinafter called the ABargaining

and

ALGOMA DISTRICT SCHOOL BOARD
(hereinafter called the AEmMployero or

RE: Retirement Gratuity Article 16

As per Article 16.2 attached list of eligible employees with respect to Retirement Gratuity which will
form part of this collective agreement.

Central Algoma
Findlay, Sandra

Flood, Janice
King, Tracey

McClelland, Donna

Orr, Laura
North Shore

Brown, Larry
Bartlett, Kim

Carlson, Rebecca (Emp. #3010)
Cook, Carla (Plante)

Cook, Pat
Fabris, Martine

Horwath, Susan
Leadsom, Tammy

Legris, Brenda
Lortie, Darlene

Martysz, Valerie

Munro, Dawn

Horwath, Susan
Rombouts, Catherine
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Sancartier, Constance
Trudel, Debra
Tulloch, Christine

Sault Ste. Marie
Joseph, Michele

Noble, Patricia
Romano, Mary

ToAlphabetical List of Key Terms ardticle Numbers
Central Terms Table of Contenwr Local Terms Table of Contents

133



LETTER OF UNDERSTANDING #6

Between

THE ONTARI O SECONDARY SCHOOL TEACHERSO FEIL
(hereinafter called the AOSSTFO or il

representing

THE EDUCATIONAL SUPPORT STAFF BARGAINING UNIT
DISTRICT 2 ALGOMA

EMPLOYED BY THE ALGOMA DISTRICT SCHOOL BOARD
(hereinafter called the ABargaining

and

ALGOMA DISTRICT SCHOOL BOARD
(hereinafter called the AEmMployero or

RE: E.A./Intramural Facilitator Staffing

Educational Assistants/Intramural Facilitator shall submit requests for Lateral Transfer by May 15t
of each year.

Upon notification of allocation, school administrators will be responsible for notifying affected
employees immediately.

E.A.s/Intramural Facilitator who are affected by displacement, layoff or laterals will be required to be
in attendance during the staffing procedure meeting. Members not able to attend this meeting shall
provide the Bargaining Unit President with their proxy choice.

At this meeting, all available positions will be posted for the information of all members in
attendance.

The positions will be staffed in order of seniority from the most senior to the most junior member.

Once all positions have been filled, remaining members will be declared surplus and placed on the
recall list.

At this time, E.A.s/Intramural Facilitator who have been placed on recall must declare in writing their
intent for recall and casual work, including preferred geographic areas(s).

This letter is attached to and forms part of this Collective Agreement.
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LETTER OF UNDERSTANDING #7

Between

THE ONTARI O SECONDARY SCHOOL TEACHERSS®

FEI
(hereinafter called the AOSSTFO A |

or
representing

THE EDUCATIONAL SUPPORT STAFF BARGAINING UNIT
DISTRICT 2 ALGOMA

EMPLOYED BY THE ALGOMA DISTRICT SCHOOL BOARD
(hereinafter called the ABargaining

and

ALGOMA DISTRICT SCHOOL BOARD

(hereinafter called the AEmMployero or

RE: Job Descriptions

As provided in Article 4.2 c) the Board shall set out the qualifications, duties and responsibilities of

positions in job descriptions for each position after consulting with the Union through the Labour
Management Committee.

When it is necessary to amend the job descriptions, the Board shall do so after consulting with the
Union through the Labour Management Committee.

This letter is attached to and forms part of this Collective Agreement.
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LETTER OF UNDERSTANDING #8

Between

THE ONTARIO SECONDARYSCHOOL TEACHERSGO6 FEDERATI ON
(hereinafter called the AOSSTFO or il

representing

THE EDUCATIONAL SUPPORT STAFF BARGAINING UNIT
DISTRICT 2 ALGOMA

EMPLOYED BY THE ALGOMA DISTRICT SCHOOL BOARD
(hereinafter called the ABargaining

and

ALGOMA DISTRICT SCHOOL BOARD
(hereinafter called the AEmMployero or

RE: Liability Insurance
First aid providers and administrators of medication fall within the definition of insured under the
Boardbés Il iability i nsur an c &abilgypolicyprpvides potScBont®ed s ¢ om
Bargaining Unit members in the event injuries are caused to others while administering first aid or
prescribed medications while carrying out their duties on behalf of the Board.

This letter is attached to and forms part of this Collective Agreement.
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LETTER OF UNDERSTANDING #9

Between

THE ONTARI O SECONDARY SCHOOL TEACHERSO FEIL
(hereinafter called the AOSSTFO or il

representing

THE EDUCATIONAL SUPPORT STAFF BARGAINING UNIT
DISTRICT 2 ALGOMA

EMPLOYED BY THE ALGOMA DISTRICT SCHOOL BOARD
(hereinafter called the ABargaining

and

ALGOMA DISTRICT SCHOOL BOARD
(hereinafter called the AEmMployero or

RE: Family Day
The Parties agree that, during the term of the Collective Agreement, they will meet annually in
December to explore the feasibility of providing Family Day as a paid holiday to the employees in

the Bargaining Unit.

This letter is attached to and forms part of this Collective Agreement.
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LETTER OF UNDERSTANDING #10

Between

THE ONTARI O SECONDARY SCHOOL TEACHERSO FEIL
(hereinafter called the AOSSTFO or il

representing

THE EDUCATIONAL SUPPORT STAFF BARGAINING UNIT
DISTRICT 2 ALGOMA

EMPLOYED BY THE ALGOMA DISTRICT SCHOOL BOARD
(hereinafter call end ttohe ABargaining

and

ALGOMA DISTRICT SCHOOL BOARD
(hereinafter called the AEmMployero or

RE: EA/Intramural Facilitator

The parties agree that the EA/Intramural Facilitator will not be part of Article 20 staffing, Section A-1
Educational Assistant Staffing Process and Laterla Transfers.

It is also agreed that should this position be affected by lay off the incumbent will be allowed to
bump into an Educational Assistant position by order of qualifications and seniority as described in
Article 20 Staffing, Section A-1.

Candidates applying for vacanices in the EA/Intramural Facilititaor position will have to demonstrate

the knowledge, skills and abilities of the position. The Board will only consider those candidates who
hold the appropriate diplomas and/ or degrees 1in
experience for an interview. The successful candidate will also have to demonstrate the knowledge,

skills and abililties to perform educational assistant duties and responsibilities should they be

affected by lay off as an EA/Intrmural Facilitator. The Board reserves the right to test potential
candidateas to ensure they have the necessary qualifications to perform the duties and

responsibility of the E/Intramural Facilitator.

Signed at Sault Ste. Marie, Ontario April 15, 2010

— & o 7 <
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AL
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